AIMHUHUCTPAIUA

JEHUHCKOI'O MYHUIIMITAJIBHOT'O PAVOHA
MOCKOBCKOHN OBJIIACTH

INIOCTAHOBJJIEHHUE

oT 26.01.2018 Ne 190

OO0 yTBepKIeHUH AIMUHUCTPATUBHOIO PerJIaMeHTA MPeI0CTABJIeHNS MYHHIIUNIAJIbHOMI YCJIyru
«BbI1aya apXUBHBIX CIPABOK, APXHUBHBIX BHITMHCOK, APXUBHBIX KON
U HH(OPMAIMOHHBIX MHUCEM 10 BONPOCaM, 3aTPArnBalOIMM NpPaBa
U 3aKOHHbIE HHTEPEeChI 3asiBUTEJIS)» B HOBOI peJaKunu

B cootBercTBUM ¢ DPeaepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O06 o0mmx MpUHIKAIIAX
OpraHu3alMy MECTHOro camoymnpasiieHus B Poccuiickor ®enepanumn», denepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuy MOPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUMAIbHBIX
yCiyr», 4acThio 7 ctathu 22 ®enepanbaoro 3akoHa ot 03.12.2011 Ne 383-D3 «O BHeceHHH U3MEHEHUI B
OTIENbHbIE 3aKOHOAATebHbIE aKThl Poccuiicko denepaunn», nocraHoBieHueM IIpaBurenscrsa
MockoBckoit obnactu ot 27.09.2013 Ne 777/42 «O06 opraHu3any MpeIOCTaBICHUS TOCYIapCTBEHHBIX
yCIAYr MCIOJHUTENBHBIX OpPraHoB TOCYAApCTBEHHOM BiacTM MoOCKOBCcKOM oOnactu Ha 0Oase
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB MPEIOCTABICHUS FOCYIapPCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT, a TAKXKE
00 yTBepxaeHuu Ilepeuns TocyAapCTBEHHBIX YCIYT UCTIOIHUTENBHBIX OPraHOB FOCYJapCTBEHHOM BJIACTH
MockoBCKOI 00J1aCTH, MPEIOCTABIEHNE KOTOPBIX OPraHU3yeTCs MO NMPUHIUIY «OJAHOTO OKHAa», B TOM
yucie Ha 0a3e MHOTO(QYHKIMOHAIBHBIX LIEHTPOB MPEAOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX
yCIIyT, U pekoMeHayeMoro [lepeuHs MyHUIMDANBHBIX YCIYT, HMPEIOCTaBIsEMbIX OpPraHaMH MECTHOTO
CaMOYIIpaBJICHHUsI MYHUIUNAIbHBIX 00pa3oBaHUi MOCKOBCKOH 007acTH, a Takke YCIYyr, OKa3bIBaeMbIX
MYHHUIMITAJIBHBIMU YUPEXKICHUSMU U APYTUMU OpraHU3alUsIMU, IPEJOCTABICHHE KOTOPhIX OPraHU3yeTCs
M0 MPUHIUIY «OJHOIO OKHa», B TOM 4YHcCie Ha 0a3e MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHHUS
rOCY/IapCTBEHHBIX W MYHUIUNAIbHBIX YCIYr», pacnopsbkeHueM [J1TaBHOrO apXMBHOIO YIIPaBJICHUSA
MockoBckoii obnactu ot 22.12.2017 Ne 171-p «O6 yTBep>KACHUU TUIIOBOI (OPMBI A IMUHUCTPATHBHOTO
periJamMeHTa IpeAoCTaBiICHUs] MYHHUIMNAIbHOM ycinyru «Bblgada apXMBHBIX CIPaBOK, apXHBHBIX
BBIMUCOK, APXMBHBIX KONUI W HMH(MOPMALMOHHBIX IMUCEM IO BOMNPOCaM, 3aTparMBalOlIMM IIpaBa U
3aKOHHBIE HMHTEPECHl 3asBUTENS», MOCTAHOBJIEHUSAMHU IJIaBbl JIEHHMHCKOrO MYHMIMIAJIBHOTO paloHa
24.01.2011 Ne 7 «O06 yrBepxnaenuun Ilonokenust o mopsnake GopmupoBaHus U BeaeHus Peectpa
FOCYJIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT JICHUHCKOTO MyHULIMIAIBLHOTO paroHa», oT 21.03.2011 Ne
39 «O6 yrtBepxaenun IlonoxeHus o mopsAKe pa3padOTKM W YTBEPXKACHUS aJIMUHHCTPATUBHBIX
pPErJaMeHTOB  MPEAOCTaBICHHUS  TOCYJAapCTBEHHBIX W MYHHULIMNAIbHBIX  ychayr  JIeHMHCKOro
MYHHULIMIIAJIBHOTO  paiioHa», PpEKOMEHJAMH  MHHHUCTEPCTBA  TOCYJAPCTBEHHOIO  yIpaBJICHMUS,
MH(QOPMAIMOHHBIX TEXHOJOTMM © CBSI3M  MOCKOBCKOW  00JacTH, PpPYKOBOJACTBYSICH Y CTaBOM
MYHUIIUTATBEHOTO 00pa3oBaHust JIeHMHCKUI MyHUIIMIIANBHBIA paiioH MOCKOBCKOI 06iacTu,
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ITOCTAHOBJIAIO:

1. YTBepauTh aAMUHUCTPATUBHBIN PEIJIAMEHT MPEAOCTaBICHNUS MyHULIMNIAIbHOW yciayru «Beinaua
apXMBHBIX CIIPABOK, apXUBHBIX BBINHMCOK, APXUBHBIX KOIHMH M MH()OPMALMOHHBIX MHCEM IO BOIPOCAM,
3aTparvBaoIMM IIpaBa U 3aKOHHbBIE MHTEPECHI 3asBUTENS» B HOBOM penakuuu (I[Ipuioxenue).

2. Ilpu3HaTh yTpaTUBIIUM CHJIy TIOCTAHOBJECHHE AJMUHHCTPAIMU JICHWHCKOTO MYHHUIMIIAIBHOTO
paitfona Ne 3254 or 22.09.2016 «O06 yTBepkIeHHUH aAMHHUCTPATHBHOIO PEriaMEHTa MPEI0CTABICHUS
MYHHUIMNAIBHON yciyru «Bplgaua apXWBHBIX CIIPaBOK, APXUBHBIX BBIUCOK, APXHMBHBIX KOIMHUH H
MH(OPMALMOHHBIX TIHCEM T10 BOIIPOCAM, 3aTPAruBarOIIMM IpaBa U 3aKOHHBIE MHTEPECHI 3asBUTEIIS.

3. OmyOnuKoBaTh HACTOSIICE MOCTAHOBIICHHWE B rasere «BHIHOBCKHE BECTH» M Pa3MECTUTh Ha
o(hUIHATBHOM CaliTe aAMUHHUCTpalK JICHHHCKOTO MyHHUIIUITAIBHOTO paiiona Www.adm-vidnoe.ru.

4. KoHTpoJIb 32 UCIIOJIHEHUEM HACTOSILErO IMOCTAHOBJIEHUS BO3JIO)KUTh HA IEPBOIO 3aMECTUTENSA
IJIaBbl aIMUHUACTpaLuU JICHUHCKOr0 MyHULIMIIAJILHOTO pailoHa Boiskosa /I.B.

I'naBa JIeHUHCKOTrO
MYHHUIIUNIAJIBHOTO palioHa 0O.B. Xpomos

Pazocnatse: B neno - 2 3x3., Boakosy J.B., Sxynuukunoit E.B., Iomsapym O.B., M®I]
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IIpunoxenue

K ITOCTAHOBJICHHUIO aIMAHUCTPALAN
JIeHNHCKOro MyHUIIMIIAJIBHOTO palioHa
ot 26.01.2018 Ne 190

AJIMMHUCTPATUBHBIN perjiaMeHT
NMPeI0CTABJICHUS MYHUIIUNIAJIBbHOM YCJIYTH
«Bbl1aua apXUBHBIX CIIPABOK, APXMBHBIX BBINHCOK,
APXMBHBIX KONUH 1 HHPOPMALMOHHBIX MHCEM
110 BONPOCAM, 3aTParuBaIIUM NPaBa
U 32aKOHHbIE HHTEPeChI 3asiBUTEJIS»

TepMuHBI U ONpe/IeSICHN S

TepMuHBI U oOIpenenaeHUs, HUCHOJIb3yeMble B HACTOALIEM aJMUHUCTPATUBHOM pErJaMeHTe
IIPEIOCTABIICHUS MYHULMIIAIIBHOM ycayru «Bpinaya apXUBHBIX CIIPABOK, apPXHUBHBIX BBIIIUCOK, aPXUBHBIX
KONUH M MHQOPMAIIMOHHBIX IHCEM [0 BONPOCAM, 3aTParvBalOIIMM IIpaBa M 3aKOHHbIE HHTEPECHI
3asBUTENA» (Jasiee — AJMUHUCTPATHBHBIM perijameHT), ykaszaHbel B Ilpuioxenun 1 K HacTosiemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

|. O01mume moJioxkeHust
1. Ilpeomem pecynupoeanus AOmMuHuCmMpamuenozo peziamenma

1.1. AAMUHHCTPATUBHBINA PErVIaMEHT YCTaHaBJIMBAET CTaHJAAPT MPEIOCTABICHUS MYHUIIMIIAIbHON
ycayru «Bblgaua apXMBHBIX CIIPaBOK, apXMBHBIX BBIIMCOK, APXHUBHBIX KONUN M MH(DOPMALIMOHHBIX
IIMCEM IO BOIpPOCAaM, 3aTparuBalOIlMM IpaBa M 3aKOHHbIE MHTEpECHl 3asBUTENsD» (Hanee —
MyHununanbHas yciayra), COCTaB, IHOCJIEIOBATENbHOCTb W CPOKH BBIIOJIHEHUS aJMUHHCTPATUBHBIX
MPOLEAYP MO MPEIOCTABIECHNI0 MYHUIIUIIATIBHON YCIIyTH, TpeOOBaHUS K MOPAJKY X BBIIIOJHEHUS, B TOM
quciae OCOOCHHOCTH BBINOJHEHUS aJMUHUCTPATUBHBIX NPOLEAYP B DJIEKTPOHHOM Qopme, a Takxke
OCOOCHHOCTH BBINOJIHEHUS aJMUHUCTPATUBHBIX NPOLEAYP B MHOTO(QYHKIMOHAIBHBIX ILIEHTpax
IPEJOCTABIICHUS] TOCYIaPCTBEHHBIX U MYHHUIMNAIBHBIX yCIyr B MockoBckoi obnactu (nanee — M®LI),
(GOpMBbI KOHTpPOJISI 32 MCIOJIHEHHEM AJIMUHUCTPATUBHOIO perjiaMeHTa, A0CyIeOHbIN (BHECYIeOHBIN)
HOPSZOK O00XKATOBAaHHS PEUICHUIH W JeHCTBUI (0e31eiCTBUS) MOKHOCTHBIX JIMI apXHWBHOTO OT/AENa
aIMUHUCTpalMd JIEHMHCKOro MYyHUIMNANBHOTO paifoHa (nanee — MyHMIMDAIBHBIA —apXuB),
YIIOJTHOMOYEHHBIX cnienuanuctoB MOILI.

2. JTuya, umerowue npago na nonyuenue Mynuyunanohoi ycayeu

2.1. JInuamu, UMEIOIIKUMH [IPaBoO Ha MoJiyueHue MyHUIMNanbHON yCIyTH, SIBISIOTCS PU3NYECKUE
U IOpUAMYECKHE JIMIA, WHAMBHUIYaJbHBIE MpEANPUHUMATENHU, MPOKUBAMOIIKE (HaXoAdIluecs) Ha
tepputopun Poccuiickoii @exepanuu WM 3a €€ IpefenamMHu, TOCYIApCTBEHHBIC OpraHbl, OpPraHbI
MECTHOT'O CaMOYIIPaBJICHUs WU CyJeOHbIE OpraHbl, KOTOPHIM HEOOXOAUMBI JOKYMEHTBI, XpaHSIIHEcs B
MYHUIIUTIAIEHOM apXxuBe (ajnee — 3asiBUTEIb).

2.2. Kareropuu i, UMEOMMX IPABO Ha MOJTy4eHHMEe MyHUIIUNIAIbHON YyCITyTH:

2.2.1. ®usznyveckue auia, oOpaTUBIIKECS 33 TOJyUYEHUEM JTIOKYMEHTOB, COJEpPKAIIUX CBEACHUS B
OTHOIIEHUN OOBEKTOB HEJBMKMMOT'O UMYIIIECTBA B JIUIIE:

npaBooOIaaaTeNs;

3aJI0roJiepKares B OTHOIIEHUH 0ObEKTOB HEABIKUMOIO UMYIIECTBA, KOTOPBIE HAXOIATCS Y HETO
B 3aJIoTe WJIK IIpaBa Ha KOTOPBIE MTPEIOCTABIEHBI EMY B 3aJIO0T;

UMEIOIMX MPAaBO HA HAcJelIO0BaHWE HEJBMXKMMOTO MMYIIECTBA MPaBOOOIaAaTeNs MO 3aBEUIaHUIO
WIN 110 3aKOHY — B OTHOIIEHHWH JOKYMEHTOB, C JIaThl CO3JaHHUsl KOTOPhIX He mpoiuio 75 ner. Jlroboe
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¢du3nveckoe JIMIO — B OTHOIIEHUH apXUBHBIX JOKYMEHTOB, C IaThl CO3/IaHUS KOTOPBIX MpoIuIo 6ouee 75
JIeT.

2.2.2. Ouznyeckue JMIa, 0OpaTHBIIMECS 32 MOJyYEeHHUEM JOKYMEHTOB, COACPIKAIINX CBEICHUS B
OTHOIICHUU COJEpXKaHMs 3aBelllaHus: B JIUIE 3aBelaTelsis WM JII0OOr0 M3 yKa3aHHBIX B 3aBEIlaHUU
HACJIEIHUKOB MJIM OTKAa30II0JyyaTesield, HACIEIHMKOB IO 3aKOHY IpPHU MPEAbSIBICHUU CIPABKH OT
HOTapuyca 00 OTKPBITHH HACJIEICTBA, a TAK)KE UCIIOIHUTEIIS 3aBEIlaHus TI0Ce CMEPTH 3aBellaTes.

2.2.3. ®u3nveckue 1A, OOpaTUBILUECS 32 MOIYYEHUEM TJOKYMEHTOB, COJICPKAIINX CBEICHUS 00
YCBHIHOBJICHUH (yIOUE€PEHUH), MPEABbSBUBILNE COTJIaCH€ YCHIHOBUTENIEH, 3aBEPEHHOE HOTapUYCOM, WM
HEINOCPEACTBEHHO CaM YChIHOBUTEIb.

2.2.4. ®duzndeckue auia, oOpaTUBIIKECS 3a MOJIYYCHUEM JOKYMEHTOB, COACPIKAIIMX CBEACHUSA 00
aKTax TPaKTAHCKOTO COCTOSHUS (pOXKACHWH, OpaKOCOYETaHWUH, CMEPTH) WM CBEACHHUS W3 KHUT
pEerucTpalnuy 3aXOpOHEHUH (3aXOPOHEHUN YPH C MpPaxoM), SIBJSIFOIIMECS POJACTBEHHUKAMH YelIOBEKa, O
KOTOpPOM 3allpalliiBalOTCs CBEICHUS - B OTHOIIEHUU JOKYMEHTOB, C JaThl CO3AaHMsI KOTOPBIX HE IPOIILIO
75 ner. JIroOoe ¢uznyeckoe JUIO — B OTHOIICHUU apXHMBHBIX JOKYMEHTOB, C JIaThl CO3/IaHUSI KOTOPBIX
mponuio 6onee 75 ner.

2.2.5. dusnueckue Juia, oOpaTUBIIKECS 32 MOJYyYEeHHUEM JTOKYMEHTOB, COACpKAIUX CBEIECHUS O
CBOEM CTa)ke pabOThl U pa3Mepe 3apaOdOTHOM IJIaThI.

2.2.6. ®usnyeckue auIA, OOpaTHBIIMECS 3a MOJIYYEHHEM JOKYMEHTOB, COJEpPXKAIIMX HHBIE
CBEJICHHUSI.

2.2.7. Opunuueckue nuia, oOpaTUBILINECS 3a MOJYyYCHUEM JOKYMEHTOB, COJIEPKaINX CBEICHUS
B OTHOIIEHWHU OOBEKTOB HEIABMKMMOIO HMMYILIECTBA B JIMIIE IPaBOOOJIaaTelis; 3aJorojep)kareis B
OTHOIICHUU OOBEKTOB HEJBUKMUMOTO MMYILECTBA, KOTOPbIE HAXOAATCS B 3aJI0T€ WIIU MpaBa Ha KOTOpPHIE
IIPEIOCTABIIEHBI B 3aJIOT.

2.2.8. FOpunuueckue nuia, oOpaTUBILINECS 32 MOJyYeHUEM JOKYMEHTOB, COJIEPKAINX CBEICHUS
00 yCHIHOBIICHUH (YIOYCPEHUH ), IPEABSIBUBIINE COTJIACHE YCHIHOBUTEIICH, 3aBEPEHHOEC HOTAPUYCOM.

2.2.9. KOpuaunueckue nuia, oOpaTUBIIMECS 32 MOTYyYECHHEM JIOKYMEHTOB, COJIEP)KallUX HHBIE
CBEJICHUS.

2.2.10. ApOGutpaxkHble yIpaBIsONIMEe, KOHKYPCHBIE YIPABIAIOIIME B Jieje O OaHKPOTCTBE — B
OTHOIICHUU JTOKYMEHTOB 00 WMYIIECTBE JOJDKHHKA, JIUI, BXOJSIIMX B COCTaB OPraHOB YIPABIICHHUS
JOJDKHUKA, KOHTPOJIMPYIOIIUX JIMII, B TOM YHCIIe 00 UMYILIECTBEHHBIX IpaBax.

2.2.11. VunuBuayanbHBIE MpeANpUHUMATENH, OOpaTHUBIIMECS 3a IMOJyY€HUEM JOKYMEHTOB,
COJIEpKALINX CBEICHUS B OTHOIIEHHHM OOBEKTOB HEIBMKMMOIO MMYIIECTBA, B JIMIIE: MIPaBoOOIagaTes;
3aJI0ro/iep>Kareisi B OTHOIIEHWH OOBEKTOB HEIBUKMMOIO MMYILIECTBA, KOTOpPHIE HAXOASTCS y HEro B
3ajore WJIM MpaBa Ha KOTOpBIE IMPENOCTABICHbI €My B 3aJI0T; MMEIOLIMX IpaBO Ha HACJIeJOBaHUE
HEJBM)KMMOIO HMMYIIECTBa IpaBooOJafaTeNss IO 3aBElIaHHUI0 WM 10 3aKOHY — B OTHOUICHHH
JOKYMEHTOB, C JIaThl CO3JIaHMs KOTOpBIX He mpouuio 75 net. Jltoboe ¢usnueckoe U0 — B OTHOLIEHUH
apXUBHBIX JOKYMEHTOB, C 1aThl CO3JJaHUSI KOTOPBIX MpOILIOo Oojee 75 JerT.

2.2.12. WunuBuayalbHble NpeANPUHUMATENN, OOpaTHBIIMECS 3a MOJYyYEeHHEM JOKYMEHTOB,
COJIep KaIlMX UHBIE CBEJCHMS (3a UCKIIIOUEHUEM CBEJIEHUN 00 YCHIHOBIIEHUH (yI0UEPEHUN).

2.3. IHTepechl M, yKa3aHHBIX B IMyHKTE 2.1 HacToOsmero AJIMHHUCTPATHBHOTO peTIaMEHTa,

MOTYT HOpCACTaBJIATH HHBIC JIMIIA, ﬂeﬁCTBy}OHIHG B HMHTCpECax 3asgBUTENsT HAa OCHOBaHUH JOKYMCHTA,
yIOCTOBEPSIONIETO WX TOJHOMOYMS, JHUOO B COOTBETCTBHMM C 3aKOHOJATENbCTBOM (3aKOHHBIE
MPEJICTAaBUTENH: ONIEKYHBI (TIONMEYUTENH ), POAUTENH (YCHIHOBUTEINN) (Jlaiee — MPeCTaBUTENhb 3assBUTENs).

2.4. OrpaHnuyeHre Ha JAOCTYN K apXMBHBIM JIOKYMEHTaM, COJAEpXAIIUM CBEJICHUS O JIMYHOU U
CEMEWHOM TaliHE Tpa)KJaHWHA, €r0 YaCTHOM JKU3HH, a TAKXKE CBEICHUs, CO3JAI0LIME Yrpo3y I €ro
0€301acCHOCTH, YCTaHABJIUBAETCS Ha CPOK 75 ;mer co IHA CO3AaHMS YKa3aHHBIX JOKYMEHTOB. C
MUCHbMEHHOTO pa3pelieHus TpakJIaHNuHA, a MOCIe €ro CMEPTH ¢ MUCbMEHHOTO Pa3pelIeHUs] HACIEIHUKOB
JAHHOTO IpaXJaHWHA OrpaHMYCHHUE Ha JOCTYII K ApXHWBHBIM AOKYMCHTaM, COACpXKallUM CBCIACHHA O
JINYHOW U CEMENHOM TailHe TpaKJIaHNHA, €ro YaCTHOW JKM3HH, a TAKKE CBEACHUS, CO3AI0IINUE YIPO3y IJIs
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ero 0e30MmacHOCTH, MOXET ObITh OTMEHEHO paHee, ueM uepe3 75 JeT co JHA CO3JaHMs YKa3aHHBIX
JIOKYMEHTOB.

3. Tpebosanus Kk nopaoKy uHghopmuposanus o nopaoke npedocmasienus MyHuUWUnRaIbHOU yciyeu

3.1. Undopmarus o mMecTe HaxOoKIeHUs, rpaduke pabOThl, KOHTAKTHBIX TeledoHax, aapecax
opUIMANBHBIX CAaWTOB B ceTH MHTEpHET MYHUIMIAIBHOIO apXHBa, OpPraHMU3alllii, y4acTBYIOIIUX B
MIPEIOCTAaBICHUU U MH()OPMUPOBAHUH O MOPAIKE NMPEAOCTABICHUS MyHUIIMTATBHON YCIYTH, IPUBEICHBI
B [Ipunoxxenun 2 x HacrosinieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.2. llopsimox TmoOJlydeHHs] 3aWHTEPECOBAaHHBIMH JIMIIaMH HMHGOpMAIMM TIO0  BOIPOCAM
IIpeAO0CTaBIeHUs MyHUIIMNIAIBHON YCIYTH, CBEICHUM O XO€ IIPEA0CTaBIeHUss MyHUIIMTIIAIBHON YCIIYTH,
nopsiike, (GopMe M MecTe pa3MelieHUss MH(POPMAIMU O TOpPsAKE IMpenocTaBieHus MyHHIMIAIbHOMN
yciiyru npuBeseHsl B [Ipunoxenun 3 k HacTosAEeMY AJMUHUCTPATUBHOMY PEIJIaMEHTY.

Il. Cranpapr npegocraBieHuss MyHUIIUNIAJBHOM YCIyTH

4. Haumenoeanue MynuyunaipHoul yciyeu
4.1. MynuuunaneHas yciayra «Bblgaua apXuMBHBIX CIPAaBOK, APXMUBHBIX BBINHCOK, apXUBHBIX
KONMH M MH(OPMAIMOHHBIX IHUCEM II0 BOIPOCAaM, 3aTparvBalOUIMM IIpaBa U 3aKOHHBIE HHTEPECHI
3asIBUTEIIS .

5. Opzanwvl u opzanusayuu, yuacmeyrwujue ¢ npeoocmasnenuu Mynuyunaivhoil yciyeu

5.1. Opranom, OTBETCTBEHHBIM 3a MPEAOCTaBIeHNEe MYHUIIMNIAIBHON YCIIYTH, SIBJSETCSI apXUBHbII
OTIIeN aAMUHUCTpAIMU JICHUHCKOTO MYHHITUTIAIHHOTO paiioHa MOCKOBCKOM 001acTH (MyHUIIMIIATBHBIN
apXuB).

5.2. MyHununaneHbel apXuB oOecreunBaeT MpeAocTaBleHHe MyHMIMNAIBHOW YCIyru Ha 0Oase
PETHOHAIBHOTO MOpTalla TOCYAAPCTBEHHBIX M MYHHULMNAIBHBIX YcIyr MockoBckoi oOnactu (manee —
PIII'Y) u M®II. CnpaBouHass uH(pOpMAIMsi O MeCTe€ HaxOXJAeHUs, rpapuke paboThl, KOHTAKTHBIX
tenedoHnax, aapecax MynununaipbHoro apxuBa u MO®I] ykazana B [lpunoxkennn 2 K HaCTOSIIEMY
AJIMAHHUCTPAaTUBHOMY PETJIaMEHTY.

5.3. MO®I] 3asButento (peAcTaBUTENO 3asaBUTeNsi) odecrieunBaeTcst Oecruiatabiid goctyn k PIITY
Ui o0ecrieueHus BO3MOXHOCTH I0/1a4d JJOKYMEHTOB B 3JIEKTPOHHOM BHUJE U KOHCYJIbTHUPOBAaHHUE IO
BOIIPOCY IOJIY4EHHUSI MyHULUIIAIBHON yCIIyru nocpeactsom PIITY.

5.4. Mynununansusiii apxuB 1 M®IL] He BmpaBe TpebGoBaTh OT 3asBUTENA (IpEACTABUTENS
3asBUTENS) OCYILECTBICHUS AEUCTBHI, B TOM YHUCIIE€ COIJIACOBAHUH, HEOOXOJUMBIX Ul IOJNyYCHHS
MyHUIMIIaTBHOM YCIYTH M CBSI3aHHBIX C OOpallleHueM B MHbIE TOCYAAPCTBEHHbIE OpraHbl WM OpraHbl
MECTHOT'O CaMOYTIPABIICHUS], OPTaHU3ALUN.

5.5. B memsx mnpenoctaBieHus ~MyHUIMINANbHOM  ycayrn  MyHUIMINANbHBIA  apXUB
B3aUMOJICVCTBYET CO CJIEIYIOIIMMH OPTraHu3alUsIMU:

1) Vopasnennem @DenepanbHoii  CIyKObI  TOCYJApCTBEHHON  pErHCTpaluy, KajacTtpa u
kaprorpaguu Poccuiickoit @eneparuu mo MockoBckoil o0macti (B paMKax MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBHSA) — JJIs TIOTY4EHUs CBeJIeHUI n3 ENnHOro rocy1apcTBEHHOr0 peecTpa HeIBUKHUMOCTH;

HITJ(Ne247



2) Yupasnenuem ®DenepanbHOW HANIOroBOW ciyxObl Poccuu mo MockoBckoi obnactu yis
MOATBEPK/ICHUS MIPUHAJIKHOCTH 3asBUTENS K KaTeTOPUHU IOPUAMYECKUX JIMIl WU WHAMBUIYaJIbHBIX
pEAIPUHUMATEIICH.

3) M®II, pacnoio)eHHBIMU Ha TEPPUTOPHH JAHHOTO MYyHHUIIMIIATLHOTO 00pa30BaHus — ISt
npuema, repeadu J0KyMEHTOB U BbIJAuu pe3yJibTaTa.

6. Ocnosanus ona odpawenus u pezyarvmamol npedocmasnenus MyHuUyuUnRaIbHoOU yciyzu

6.1. 3asgBurens (mpeacTtaBuTeNb 3asBUTENA) oOpamaercss B MyHUIMNAIBHBIA apXWB B
CIIEYIOIIUX CIy4asK:

6.1.1. 3a momydeHHEeM TOKYMEHTOB, HEOOXOJMMBIX MJIs MOATBEP)KICHHUS CTaxka pabOThl WIIU
pa3Mepa 3apabOTHOM IIATHI.

6.1.2. 3a mnonyyeHHWEM JOKYMEHTOB, COJACpKAIIUX CBEACHHUS B OTHOIICHUH OOBEKTOB
HEJIBU’KUMOT'O0 UMYIIIECTBA.

6.1.3. 3a mosyuyeHHEeM UHBIX JOKYMEHTOB, B TOM YHCIIE COJEPIKAIINX CBEJCHUS O MOATBEPKICHUN
poJICTBa, yaouepeHuH (YCHIHOBICHHH ), (haKkTa yueObl, HAaX0XK/IEHUS B IETCKOM JOME U T.1.

6.2. Pe3ynpTaTom npenoctaBieHnss MyHUIMIIATBHON YCITYTH SIBIISICTCS:
6.2.1. ApxuBHas cripaBKa, apXWBHas KOs, apXMBHAS BHIMHCKA WIH WH(POPMAIIMOHHOE THCHMO,

opopmileHHBIE B OyMaXHOM BHJE, NOJIMCAHHBIC YIIOJTHOMOYCHHBIM JIOJDKHOCTHBIM  JIHIIOM
MyHUIIUTIaTLHOTO apXWBa WM YINOJHOMOYEHHBIM JIMIIOM OpraHa MECTHOTO CaMOYIpaBJICHUSA U
3aBepeHHBIC MeYaThi0 MYyHHUIIMIATBLHOTO apXHBa WU aIMUHUCTPALIMYA MYHHUIIUIIAILHOTO 00pa30BaHUsl.

dopMa apXMBHOI CIpaBKU YTBEpXkKIEHAa MpUKa3oM MUHHCTEPCTBA KYJIbTYphl U MAaCCOBBIX
kommyHukaiuii Poccuiickoit @eneparuu ot 18.01.2007 Ne 19 «O6 yrBepxkaenun [IpaBun opranuzanuu
XpaHEHUusl, KOMIUICKTOBAHMs, y4eTa W HCIIOJIb30BaHUS JOKYMEHTOB ApxuBHOro (ouaa Poccuiickoii
denepanuu U APYrUX apXUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHHIIMIAIBHBIX apXUBAX, MY3€sIX
u OubimoTekax, opranuzanusax Poccuiickoii akageMun HayK».

Pesynbrar npenocraBinenns MyHuIMnanbHON YCIyrM, yKa3aHHBIM B MyHKTe 6.2.1. Hacrosiiero
AJIMUHHUCTPATUBHOTO  pErjaMeHTa, TMOAMUCAHHBIM  YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIUIIOM
MYHUIMIIATFHOTO apXWBa W 3aBEPEHHBIN TMe4yaThio MYHUIMTIATBHOTO apXWBa, BBLIAETCS 3asBUTEIIO
(ITpencraBurento 3asBurtenss) B M®IL[ unu HampaBisercs Mo Moure Ha OyMaKHOM Hocutese (Tpu
YCIIOBUM YKa3aHHs COOTBETCTBYIOIIETO CIOco0a MOMyueHus pe3yibTara B 3asiBICHUN).

[Tpu obpamenun 3asBurtens ([IpenctaButens 3asBUTENs) MO AJIEKTPOHHOM TOYTE PE3yabTaT
MpeAoCTaBlieHuss ~ MyHULMIATbHOM  yCIyrM, yKa3aHHbII B myHkTe  6.2.1.  Hacrosumero
AJIMUHHUCTPATUBHOTO PETjaMeHTa, COACP KAl CBEICHHUS U MHYIO HH(POPMAIIHIO, TOCTYI K KOTOPOH He
orpaHudeH (najgee — o01enocTymnHas nHGopMalys) HampasisgeTcst B GopMe dJIEKTPOHHOTO JOKYMEHTa 10
aZpecy JIEKTPOHHOM MOYTBHI.

6.2.2. Pemmlenne 00 oTka3ze B TpenocTaBiieHnd MyHHIUNAIbHOW yciuyru (dopMa ykazaHa B
[Tpunoxxenuu 4 K HacTosIMIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

[Tpu ob6pamenun 3asButens ([IpeacraBurens 3asBUTENs) MO AIEKTPOHHOM MOYTE pelIeHHE 00
OTKa3e B MpeAocTaBiIeHNH MyYHUIIMTIANBHON YCIIyTH HampaBisieTcs B (hopMe dIEKTPOHHOTO JOKYMEHTa
0 a/Ipecy JIEKTPOHHOM MOUTHI.

Pemenne 00 oTka3e B mpemocTaBieHUHM MYyHUIMITATBHON YCIYTH, TPH YCIOBUU YyKa3aHUS
COOTBETCTBYIOILIETO CII0CO0a MOIy4YeHUs B 3asiBI€HUH, MOKET OBITh TIOJYYEHO CIIEIYIOIIMMHU CIIOCO0aMHU:

— uepe3 MODI[, B dopme »>3K3eMIIIsipa IIEKTPOHHOTO JAOKYMEHTa, moanucaHHoro OII

YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JiMIla MYyHHIIMIIaTBbHOTO apXuBa, Ha OyMa)kHOM HOCHUTENe, U
3aBEPEHHOTr0 MOAMKUCHIO YIIOJTHOMOYEHHOTO cnenuanucta MOI] n nedyarbro MOLI.

— 10 mouTe HAa OyMa)XKHOM HOCHUTENE, MOJMUCAHHOE YIIOTHOMOYEHHBIM JOHKHOCTHBIM JIUIIOM
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MYHHIIMIIAILHOTO apX1Ba U 3aBEPEHHOE NevaThio MyHUIIMITATBHOTO apXHBa.

— mocpeactBoMm PIII'Y B nuunbeni xabuner 3asButens ([IpemcraButens 3asBuTeNs) B BUIE
AJIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO YCHUJICHHOW KBaTU(UIUPOBAHHOW SJIEKTPOHHOWU MOJMIMHUCKHIO
(manee — OI1) ymomHOMOYEHHOTO JOHKHOCTHOTO JIMila MyHUIIMITATLHOTO apXUBa.

6.3. @akr npenocraBieHus MyHMIMIAIBHOW YCIYrM € [PUIOKEHHEM pe3yibTara
npeocTaBieHuss MyHuIMnansHoN yeinyru pukcupyercs B Moayne okazanus ycayr EUC OVY.

7. Cpok pecucmpayuu 3a:16/1€HUA

7.1. 3asBnenwue, noganHoe uepes ML, peructpupyercs B 1eHb nojgauu 3aspieHus B MOLI.

7.2. 3asBieHue, MOJAaHHOE IO MOYTE, HAIPABISIETCA CHEIUAINCTOM MYHMIIMIIAIBLHOTO apXHBa
JUIS IPUCBOCHUS perucTpaunoHHoro Homepa B M®I] He mo3aHee nepBoro padbovero IHs, CIEAYIONIEro 3a
JTHEM TOJIy4eHUs 3asiBICHHUS U JOKYMEHTOB 1o nourte. CneruanucroM M®L] peructpanmoHHblii HOMEp
npucBauBaercs B Moayine AUC M®L] B reyernne ogHOTO pabovero JaHsl.

7.3. 3asgBieHHWE W [IOKYMEHTHI, HANpABJICHHBIC II0 3JIEKTPOHHOW TOYTE, pacleyaTbIBAIOTCS
CHELUAIUCTOM MYHULHIIAJBHOIO apXWBa M HAIPABISIOTCA Ha perucrpanuio B M®PI[ He no3gnee
[epBOro paboyero MHs, CIEAYIOLIEro 3a JHEM MOJIy4YeHHs 3asBiIE€HUS U JOKyMeHTOB. CHeruaaucToM
M®II peructpanonsblii Homep npucauBaercs B Moayine AUC M®IL] B TeueHue ogHOro paboyero aHs.

7.4. 3asBneHue, momaHHoe B 3JeKTpoHHON ¢opme uvepe3 PIITY mo 16:00 paboyero nHs,
peructpupyercss B MyHHIIMIIANBHOM apXuBe B JeHb ero nojaauu. [Ipu nogaue 3asBnenus uyepe3 PIITY
nocne 16:00 paGouero qus nubGo B Hepabouwii JeHb, perucTpUpyeTcss B MyHHUIIMIAILHOM apXuBe Ha
CIIeyIOIUN paboUunii I€Hb.

7.5. MyHuuunaiabHeli apXuB OOECIEUMBAaET NPEJOCTABIECHUE MYHULUMINAIBHONW  YCIyru
nocpenctsoM PIII'Y u yepes M®PLI B cOOTBETCTBUU € COIVIAIIEHUEM O B3aUMOJEHCTBUM MEXAY OPTaHOM
MecTHOrO u MOII, 3aKItO4YEeHHBIM B TMOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoit
®denepanuu (nanee — CorjaanieHue O B3aUMOICHCTBUN).

8. Cpok npedocmaesnenun MynuyunanvHoi yciyeu

8.1. MyHunumanpHass yciayra MpeJoCTaBiIseTcss B TedyeHHe 22 pabdouymx JHEH, CpoK
MIPEIOCTABIICHUSI HAUMHAET UCUUCIISITHCS CO JIHA, CIEAYIOMIEro 3a JHEM peructpanuu 3assieHus B MOILL.

8.2. B cimyyae OTCYTCTBHS TOYHBIX MOMCKOBBIX JAHHBIX B 3asBJICHUU U MPH MOUCKE MHPOPMALIUU
3a nepuoj 6omee 10 net, cpok nmpeaocTaBieHuss MyHUIIUNTATIEHON YCIIYTH MOXKET OBITh MPOJICH HE OoJiee
yeM Ha 22 pabouux JHS C NMUCBMEHHOTO pa3pelleHHs PYKOBOAUTENS MyHHUIMNAIbHOrO apxuBa. B
JaHHOM ciydae 3asBUTENIO (IMPEICTaBUTENI0 3asBUTENS) HAIpPABISAETCS NMHCbMEHHOE YBEIOMIIEHHE O
NPOAJICHUH CpOKa MpeAocTaBleHUss MyHUIMNAIbHON ycinyru no ¢opme, ykazaHHoi B Ilpunoxenuu 5
HACTOALIEro AJIMUHUCTPAaTUBHOIO perjaMeHTa, C YKa3aHMEeM NpPUYUHBI YBEJIMYEHHUS CpoOKa
IIpeOoCTaBIeHNsT MyHUIIMITIAIBHOM YCIIYTM M M3MEHEHHOM AaThl NOJIy4YEHUs pe3yibTaTa. Y BEIOMIIEHHE O
MIPOJUIEHUH CpOKa IperocTaBieHus MyHUIIUIIadbHOW YCIIYTH HampasisieTcsl B TedeHue 14 pabouux aHein
CO JIHA perucTpanuu 3asBieHUs CIOCOOOM, YKa3aHHBIM B 3asBJICHUH.

8.3. MakcuManbHbIil CpOK MpeaocTaBieHuss MyHUIMNAIBHONH YCIYyrH C y4ETOM BO3MOKHOTO
IOPOAJICHUST CpOKa MpenocTaBieHUs MyHUIMNIAIBHONM yCIyrd cocTtaBiseT 44 pabouyMx JHS C JaThl
peructpanuu 3asBieHUs] B MyHHUIIMTIAIBHOM apXUBE.

8.4. B oOmmii cpok npemocTaBieHUss MyHHUIIMTIAIBHOW YCIYTH BXOIUT CPOK HAIPABICHHS
MEKBEJIOMCTBEHHBIX 3allpOCOB W TIOJYYEHHMs] HAa HHUX OTBETOB, CPOK HAIlPaBJIEHUS JIOKYMEHTOB,
SBJISIFOLUXCS pEe3YyJIbTaTOM IIPEIOCTaBIeHUsT MyHUIINIIAIBbHON YCIyTH.

8.5. Cpok NIpHOCTAHOBIIEHUs MPENOCTABICHUS MyHHMIIMNAIBHOW YCIYTM 3aKOHOJATEIbCTBOM
Poccuiickoit deaeparuu u 3aK0HOJATENECTBOM MOCKOBCKOH 00J1acTH HE MPEAYCMOTPEH.
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9. Ilpasoevie ocnosanusn npedocmaenenus MynuyunaivHoil yciyeu

9.1. OCHOBHBIMH HOPMAaTHUBHBIMH TPABOBBIMH AaKTaMH, PETYIHUPYIOMIUMHU MPEIOCTABICHUE
MyHuUIMnaabHON YCIYTH, SIBJSFOTCS:

®denepanbhbiii 3ak0H OT 22.10.2004 Ne 125-D3 «O06 apxuBHOM Jnene B Poccuiickori Denepamumy;

3akoH MockoBckoi obsactu Ne 65/2007-O3 «O6 apxuBHOM Jieie B MOCKOBCKOM 00J1aCTH Y,

npuka3 MuHHCTEpCTBAa KYJIbTYpPhl M MacCOBBIX KOMMYyHHUKanuii Poccuiickoit ®enepauuu OT
18.01.2007 Ne 19 «O6 yrtBepknenuu llpaBun opraHuzanuy XpaHEHHUs, KOMIUICKTOBAHUS, ydeTa M
UCTOJBb30BaHUSI JOKYyMEHTOB ApxuBHoro ¢(onna Poccuiickoii @Penepanun W IpYrux apXUBHBIX
JOKYMEHTOB B TOCYIApCTBEHHBIX W MYHHUIIMTATBHBIX apXWBaxX, My3esiX U OUOIHMOTEKaX, OpraHH3aIHsIX
Pocculickoii akageMuu HayK».

9.2. Cncok HOPMATHUBHBIX aKTOB, IPUMEHSEMBIX [P MPEJoCTaBICHNH MyHUIIUTIAIBHON YCIyTH,
npuBeseH B [Ipunoxkennn 6 k HacTosieMy AJIMUHUCTPATUBHOMY PErJIaMEHTY.

10. Hcuepnwvisarouquit nepeuens 00Kymenmos,
Heo0xX00umbix 01 npedocmaegnenus MynuyunanvHou yciayu

10.1. B cnydae oOpamienus 3a mnojgydyeHneM MyHUIIMTATIBHOW YCIIYTH HEMOCPEICTBEHHO CaMOro
3asiBUTENIS [IPEICTABIISIOTCS CIIEAYIONNE 00s3aTeIbHbIE JOKYMEHTHI:

10.1.1. 3asBiienne, moamUcCaHHOE 3asBUTENIeM IO ¢opme, ykazaHHoW B [lpunoxeHun 7,
[Tpunoxxennu 8 nu Ilpunoxenun 9 k HacrosmeMy AJIMUHUCTPAaTUBHOMY perjaMeHTy (B 3aBUCHMOCTH
OT OCHOBAHUS /ISl OOpaIICHHS ).

10.1.2. JIokyMeHT, yAOCTOBEPSIOLIUH JINYHOCTH 3assBUTEIIS.

10.2. IIpu obpareHnu 3a npegocrapieHneM MyHUIIUIATBHON yCIYTH NMpeiCcTaBUTeNs 3asBUTEN,
YIIOJIHOMOYEHHOI'0 Ha cJjauy JOKYMEHTOB M MOJyYeHHUE pe3yibTara ImpeaocTaBieHuss MyHUIMNAIbHON
YCIYTH, IPEACTABISIIOTCS CIEAYIOlIe 0053aTeNbHbIe JOKYMEHTHI:

10.2.1. 3asBiieHue, MOANKMCAHHOE 3asBUTENeM, To (opme, ykazaHHoW B Ilpmimoxenun 8,
[Tpunoxennu 9 nm Hpunoxenun 10 k HacTosAmEMYy AIMUHUCTPATUBHOMY perjlaMeHTy (B 3aBUCHMOCTH
OT OCHOBaHUS 1 00palleHus).

10.2.2. JIokyMeHT, yAOCTOBEPSIIOMNI JINYHOCTD MPEICTABUTEIST 3asBUTEIIS.

10.2.3. JlokyMeHT, OATBEPKJAtOIIUI TTOJTHOMOYHS IPECTaBUTEINS 3assBUTEIIS.

10.3. IIpu obpamieHnu 3a npegocTapieHneM MyHUIIUNATBLHON yCIYTH NpeiCcTaBUTeNs 3asBUTEN,
YIIOJTHOMOYEHHOTO Ha INOANMCAaHNE 3asBJICHUSA U Clady JOKYMEHTOB, a TAaKK€ IOJydYEHUE pe3yibTara
npefocTaBieHus] MyHUIMNAIBHON YCIIYTH, IPEACTaBISIOTCS CIeAyIolIe 00s3aTelbHble JOKYMEHTHI:

10.3.1. 3asiBieHMe, MOMIMUCAHHOE TMPEJCTABUTENEM 3asBHTENEeM, N0 (opMme, yKa3aHHOW B
[Tpunoxenun 7, [punoxxenuun 8 wiu Ipunoxxenun 9 x HacrosuieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY
(B 3aBUCUMOCTH OT OCHOBAHUS ISl OOpAILICHHUS ).

10.3.2. JIokyMeHT, yAOCTOBEPSIIOMNI JINYHOCTD MPEICTABUTEIST 3asBUTEIIS.

10.3.3. JlokyMeHT, NOATBEPKJAIOIINI TTOJTHOMOYMS TPEACTABUTENS 3asiBUTEI.

10.4. Tlpu obpamenun 3asBuTens (MpeacTaBUTENs 3asBUTENs) 3a MOIYYCHHEM JIOKYMEHTOB,
COJZIEpKALINX CBEACHUS O TOATBEPKJIECHUHM PpOJICTBA, YAOUYEPEHUU (YCHIHOBIEHUH), COJEPKAHUU
3aBelllaHus, K JOKyMeHTaMm, yka3zaHHbIM B myHkrax 10.1 — 10.3 nHacrosmero AAMHHMCTPaTUBHOTO
periJameHTa, IpeJICTaBISIIOTCS CleAYIoue 00s3aTenbHble JOKYMEHTHI:

10.4.1. Cornacue yChIHOBHUTENEH, 3aBEPEHHOE HOTAPUYCOM — JUIS TOJIYYEHHS JOKYMEHTOB,
COJIEp KaIINX CBEACHHS 00 YCHIHOBICHUHU (yIOUEPEHHH).
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10.4.2. IokyMeHT, OATBEPKAAONTUH (DAKT CMEPTH 3aBEIIATENsA, U TOKYMEHT, MOITBEP K AAFOIITII
pO,Z[CTBCHHBIG OTHOLICHUS 3a$IBI/ITeJI}I C 3aBcliarcicM — IJId HOHy‘-IeHI/ISI I/IH(bOpMaI_[I/II/I B OTHOLICHHH
coJiep KaHusl 3aBEIIAHMUS.

10.4.3. JlokyMeHT, NOATBEPXKIAIOMIMI POACTBO 3asABUTENSA C YEJIOBEKOM, O KOTOPOM
3amnpallrMBalOTCsl CBEJIEHUs (B Cllydae, €Clid He MPOILIo 75 JET ¢ MOMEHTA CO3/IaHMs JOKYMEHTA) — JUIst
MOJIy4YEHUsI TOKYMEHTOB, COJIEPKAINX CBEICHUS U3 KHUI PETUCTPAIMK 3aXOPOHEHU (3aXOpOHEHUN ypH
C IIpaxom).

10.4.4. JlokymMeHT, mOATBEepXAarouuii (akT CMEpPTH 4YelOBEeKa, O KOTOPOM 3allpalliuBarOTCs
CBEIEHHUs, U JIOKYMEHTBI, MOJTBEPKAAOIIME POJCTBO 3asBUTENSI C YEJIOBEKOM, O KOTOPOM
3anpammBaroTCs CBelleHUs (B Cilydae, eClii He MPOIUIo 75 JIeT ¢ MOMEHTa CO3/1aHus JOKYMEHTa) — JUIs
MOJIYYEHUSI JIOKYMEHTOB, COJEpP)KAIMX CBEICHHS 00 aKTax TpakJIaHCKOTO COCTOSIHUS (POXKICHUH,
OpaKocoYeTaHUHU, CMEPTH).

10.5. ApOuTpakHble ¥ KOHKYPCHBIC YIPABIISIIONINE JOMOJHUTEIHHO TMPEICTABISIOT KOIHUIO
pelieHus apOuTPaKHOTO cyia 00 YTBEPKICHUH UX apOUTPaKHBIMUA U KOHKYPCHBIMU YIIPABJISIOIINMH.

10.6. 3asBnenue Ha NPEJOCTABICHHE MYHHIUNAIBHOW yCIyrm TmpH oOpamieHuH 3a
obmienocTynHoi uHGOpMAUEl MO MOYTe WU JJIEKTPOHHOW TMOYTE MOXKET paccMaTpuBaThCS U
WCIIOTHSETCS. MYHUILIMITAIbHBIM apXWUBOM IPU HAJIWYUK B HEM TOJILKO HAUMEHOBAHUS FOPUIUYECKOTO
muna (mus rpaxknaaH - (aMuiIMM, MMEHH W OTYeCTBAa), MOYTOBOTO W/WIM DIEKTPOHHOTO ajpeca
MOJIH30BATENS, YKa3aHUs TeMbI (BOIPOCa), XpOHOJIOTUH 3alpalliiBaeMoi HHPOpMaIIUH.

10.7. Ilpu oOpamieHur 3a MYHULMIIAIBHOW YCIYrOM MO S3JEKTPOHHOW mouTe 3asiBIICHUE WU

JOKYMEHTBI HAITPABJISIFOTCS B ()OpMeE AIIEKTPOHHOTO JOoKyMeHTa. Omucanne JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIpenocTaBieHuss MyHUIIMNAIbHON yciyrd npu oOpameHuu B M®LI, mo modre u mocpencTBoM
PIII'Y, npuseneno B Ilpunoxenun 10 k HacTosimieMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

11. Hcuepnovigarouwyuit nepeuenb 00KyMeHM 08, He00X00umMblx 0111 npedocmasienus Mynuyunanvhou
ycayzu, Komopule Haxooamcsa 6 pacnopaxcenuu Opzanog enracmu, Op2anoe mecmuoz2o
camoynpaenenusn unu Opzanuzayuil

11.1. dna npenoctaBieHuss MyHUIIMNAIBbHON YCIYIM B OTHOIIEHHH OOBEKTOB HEIABM)KMMOIO
uMylniecTBa MyHMIMIAIBHBIM apXMBOM 3alpalldBalOTCs CIEAYIONMe HEoO0XOAUMBIE JIOKYMEHTHI,
HaxoJsIMecs B pacniopsbkeHnH OpraHoB BIIACTH:

11.1.1. Beimucka u3 EnuHoro rocynapcTBeHHOTO peectpa HenBmwkumoctu (naisee — EI'PH) - B
VYnpasinenun @enepanbHON CIyKObl TOCylapCTBEHHOW pEerucTpaluu, KajgacTpa U KapTorpaduu Io
MockoBckoii 061acTH

11.1.2. Bemucka u3 EquHOro rocymapcTBeHHOTO peectpa opuandeckux i, (naree — EI'PHOJI)
coJieprkaliasi CBe/leHHs O 3asBUTENe, B ciaydyae OOpallleHUs IOPUAWYECKOro JMia - B YNpaBICHUH
denepanbHO HATOTOBOM cTyk0b1 Poccuu mo MoCKOBCKO# 001acTH.

11.1.3. Beinucka u3 EauHOro rocy1apcTBEHHOTO peecTpa MHIMBHYaIbHBIX MPEAIPUHUMATENEH
(manee — EI'PUII), comepkamiasi cCBeA€HHS O 3asBUTENE, B CilIy4dae OOpalIeHHUs WHIUBUAYATHHOTO
npearnpuHuUMarens — B Yupasinenuu denepanbHoil HajgoroBoi ciyx0b1 Poccun mo MockoBckoii 06macTi.

11.2. [okymeHThl, yKazaHHble B MmyHKTax 11.1 Moryr OBITh MpeaCTaBICHBI 3asBUTEIEM
(npeacraButenem 3asBUTENS) 10 cCOOCTBEHHON MHHUIMaTuBe. Henpencrasienue 3asBUTeNIeM yKa3aHHBIX
JOKYMEHTOB HE SBIISIETCS OCHOBaHMEM [UIsl OTKa3a 3asBUTENIO (MPEACTaBUTENIO 3asiBUTENs) B
MIPEAO0CTaBICHNH MyHUIIMIIAIBbHON YCIYTH.

11.3. Mynunumansaeiii apxuB 1 M®IL] He BmpaBe TpeOoBarh OT 3asBUTENs (NPEICTABHTEINS
3asBuTENS) MPEACTABICHUS JOKYMEHTOB U MHPOPMAIUK, yKa3aHHbIX B myHKTax 11.1.
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11.4. Myaununaneubeii apxus 1 M®I[ He BmpaBe TpeGoBaTh OT 3asBUTENS (TIPEICTABUTEIS
3agBuUTENA) TMPENOCTaBICHUS HH(GOPMAIMM M OCYIIECTBICHUS JCHCTBUH, HE MPEAYCMOTPEHHBIX
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

12. Hcuepnwiearowjuii nepeuens 0CHOBAHUIL 011 OMKA3A 8 NpUeEMe U Pe2UCMPAuUu 0OKyMeHm 08,
Heo0X00umbix 01151 npedocmasnenus MynuyunanvHoul yciyeu
12.1. OcHoBaHUsIMH JJI1 OTKa3a B NpPUEME W PETUCTPAIMH JOKYMEHTOB, HEOOXOIWUMBIX IS

IpefocTaBiIeHNs] MyHULIMIIAIBHON YCITYTH, SIBJISIOTCA:

12.1.1. OOpamienue 3a npemocTaBicHHEM MyHHUIMNIATBHOW yCIyrd 0e3 mNpeabsBICHUS
JOKYMEHTa, I03BOJIIOIET0 YCTAHOBUTb JIMYHOCTh 3asBUTENS (MpeacTaBUTENsl 3asBUTENs), 3a
UCKJIIOYEHHEM CilydaeB OOpalleHHs II0 OJJIEKTPOHHOM Modre [ [OJIydeHHs OOLIe10CTYIHON
uHpopMaLuu.

12.1.2. JIoKyMeHTHI coliepKaT MOIYMCTKY U UCIIPABICHHUS TEKCTA.

12.1.3. JlokyMeHTBl =~ MMCIOT  WCHpAaBIEHUS, HE  3aBEpEHHbIE B  YCTAHOBJICHHOM
3aKOHOJATEIILCTBOM ITOPSIJIKE.

12.1.4. JlokyMeHTBI cojep:KaT IOBPEXAEHUS, HAU4We KOTOPBIX HE IO03BOJIET OJHO3HAYHO
HCTOJIKOBATh MX COZEp)KaHUE.

12.1.5. JlokyMeHTBl yTpaTWiIM CHUIy Ha MOMEHT OOpalieHuss 3a [peloCTaBlICHUEM
MyHunMnaabHON yciyru.

12.1.6. HekoppekTHOE 3aloHeHHE O0s3aTeNbHBIX IMOJICH B 3asBICHUU B Clydae OOpalieHus
MPEJCTaBUTEINS 3asBUTEIS, HE YIIOJIHOMOYEHHOTO Ha MOANMCAaHNEe 3asBICHHUS.

12.1.7. KauecTBO mpeICTaBICHHBIX TOKYMEHTOB HE IO3BOJISIET B IOJHOM OOBEME IpPOYUTATH
CBEIIEHUSI, COJIEPIKAIIUECS B JOKYMEHTAX.

12.1.8. dopma mnomanHoro 3asBuTesneM (IpEACTAaBUTENIEM  3asBHUTENsI) 3asBICHUS  HE
COOTBETCTBYET (popme 3asiBiIEHUs, YCTAHOBICHHON AJMHHUCTPAaTUBHBIM perinaMeHToM (IIpunoxenun 7,
[Tpunoxenun 8 nnu [punoxenun 9 k HacTosIEMYy AJMUHUCTPATUBHOMY PETJIAMEHTY) 3@ UCKIIIOYEHUEM
cllyyaeB OOpallleHus 10 3JIEKTPOHHOM MmouTe I NOdy4YeHUs 00IIe0CTYTHOW HHPOPMALIUH U IO TOYTE.

12.1.9. [IpencraBneH HEMOJHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHUM C IyHKTOM 10
HACTOSIIEro AJIMUHUCTPATUBHOTO PETIIAMEHTA.

12.1.10. ObpamieHue mo 3JEKTPOHHOW MOUTE 3a MOJyYeHHEM HMH(OpMAaIMH, HE SBISIOIIeHcs
00IIeJ0CTYITHOI.

12.2. JIONOJHUTENbHBIMU OCHOBAaHUSIMU JJIsi OTKa3za B IpHeMe (PEerucTpaluu) JAOKYMEHTOB,
HEOOXOAUMBIX ISl MpelocTaBiIeHuss MyHHIMIAIbHON YCIyru, NMpH HaMpaBlIeHUM OOpalleHus depes
PIII'Y saBusroTcs:

12.2.1. HexoppeKkTHOE 3allojHEHHE 00s3aTelbHbIX Moied B (opMe HHTEPaKTUBHOIO 3ampoca
PIII'Y (oTcyTcTBUE 3alONIHEHUs, HEAOCTOBEPHOE, HETOIHOE JTM00 HEMpaBUIbHOE, HE COOTBETCTBYIOLIEE
TpeOOBaHUSM, YCTAHOBIIEHHBIM HACTOSIIUM A TMHUHHCTPATUBHBIM PErJIaMEHTOM).

12.2.2. TlpencraBieHne HEKAYECTBEHHBIX JJIEKTPOHHBIX  KOMHHA  (JEKTPOHHBIX  00pa3oB)
JOKYMEHTOB, HE MO3BOJSIONIMX B TOJHOM O0OBEME MPOYUTATh TEKCT JOKYMEHTa W/MJIM PaCIO3HATh
PEKBU3UTHI JIOKYMEHTA.

12.3. Pemenue 00 OTKaze B TNpuUeMe JOKYMEHTOB, HEOOXOOUMBIX MJIsi TMPEIOCTABICHUS
MynununansHoi  yenyru, odopmisercss mo ¢opme cornacHo Ilpwiokenuto 11 k  Hacrosmemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

IIpy HanuuMuM OCHOBaHUSA NJs OTKa3a B NPUEME JOKYMEHTOB, yKa3aHHOro B myHkre 12.1.10
3asBUTENI0O HANpAaBISETCS YBEOOMJIEHHE O crocobe mnojaayn 3asBieHus no ¢opMe, yKa3aHHOW B

[Tpunoxenun 11a HacToAIIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTa.
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12.3.1. Tlpu obpamennun yepe3 M®PI] nmucbMeHHOE pemieHne 00 OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX TS TIPpeoCcTaBIeHs MyHUIIUTIATBHON YCIIyTH, 0OPMIISETCS 10 TPEOOBAHUIO 3asiBUTEIS
(npencraButens 3asBUTENs), MOANUCHIBaeTcs creuuanucrom MOI[ u BblgaeTcss (HampaBisieTcs)
3asBUTENIO (MPEICTABUTEIO 3asgBUTEINSI) C yKa3aHUEM IPUYMH OTKa3a B TeueHue 30 MUHYT ¢ MOMEHTa
I10JIy4eHus oT 3asBUTeINA (IpeACTaBUTENS 3asiBUTENS) TOKYMEHTOB.

12.3.2. IIpu o6pamenun uepe3 PIII'Y pemenue 06 oTkasze B mpreMe JOKYMEHTOB IOJMHUCHIBACTCS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MYHUIIMTNIATBHOTO apXHUBa U HANPABIIAETCS B JIMYHBIM KaOUHET
3asBurens (npeacraButens 3asBurens) Ha PIITY B nepBwiid pabouwnii AeHb, CICIYIONTAN 3a JHEM MTOAAYH
3asBIeHUS.

12.3.3. Tlpu oOpamieHuu TO MMOYTE€ U JJICKTPOHHOW IOYTE pEmIieHHWE 00 OTKa3e B MpHEME
JIOKYMEHTOB TOJIUCHIBAETCS YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MYHUIMNAIBHOTO apXuBa M
HAIpPAaBIICTCS CIIOCOOOM aHAIOTHMYHBIM CIIOCO0Y Mmoa4yu 3asiBICHUS HE TO3JHEE IEPBOro pabovyero aHs,
CJIEIYIOLIETO 3a THEM MOCTYIUICHUS 3asiBICHHUS.

B cnyuae HampaBnenus 3asBurteneMm (IpeacTaBUTeNeM 3asBUTENS) MO IOYT€ HOTAPHAIBHO
3aBEpEHHBIX KOMHA JOKYMEHTOB, HEOOXOIMMBIX M NpeaocTaBleHUs MyHHUIMNAIbHON YCIIyTH,
yKa3aHHbIE KOIUU JOKYMEHTOB MPUIIATalOTCs K PEelIeHUI0 00 0TKa3e B MpUeMe TOKYMEHTOB.

13. Hcuepnoigarouwyuit nepeyens 0CHOGAHUIL 0111 OMKa3a é npedocmaeienuu MynuyunanvHou
yeayeu

13.1. OcHoBaHHsIMHU IJIs1 OTKa3a B PEAOCTaBICHHH MYHUITUITAIBHON YCITYTH SIBISTFOTCS:

13.1.1. Hannyre mpOTHBOPEUYMBBIX CBEACHUN B 3asBJICHUHU M MPHJIOKEHHBIX K HEMY IOKYMEHTAX.

13.1.2. HecooTBeTcTBUE KaTeropuu 3asBUTENs KPYry JIML, YKa3aHHBIX B IyHKTE 2.2 HACTOSILETro
AJIMUHHCTPAaTUBHOI'O perjlaMeHTa.

13.1.3. HecooTBeTcTBUE JOKYMEHTOB, YKa3aHHBIX B IyHKTe 10 HacTosIero A IMHUHUCTPATUBHOI'O
periaMeHTa, 1no GopMe MM coJepkKaHHI0 TpeOoBaHMAM 3aKoHoAarenbcTBa Poccuiickoit denepanuu u
3aKOHOJaTeIbCTBa MOCKOBCKON 00IacTH.

13.1.4. [IpencraBnenue 3asBUTENEM HEMOJIHBIX U (UJIM) HEJJOCTOBEPHBIX CBEICHUIA.

13.1.5. 3asBiieHe TOJAHO JIMIIOM, HE WMCIONIMM IOJHOMOYHMHI MPEICTaBISATh HWHTEPECHI
3asiBUTENISA, B COOTBETCTBUH C YHKTOM 2.3 HAcTOALIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

13.1.6. HenpexncraBieHne OpUTHHAIOB JTOKYMEHTOB (B Cllydae €cld OHH TpeOyroTces),
HAIPABJIEHHBIX B DJIEKTPOHHOM BUJE.

13.1.7. OpuruHanbsl JOKYMEHTOB, IPECTaBICHHbIE 3asBUTENEeM (TIpeICTaBUTENEM 3asiBUTENS) AJIs
ceepkd B M®ILI, He COOTBETCTBYIOT 3JIEKTPOHHBIM 00pa3aM JIOKYMEHTOB, HOJAHHBIX IOCPEICTBOM
PIIT'Y.

13.1.8. Huadopmarusi, KoTopas COACPKUTCSA B JOKYMEHTax, MPEACTaBICHHBIX 3asBUTEIEM
(npeacraButenem 3asBUTENS ), IPOTUBOPEUUT CBEACHUSAM, COAEPKAIIMMCS B JOKYMEHTaX, HaXOASIIUXCS
B BEJICHUH OPraHOB BJIACTH.

13.2. 3asBuTens (MpeacTaBUTENb 3asBUTENS) BIPAaBEe OTKA3aThCs OT MOJMydyeHUus: MyHUIIMITaTbHOM
yCIYTH Ha OCHOBAaHUH JIMYHOTO MHCbMEHHOTO 3asBJICHUS, HATMCAHHOTO B CBOOOJHON (opme, HAIIpaBHB
€ro I0 aJpecy AIEKTPOHHOU MOYTHI UK 0OpaTuBLIMCh B MyHUIMNIAIbHBIN apxuB win MOLI.

13.3. Orka3 or mnpenocraBieHuss MyHUIUINANBHON YCIYyTM HE TNPEMATCTBYET ITOBTOPHOMY
o0pallleHuIo 3a IpeaocTaBlIeHneM MyHUITUIaIbLHON YCIIyTH.
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14. Ilopaook, pasmep u ocHOBAHUA 3UMAHUA 20CYOAPCMEEHH O NOWLTUHBL UTU UHOUL RIAMbL,
e3umaemoii 3a npedocmaenenue MyHuyunaibHou yciayzu

14.1. 3ampockl, CBsi3aHHBIE C CONMAIBHOM 3aIMTOM TpaxaaH, MNpeayCMaTpUBaIOIIe UX
MEHCUOHHOE oOOecreyeHne, a TakkKe TMOJNYYeHHE JIbIOT W KOMIIGHCAIMd B COOTBETCTBUHU C
3aKkoHOAaTenbCTBOM Poccuiickoit denepaiinu UCHOTHSIIOTCS MYyHUITUTIATBHBIM apXUBOM 0€3BO3ME3/IHO.

14.2. 3anpocsl 0 mpenocTaBiIeHUHM HHGOPMAIMHU IO OINpPEACICHHON MmpobiieMe, TeMe, COOBITHIO,
dakry, Oumorpadudueckue 3ampochl, MO KOTOPHIM YCTAHABIMBAIOTCS CBEICHUS, HEOOXOIUMBIC IS
W3YUCHHS] JKU3HU M JICATCILHOCTH KOHKPETHBIX JIMII HCHOJHSIOTCS MYHUIMIAIBHBIM apXHBOM
0€3BO3ME3IHO.

14.3. 3ampocskl 0 mpemocTaBiICHUH HH(POpMaNU, HEOOXOIUMOHN Il YCTAaHOBJICHHS POJICTBA,
POJICTBEHHBIX CBSI3€H JIBYX WM OoOJiee JHI, UCTOPUU CEMBbH, POJa HCIOJHSAIOTCS MYyHHUIUITATbLHBIM
apXuBOM 0€3BO3ME3/THO.

15. Ilepeuens ycnye, neobdxo0umovix u 06a3amenbvHbvix 014 npedocmasienus Mynuyunanvhoi yciyeu,
6 MoM uucie nopAodoK, pamep U OCHOGAHUA 63UMAHUA NAAMDbL 34 NPEOOCMABIEHUE MAKUX YCLY2

15.1. Yenyru, HeoOxonumble M 00s3aTeNbHbIE I IpeaocTaBieHUss MyHUIMIAIbHON yCayTH,
OTCYTCTBYIOT.

16. Cnocoowl npedocmasnenusn 3aseumenem 00OKyMeHn 08, HEOOXOOUMBIX 0151 NOYUEHUA
Mynuyunanonou ycnyu

16.1. Obpaienue 3asBurens (npeacraButens 3aspurens) nocpeactsom PIITY.

16.1.1. ina mnonydenus MyHununaapHoW yciyru 3asBuTenb (IIPEICTaBUTENb 3asBUTEINS,
YIIOJIHOMOYEHHBI Ha MOJNHcaHue 3asiBJICHUs) 3al0IHIEeT 3asBlI€HHE ¢ MCIOJIb30BAaHUEM CIELHATbHOM
MHTEPAKTUBHOW (OpPMBI B 3JIEKTPOHHOM BHJE. 3allOJIHEHHOE 3asBICHHE OTIPaBIsSeT BMECTE C
MPUKPEIJIEHHBIMU AJIEKTPOHHBIMU 00pa3aMH 00s3aTeNbHBIX JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 10
HACTOALIEro AJAMMUHUCTPATUBHOIO PETJaMEHTa.

16.1.2. Ornpasnennoe mocpenctBom PIITY 3asBieHue ¥ JTOKYMEHTHI TOCTYMAalOT B MoOyib
okazanus yciayr EC OV u npoxoasT npeaBapuTenbHOe paCCMOTPEHUE B MYHUIIUTIATLHOM apXUBE.

16.1.3. B cnyyae Hainyus OCHOBaHMI, IPENYCMOTPEHHBIX IIYHKTOM 12 HacrosIero
AJZIMUHUCTPAaTUBHOTO pErJIaMEHTa, pelleHHe 00 OTKa3e B IpUeMe JOKYMEHTOB C yKa3aHHEM IMpHYUH
OTKa3a MOANHUCHIBAETCS YCUJIEHHOW KBAIM(UIIMPOBAHHOM 3JEKTPOHHOM MOAMUCHIO YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JMIa MyHHIMIANbHOTO apXMBa W HalpaBiseTcsl B JIMYHBIM KaOuHeT 3asBUTENs
(npencraButens 3asButens) Ha PIIIY we mosmHee pabouero mHs, CleAyromero 3a AHEM TMOJa4Yu
3asiBIICHUS.

16.1.4. O pe3ynbTaTax npeaBapuTenbsHOro paccMorpenus 3assurens (IIpeacraButens 3asBuTens)
yBEAOMJISIETCSI M3MEHEHHEeM cTaTyca 3asBieHuss B JluuHom kabOunere 3asBurens (IIpeacraBurens
3asBUTEIA).

16.1.5. Ha ocHOBaHMM NpEICTaBIECHHBIX JOKYMEHTOB CIEHHATUCT MYHHIMIAIBHOIO apXWBa
IPUHUMAET pEeUIeHHe O NpPeAOoCTaBIeHMM MYHUIMNAILHON YCIyrd JMOO perieHne o0 OoTKase B
MIPEAO0CTaBICHNH MyHUIIUIIAIBHON YCIYTH.

16.1.6. B cirydyae oTCyTCTBHS OCHOBAaHMM JUIsl OTKa3a B IPEJOCTaBIEHUN MyHUIIMNIANBHON yCIyTH
3asiBUTENIb YBEAOMIISIETCS O HEOOXOAMMOCTH B T€UEHHE 5 pabouyuX JHEH NMpeaoCcTaBUTh OPUTHHAIBI AJIs
ceepku B M®I[ myrem cmensl craryca 3asBienus B Jluunom kabunere 3assutens (IIpencraBurens
3asBuTens) Ha PIITY.
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16.1.7. 3asBurens (IIpencraButens 3asBUTENS) NMPEACTABIAET JOKYMEHTBI B COOTBETCTBUU C
TpeboBaHUsAMHU, yKa3aHHBIMU B [Ipunoskernu 10 k HacTosieMy A IMUHUCTPATUBHOMY PETJIaMEHTY.
16.2. JImunoe obpamienue 3asButens (nmpeacraBurtens 3assurens) B MOLI.

16.2.1. 3asButens (MpeacTaBUTENb 3asBUTENS) MOXKET 3alucaTbcs Ha JIMYHBIN npuem B ML
3apaHee 1O KOHTAKTHBIM Telie()OHaM, YKa3aHHbIM Ha calTax, ajapeca KOTOPbIX IPHUBEICHHI B
[Ipunoxkennn 2 Kk HacrosmieMmy AJIMUHUCTPAaTHUBHOMY perjiiaMeHTy, wiu nocpeacrsoMm PIITY. Ilpu
OCYIIIECTBICHUH MPEABAPUTEIBHON 3amucH 3asBUTENb (MPEACTABUTEIh 3asABUTENS) B 00S3aTEIHHOM
nopsiike UH(POPMUPYETCS O TOM, UTO MPEIBAPUTENIbHAS 3alMCh AaHHYJIUPYETCS B CIy4ae ero HesBKH I10
UCTEYEHUH |5 MUHYT C HA3HAYEHHOI'0 BPEMEHU IIpHUEMa.

16.2.2. lns monydeHuss MyHUIMOQIBHOW YCIyTH 3asBUTENb (NPEACTABUTEIb 3assBUTEIIS)
IpeJCTaBIsieT HeOOXOAUMbIE JOKYMEHTHI, YKa3aHHble B IyHKTe 10 Hacrosiero AJMHUHUCTPAaTHUBHOIO
periJamMeHTa, 3a UCKIIOUEHUEM 3asiBJICHUs. 3asBICHHUE 3aIlOJIHAETCS U PacleydyaThlBaeTCs CHELUATINCTOM
MOII.

16.2.3. B ciywae Hanmuuyusg OCHOBaHMW, NPEAYCMOTPEHHBIX IIYHKTOM 12  HacTOSIIEro
AJIMMUHHUCTPAaTUBHOTO perjiaMenTta, crneruaiuctoM MOIL] 3asButento (NpeACTaBUTENIO 3asBUTEI)
BbIJIaeTCA pelleHre 00 0TKasze B IpHUeMe JOKYMEHTOB C yKa3aHMEM IIPUUYHMH OTKa3a B CPOK He no3jaxee 30
MHUHYT C MOMEHTA 10JIy4yeHUs! OT 3asBUTENS (IIpeICTaBUTENs 3asiBUTENS) JOKYMEHTOB.

16.2.4. B ciiydae OTCYTCTBUSL OCHOBAHMUM NIl OTKa3a B IpUEME JOKYMEHTOB, crnenuanuct MOI]
IIPUHUMAET Mpe/CTaBlIeHHble 3asBUTENEeM (IIpPEeJICTaBUTENEM 3asBUTENS) JOKYMEHTHI, 3aloJIHAeT U
pacrieyaTbiBaeT 3asBICHHE, KOTOPOE IOJIMUCHIBACTCS 3asBUTENIeM (MIPEACTaBUTEIEM 3asgBUTENS) B
npucyrcTBun  cneunanucta MO®L. B cayyae oOpaimeHuss npeiactaBuTens — 3asBUTENs, HE
YIOJHOMOYEHHOI'O Ha MOANKCAHNUE 3asiBICHUS, IPEACTABISAETCS OANNCAHHOE 3asiBUTENIEM 3asiBICHHUE.

16.2.5. Cnennaimuct MOILl ckaHupyer mpeacTaBieHHbIE 3asBUTENeM  (IIPEICTaBUTEIEM
3asBUTENS) OPUTMHAIBI JOKYMEHTOB M (OpMHpPYET 3ieKTpoHHOE neno B Monxyne MOL[ EMC OV,
CHUMAET C IIPEICTaBICHHBIX OPUTUHAIOB JOKYMEHTOB KOIIMH U 3aBEPAET UX MOANMCHIO U neyaTsio MOL]
(3a MCKIIIOYEHHEM JOKYMEHTOB, IPEJICTaBJIEHUE KOTOPBIX NPEAYCMOTPEHO TOJIBKO B IOAIMHHUKAX).
Crnenuamiuct MO®IL] pacnedaTsiBaeT W BbAaeT 3asBUTENIO (MPEACTABUTENIO 3asiBUTENS) BBIIUCKY O
IIOJIyYE€HUH 3asiBICHUS, JOKYMEHTOB C YKa3aHHEM HMX MEPEUHsS U KOJIMYECTBA JIUCTOB, BXOAIIET0 HOMEPA
U JaThl TOTOBHOCTH pe3yJibTaTa NpeocTaBIeHUsI MyHUIIMTATIBHON YCIYTH.

16.2.6. DnextpoHHoe neno (3asBiieHue, MpUIaraeMble K HEMy JTOKYMEHTHI, BBIITUCKA) MOCTYMAET
u3 Moayna MOLL EMC OV B Moayns okazanust yeayr EUC OV B nenb ero ¢opMupoBaHusl.

16.2.7. 3agBneHue, npugaraéMble K HEMy JOKYMEHTBHI U SK3EMIUISP BBIIMCKU HAIpPaBIISIOTCS U3
M®I[ B MyHHUMIANbHBI apXuUB KypbepcKOW ciayxk00i Ha OyMaXHBIX HOCHTENSX Ha CIETYIOLIHi
pabouuii 1eHb co JTHS UX MOJIyueHUs OT 3asBUTENs (IPeICTaBUTEINs 3asBUTEIA).

16.2.8. B MO®I] 3assuremnto (IIpeacraButento 3asBUTENS) Ipe0CTaBIsETCS OECIIIATHBIN TOCTYI K
PIII'Y nns obecnieueHust BO3SMOXKHOCTH MOJJau IOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

16.3. O6pamenue 3a mpegocraBieHueM MyHUITUTIATBHON YCIIYTH 110 TIOYTE.

16.3.1. na mnomyyeHuss MyHUIMOAIbHOM yciyrn 3asBUTENb (IIPEACTAaBUTENb 3asiBUTEIIS)
HaIpaBJIeT Mo agpecy MyHUIIMNIANBHOTO apX1UBa MUCHMO, cojiepxaiiiee 3asiBlIeHre, OITUCAaHHOE JTUYHO
3asBUTENIEM WM TPEACTaBUTENEM 3asBUTENs], YINOJIHOMOUYEHHBIM Ha TMOJMNHCAaHUE 3asBlICHUs, U
HOTapHUaJbHO 3aBEPEHHBIE KOMUHM HEOOXOMUMBIX JIOKYMEHTOB B COOTBETCTBHM C TpeOOBaHUAMH,
yKa3aHHbIMM B ITyHKTE 10 HacTosmero AIMUHUCTPAaTUBHOTO PETIAMEHTA.

16.3.3. Cneumanuct MyHUIMDAIBHOIO apXxwBa, OTBETCTBEHHBIM 3a IpPHUEM U IPOBEPKY
MOCTYNHUBIIMX JOKYMEHTOB, B LIEISAX MPEAOCTaBIeHUs] MyHUIIMNIANBHON yCIIyTy YCTaHABIMBAET MIPEAMET
oOpamienusi, nosHomouusi IlpeacraBurens 3asBUTENs, MPOBEPSET KOMIUIEKTHOCTh MPEICTABICHHBIX

HITJ(Ne247



14

JOKYMEHTOB, HEOOXOAMMBIX JMJIsi MPEeAOoCTaBlIeHUs MYyHUIMNATbHON YCIYrM, M COOTBETCTBHE UX
YCTaHOBJICHHBIM AJMHHHUCTPATHBHBIM PETIIAMEHTOM TPEOOBAHUSIM.

16.3.4. B ciywyae HaiMuusi OCHOBaHMM JUid OTKa3za B IPUEME JOKYMEHTOB CIIELUAIMCT
MyHUIIMITaIBHOTO apXHUBa HAIPABJISIET IO MTOYTE pelIeHue 00 0TKa3e B MpueMe JOKYMEHTOB C YKa3aHUEM
IIPUYMH OTKa3a.

16.3.5. [Ipu OTCYTCTBUM OCHOBAHUM i1 OTKa3a B MpPUEME JTOKYMEHTOB MYHUIUMAIbHBIN apXuB
HE I03/JHee MepBOro paboyvero AHS, CASAYIOUIETO 3a IHEM IMOIY4YeHUs TOKYMEHTOB, liepeiaeT 3asBicHHe
Y TI0JTy4eHHbIe JOKYMeHThl B MOL] 1715t mprcBOeHUs perucTpalliOHHOI0 HOMEpa.

16.4. OOpamienue 3a mpenoctaBieHuEeM MyHHIMIAIBHOM YCIYrHM MO JJIEKTPOHHOM IodYTe 3a
o0mIe10cTymHOM HH(pOpPMAITHEH.

16.4.1. Ilpu oOpameHuu 1O SJICKTPOHHOW TouTe 3asBUTENb (MPEACTABUTEIh 3asBUTEINS)
HampaBJIIeT IMCbMO, COJEpXkallee 3asBJIICHUE Ha IMPENOCTABICHUE MYHULUIAIBHON YCIYIM U
HE00XO0AMMBIE JOKYMEHTHI Ha aJpec 3JIEKTPOHHOM MOUTh MyHHIIMIIATBHOTO apXUBa.

16.4.2. Coeumanuct MyHUUMOAIBHOIO apXWBa, OTBETCTBEHHBIM 3a MPUEM U IPOBEPKY
MOCTYHUBIIMX JOKYMEHTOB, B LIEJISX IpeaocTaBieHus MyHUIIUIIaIbHOU YCIIYTH YCTaHABIUBAET MPEAMET
oOpamtenusi, nonHomouusi [IpeacraBuresnss 3asBUTENs, MNPOBEPSET KOMIUIEKTHOCTh MPEICTaBICHHBIX
JOKYMEHTOB, HEOOXOIMMBIX JMJIsi MPEAOCTaBICHUS MYyHHUIMNAIBLHON YCIYrHM, M COOTBETCTBHE UX
YCTaHOBJIEHHBIM AJMUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBAHUSIM.

16.4.3. B ciywyae HaiMuusi OCHOBaHMM Juid OTKa3za B IpUEME JOKYMEHTOB CIIELUAIUCT
MyHULIMIIAIBHOTO apXUBa HaIpaBisIeT IO JJIEKTPOHHOM IoYTe penieHue o0 OTKa3e B IMpUeMe
JIOKYMEHTOB C YKa3aHHEM IIPUUMH OTKas3a.

16.4.4. IIpu oTcyTCTBUM OCHOBAHUU ISl OTKa3a B IPUEME IOKYMEHTOB MUChMa U MPUJIOKEHHBIE K
HUM  JOKYMEHTBI, TIOJIyU€HHbIE 10 DJICKTPOHHOW TIOYTE, pPACHEYaThIBAIOTCS  CHEIHATINCTOM
MynununansHoro apxuBa u nepegatorcs B M®L[ ana perucrpauuun B Monyne MOL[ EUC OV ne
MO3/HEe MepBOro pabovero Hs, CIEAYIONIEro 3a JTHEM MOTYYeHHs] TOKYMEHTOB.

16.4.5. B cnydae mocTtymiueHus 3asBIECHUA 110 DJIEKTPOHHOM IIOYTE  CHELUAINCTOM
MyHULIMIIaTBHOTO apXHMBa Ha aJpec 3JEeKTPOHHOM MOYThl, C KOTOPOTro ObUIO IMOAAHO 3asiBICHUE, B
Te4eHHe paboyero AHs, B KOTOPOM MYHHUIIMIAJbHBIM apXUBOM IMOJY4YeHbI JOKYMEHTHI, HalpaBIseTCs
COOOIIleHNE O TMONY4YeHUHM 3asBICHHUS W JIOKYMEHTOB IO AJIEKTPOHHOM IMOYTEe M Mepeaaye HuxX s
peructpanuu B MOII.

17. Cnocoowvl nonyuenus 3aaeumenem pe3ynomamog npedocmaenenun MynuyunaivbHoil ycuyzu

17.1. 3asgBurens (npencTaBUTENb 3asBUTENS) YBEAOMIISIETCS O XOJ€ PACCMOTPEHUS M TOTOBHOCTHU
pe3yibTarta npeaocTaBieHuss MyHUIMIAIbHON YCIIYTH CIeIYIOIUMH CII0COO0aMu:

17.1.1. Yepe3 nuunblii kabunet Ha PIIT'Y.

17.1.2. IlocpenctBom cepsuca PIII'Y «Y3HatTh cTaTyc 3asBIECHUN».

17.1.3. I1o 351eKTpOHHOM mOYTe.

17.1.4. Ilo moure.

Kpome Toro, 3asBurens (mpeacraBuTelb 3asBUTENs) MOXKET CaMOCTOSITENbHO IOJY4YUTh
nH(OPMALIMI0O O TOTOBHOCTH pe3ysibTaTa MNpeAocTaBieHuss MyHULUNAIbHOW YCIYIH MO TenedoHy
MYHHMIMIIAJIBHOTO apXuBa, YyKa3aHHOMY B [lpunoxenun 2 K HacrosiueMy AJIMUHUCTPAaTUBHOMY

periaMeHTy, Win no TenedoHy LeHTpa TeaedOHHOro 00CTyXHBaHUA HaceleHUs MOCKOBCKOW 00iacTu
8(800)550-50-30.
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17.2. ApxuBHas crpaBKa, apXUBHasl KOMUS, apXUBHAs BBITTMCKA WU WHGOPMAIIMOHHOE TTUCHMO B
cllyyae HE HUCTEUeHHMs 75 JeT €O AHA CO3JaHHsl apXMBHOTO JOKYMEHTa MOTYT OBbITb IOJy4€HBI
CIIETYIOIIUM CIIOCOOOM:

17.2.2. Yepe3z M®I] Ha 6yma)kHOM HOCHUTEIIE.

17.2.3. I1o anexTpoHHO# moute (pu oOpaieHnuu 3a o0e10CTyIHOM nHpopmanuei).

17.2.2. Tlo mouyte Ha OyMa)KHOM HOCHTEJIC.

17.3. Pemenue 06 oTKa3ze B MPEAOCTABICHUH MYHHUIIMIAIBHOW YCIYTd WM apXWBHYIO CIPABKY,
ApPXUBHYIO KOMHIO, QpXUBHYIO BBIMUCKY WM MHPOPMAIIMOHHOE MHCbMO B Cllydae MCTEUYEHUs 75 JET CO
JTHS CO3/IaHUsI ApPXUBHOTO IOKYMEHTA MOTYT OBITh MOJIY4Y€HBI CIEAYIOLUIMM CIIOCOO0M:

17.3.1. Yepe3 nmuunblii kabuner Ha PIII'Y B BUAe 3MEKTPOHHOTO JOKYMEHTa, MpHU OOpalieHuu
nocpexncrtsoM PIITY.

17.3.2. Yepez M®IL] Ha 6yMaxHOM HOCHUTEIIE.

17.3.3. [1o moute Ha OyMa)KHOM HOCHTEJIE.

17.3.4. 1o snekTpoHHOM mouTe (Mpy 0OpaIieHuu 3a 001IeI0CTYITHON nHpopmaIuei).

17.4. Jlara otmpaBieHusi pe3yibTaTa MpeNoCTaBleHUs MyHUIIMNAIBHON yCIyrd MO MOYTe He
JOJKHA TIPEBBIIATH JaTy OKOHYaHHS CpoKa MpeaocTaBieHus MyHununaabHoi yenyru. Cpok JOCTaBKU
HE BXOJUT B CPOK MpeocTaBiIeHs] MyHUIIMTATBbHON YCIYTH.

17.5. Pesymbrar mpemocraBiieHuss MyHUIMIIATBHONW YCIAyrd 1O 3asBICHUSIM B OTHOIICHUH
OOBEKTOB HEJIBM)KMMOCTH, YCHIHOBJICHHUS (YyHOYEpEHHUs), O COJEpKAaHWM 3aBellaHusi, 00 aKTax
IPaX/IaHCKOI0 COCTOSIHMS (€C/IM HE IPOLUIO 75 JIET CO JHS CO3JIaHUSl aKTa I'Pa)K1aHCKOI'O COCTOSIHMSI)
Bbl1aeTcs 3asBUTENO (IpeacTaBuTento 3asButens) yepe3 ML unu no noure.

18. Makcumanwvnutii cpox oxcudanus é ouepeou
18.1. MakcuManbHBI CPOK OKMAAHUS B OYEpeId IpH IoJade 3asBICHUSA O MPEIOCTaBICHUU
MyHUIMNaabHON yCIyrd U IpU MOJTYYEHUH pe3yibTaTa MpelocTaBieHnss MyHUIunanbHoi yeayru - 15
MUHYT.

19. Tpebosanusa k nomewenuam, 6 Komopwix npedocmagnaemca MyHuyunanonas yciyea

19.1. [lomemienusi, B KOTOPBIX MpeaocTaBisgeTcss MyHHIMDANBHAS YCIyra, HPEAIOYTHTEIHEHO
pa3MenialoTcslT Ha  HIDKHUX  JTaXaxX 3JaHMMl W JOJDKHBl  COOTBETCTBOBAaTh  CaHUTApHO-
AMUAEMHUOJIOTMYECKAM IIPABUJIaM U HOPMaTHBaM.

19.2. Bxoxmpl B TnOMEImEHUS OOOPYAYIOTCS MAHAYCaMH, pacIIUPEHHBIMH IPOXOaMHU,
MO3BOJISAIOMIMMU  00€CIIeYUTh OeCHpPensATCTBEHHBIH JOCTYN JHII C OrpaHHMYEHHBIMH BO3MOKHOCTSIMH
3J10pOBbs, BKJIIOUAs JIAL, UCIIOIB3YIOIINX KPECIa-KOJISICKH.

19.3. lnble TpeboBaHMS K NMOMELIECHUSAM, B KOTOPBIX NpeaocTaBisercs MyHuLunaibHas yciyra,
npuBeseHsl B [Ipunoxenun 12 k HacTosimeMy AJIMUHHUCTPATUBHOMY PETrJIaMEHTY.

20. Ilokazamenu oocmynnocmu u kawecmea MyHuyunaipbHou ycayzu

20.1. [loka3aTenu AOCTYIHOCTH M KauecTBa MyHHUIIMIIANBHOM yciyru npusezieHsl B [Ipunoxenun
13 x HacToAEMY ATMUHUCTPAaTUBHOMY PEIJIAMEHTY.

20.2. TpeboBanus K 00eceueHUI0 TOCTYTHOCTH MyHUIIMNIAIBHON YCIIYTH JJ11 MHBAJIUOB U JIUI]
C OrpaHMYEHHBIMH BO3MOKHOCTSIMHM 370pOBbsl TMpHuBeAeHbl B Ilpunoxenun 14 k HacTosAmEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.
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21. Tpebosanus k opzanusayuu npedocmasieHus MyHuyunaibHou yciyzu 6 31eKmpoHHOlL
dopme

21.1. B onektpoHHOH ¢opMe TOKYMEHTHI, YyKa3aHHble B myHkTe 10 HacTosmero
AJIMUHUCTPAaTUBHOI'O perjlaMeHTa, rnojaarwrcs nocpeacrsom PIITY.

21.2. llpu momaye NOKyMEHTHI, yka3aHHble B myHKTe 10 Hacrosimero AJIMUHHCTPaTUBHOTO
periaMeHTa, MpUJIaralTcs K JIEKTpOHHOU (opme 3asBiIeHHS B BHJE OTAENbHBIX (aitnoB. KommuecTBo
(bailyioB JOKHO COOTBETCTBOBATH KOJMYECTBY TOKYMEHTOB, 2 HAUMEHOBaHHE (aiiya JOJKHO MO3BOJIATH
UACHTU(PUIUPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

21.3. Bce NOKyMEHTBHI JOJDKHBI OBITh OTCKAaHHMPOBAHBI B OJHOM M3 pPaclpOCTPaHEHHbIX
rpapuueckux GpopmaroB ¢GailyioB B IBETHOM pexuMe (pa3pelieHue ckaHupoBaHus — He MeHee 200 Touek
Ha JI0iiM), oOecleyrBaroIleM COXPAaHEHUE BCEX AayTEHTHYHBIX NPU3HAKOB IOJUIMHHOCTH, @ MMEHHO:
rpaduUUecKoi MOAMUCH JINIIA, IeYaTH, YIIIOBOTO IITaMIia OJaHKa.

21.4. 3asBuTENb (MPEICTAaBUTENb 3asBUTENS) UIMEET BO3MOXKHOCTh OTCIIEKHBATH X0 00pabOTKU
JOKYMEHTOB B JJMYHOM KaOWHeTe npH nojave 3assieHus yepe3 PIITY wmm ¢ momompio cepsuca PIITY
«Y3HaTh cTaTyc 3asBICHUS.

22. Tpeboeanusn k opeanuzayuu npeoocmaenenus MyHuyunaivHou ycayeu e MI]

22.1. Opranu3zanus npeaocTaBieHuss MyHUIMnaIbsHONW yenyru Ha 6aze M®L] ocymiectBisiercs B
COOTBETCTBMM C COIVIAIIEHUEM O B3aUMOJEHCTBUM MEXAYy aJAMMHHUCTpAallMed MYHHUIUMIAIbHOTO
obOpazoBanus JIGHWHCKHI MYHHIMIIAILHBIA paiioH MockoBckoil oOmactu u M®II, 3akiIr04eHHBIM B
MOPsIIKE, YCTAaHOBIEHHOM 3akoHonarenbcTBoOM Poccuiickonn ®@enepanuu. Ilepeuens M®ILI, B kOTOpBIX
OpraHM3yeTrcsi TMpeAocTaBieHHe MYHUIUMNANBHON YCIYyTH B COOTBETCTBMM C COTJIAllIEHHEM O
B3aMMOJICIICTBUH, yKa3aH Ha OQUIMAIBHBIX cailTax, ajgpeca KOTOpbIX mpuBoasaTcs B [Ipunoxenun 2 k
HACTOALIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

22.2. 3asBuTens (MPEeACTaBUTENb 3asiBUTENS) MOXKET OCYIIECTBUThH MPEABAPUTEIbHYIO 3allUCh HA
nonayvy 3assienus B MO cnexyrommumu cioco6aMmu o cBOeEMyY BEIOODY:

1) npu nuaHoM oOpamiennn 3asButelis (peacraButens 3assutens) B MOIL;

2) no tenepony MOII;

3) mocpenctBom PIITY.

22.3.Tlpu mpenBapuUTENbHOW 3amuch  3asBUTENb (MPEACTABUTENb 3asBHUTENS) COoOIIaeT
CIIENYIOINE JAHHBIE:

1) dbamumuro, uMst, 0TYECTBO (MTOCIEAHEE TP HATHYHUH);

2) KOHTaKTHBIN HOMep TeleoHa;

3) aapec 371€KTPOHHO# MOYTHI (IIPU HATUYHUH);

4) ’xenaeMble 1aTy ¥ BpeMs IPE/ICTaBICHHUS TOKYMEHTOB.

22.4. 3asBuTenio (IPeICTaBUTENIO 3asiBUTENSI) COOOIIAIOTCS 1aTa M BpeMs TpHeMa JIOKyMEHTOB.

22.5. [Ipu ocyIIecTBIIEHUH TPEIBAPUTEILHON 3alCH 3asBUTENb (TIPEICTABUTETh 3asSBUTENS) B
00s13aTeTbHOM MOPsiIKE UHPOPMUPYETCSI O TOM, UYTO IpPEIBApPUTENbHAS 3allUCh aHHYJIUPYETCS B Cllydae
€ro HESIBKU 10 UCTEYEHUH |5 MUHYT C HA3HAYEHHOT'O BPEMEHU IIPUEMA.

22.6. 3asgButens (TpeACTaBUTENb 3asBUTENs) B IJ000Oe BpeMs BIOpaBe OTKAa3aThCsl OT
IIPEIBAPUTEIILHOMN 3aIIUCH.

22.7. B oTcyTcTBUHM 3asBUTEJEH, OOpPATUBIIMXCS MO MPEIBAPUTENILHON 3alUCH, OCYIIECTBISIETCS
npueM 3asBuTeNeH (peacTaBuTeneil 3asiBUTENEH ), 0OpaTUBIIMXCS B MIOPSIKE OUEPEIH.
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22.8. Obecnieuenue OecraTHOTO AocTyna 3asBurenei (mpeacrasuteneit 3assuteneii) k PIITY Ha
6aze M®L] ocymiecTBisieTcs B COOTBETCTBHM C TPEOOBAHUSAMH, YCTAaHOBJICHHBIMH IIOCTaHOBJIEHUEM
IIpaButensctBa Poccuiickuii ®enepaunn ot 22.12.2012 Ne 1376 «OO0 yrBepxkiaenuu [lpaBun
OpraHu3alH JIEATEIILHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB IPEIOCTABICHUS TOCYJAPCTBEHHBIX M
MYHMLMIAJIBHBIX  YCIyI»,  paclopsbkeHHeM  MMHHMCTEepCTBAa  TOCYJApCTBEHHOIO  YIPaBIICHHUS,
WH(POPMAIMOHHBIX TEXHOJOTMH M CBs3M MockoBckorr oOmactu ot 21.07.2016 Ne 10-57/PB «O
pPETHOHAIIBHOM  CTaHJapTe€  OpraHu3alud  JEATEIbHOCTH  MHOTO(YHKIMOHAIBHBIX  LIEHTPOB
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIYT B MOCKOBCKON 001acTh.

22.9. KoncynpTupoBanue  3asButeneil  (mpenacraBurened  3asgBUTENCH) MO MOPSAKY
IIPEOCTaBIIEHNsT MyHUIIMIIAIIBHOM YCIIyTU OCYIIECTBIISIETCS. B paMKax COIVIAIIEHUs O B3aUMOAECHCTBUU
MEXIy aIMHHUCTpAlMel MYyHHULIMOAIBHOTO o00pa3oBaHus JICHMHCKHMH MYHUIMIAIBHBIN pailoH
MockoBckoit obsactt 1 MODL], 3akIOYeHHBIM B TOpPSAKE, YCTaHOBIEHHOM 3aKOHOJATEIBCTBOM
Poccuiickoit ®enepanuu.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BbINIOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP,
TPeOOBaHUSl K MOPSIAKY UX BBINOJHEHUSA

23. Cocmas, nocneoosamenbHOCMb U CPOKU GbINOIHEHUA AOMUHUCHIPAMUGHBIX NPOUEOYD
(Oeiicmeuii) npu npedocmagienuu MyHuyunaavHou ycay2u

23.1. IlepeyeHb aIMUHUCTPATUBHBIX MPOLEAYP NP MPeAoCTaBICHHH MyHUIIUITATBLHONU YCIYTH:

1) mpuem 3asBiieHHS] M TOKYMEHTOB, IPEIBapPUTEIBLHOE PACCMOTPEHUE JIOKYMEHTOB M Iepeaadya
X B MyHHIIMITAJIbHBIA apXUB, HEMOCPEACTBEHHO MPEIOCTABISIIOINN MyHUIUITAIBHYIO YCIIYTY;

2) 00paboTKa JIOKyMEHTOB;

3) ¢popMupoBaHHMe W HampaBlICHHE MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHH3aluH),
y4acTBYIOLIME B NpeAOCTaBIeHMH MyHUIIMNIaNbHON yeiyru. OKulaHue OTBETa;

4) odopmieHue pe3ynbTara MmpeaocTaBieHuss MyHUIMIIATBHONW YCIYTH;

5) Bblmaua pe3ysabTara npeaocTaBlieHnss MyHHIUIAIBHOMN YCITyTH.

23.2. Kaxpasgs aIMUHHCTpAaTHBHAs IPOLEAypa COCTOMT M3 aJMHHUCTPATHUBHBIX JCHCTBUIA.
Ilepedyens U conep:kaHue agMUHUCTPATUBHBIX NEHCTBUM, COCTABIIOIIMX KAXKIYI0 aIMUHUCTPATUBHYIO
npouenypy, npuseneH B [lpunoxxenuu 15 k HacTosmeMy AAMUHUCTPATUBHOMY PEIrJIAMEHTY.

23.3. briok-cxema mpenoctaBieHdss MyHHIMNAIBHOW ycIyrd mnpuBeneHa B [lpunoxennn 16 x
HacToALEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

V. HOpﬂI{OK Hu (l)OpM])I KOHTPOJIsA 32 HCITOJTHEHHEM AI{MI/IHI/ICTpaTHBHOFO periaaMmeHTa

24. Ilopsadok ocywiecmenenus KOHMPOIA 3a COONI00eHUEM U UCHOTIHEHUEM O0IHCHOCHIHBIMU
AUUAMU, MYyHUUYURATIbHOIMU CTLYHCAUWUMU U PAOOMHUKAMU MYHUYURATbHO20 APXUEA NOT0IHCEHUT
AOmMunucmpamuenozo peziamenma u UHbIX HOPMAMUBHBIX NPABOELIX AKM 08, YCIMAHAGIUBAIOULUX

mpebosanus K npedocmasnenuto MyHUyuUnRAaIbHoul ycayeu, a maKkyice NPUHAMUEM UMU peuleHuil

24.1. Texyuiif KOHTPOJIb OCYIIECTBIAEeTCS B (opMe TpPOBEpKH peleHu u  JedcTBui
Y4acTBYIOIIMX B MPEIOCTABICHUM MyHMIMNANBHOW YCIYId JOJDKHOCTHBIX JIMI, MYHUIMIIAIBHBIX
CITy’KalllUX, UHBIX PaOOTHUKOB MYyHUIIMIAIBHOTO apXMBa, a Takke B (opMe BHYTPEHHUX HPOBEPOK B
MyHUIIMIIaIBHOM apXUBe MO 3asBJICHUSAM, OOpalleHUsM U Kajno0aM TIpaxJIaH, MX OOBEAMHEHHH U
OpraHM3aluii Ha peleHus, a Takxke AelcTBUs (0e3eHCTBUSA) MOJKHOCTHBIX JIUI, MYHUIIUNAIbHBIX
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CIy)KallUX ¥ HHBIX paOOTHUKOB MyHHIMMIATBFHOTO apXuBa, YYaCTBYIOIIMX B MPEIOCTABICHUU
MyHUIMIIaIBbHOM YCIIYTH.

24.2. Tlopsimok  ocymiecTBieHus:  Tekymero  KOHTpoiss B~ MyHHIMNATbHOM  apXuBe
YCTAaHABJIMBAETCS PYKOBOAUTENEM MYHUIIMIIAIIBHOTO apXHBa.

24.3. KonTposib 3a COONIOJIEHUEM TIOpsAKAa MPEaocTaBlieHUss MYHUIUNATBHOW — YCIIyTH
OCYUIECTBJISICTCS YIOJHOMOYEHHBIMU JOJDKHOCTHBIMM JIMIAMH MMHHCTEPCTBA TOCYJApPCTBEHHOIO
yrpaBieHusi, UHOOPMALIMOHHBIX TEXHOJOTUN U CBSI3U MOCKOBCKOM 001acTH MOCPEICTBOM MPOBEACHHUS
IUIAHOBBIX W BHEIUIAHOBBIX ~ MPOBEPOK, CHUCTEMaTHYEeCKOro HaONIOJIEHUS 3a  HUCHOJHEHHEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMM JIMIAMH MYHULIMNAIBHOIO AapXUBa IIOJIOXKEHUN HACTOSIETO
AJIMHHHCTPAaTUBHOTO pErJIaMEHTa B YacTH COOJIOJCHMS MOpsSAKAa IMpenocTaBieHus MyHHUIUMNaTbHOU
YCIIYTH.

24.4. lnaHoBble  MpOBEpKM  MYHHLIMOAIBHOTO  apXWBa  WJIM  JOJDKHOCTHOTO  JIMIA
MyHULIMNIaTBHOTO apXKBa IPOBOASITCS B COOTBETCTBUHU € €KETOIHBIM IIJIJAHOM IIPOBEPOK, YTBEPKIAEMBIM
MUHHUCTEpCTBOM TrOCYAApCTBEHHOTO YIpPaBlIeHUs, THPOPMAIIMOHHBIX TEXHOJIOTUN U CBSI3M MOCKOBCKOM
o0jacTd He yalle OJIHOTO pa3a B JIBa rofa.

24.5. BHeriaHOBble  MPOBEPKU MyHUIIMNIaTBHOTO  apXWBa WM  JIOJDKHOCTHOTO — JIMLA
MyHUIIMNIATBHOTO apXMBa MPOBOJATCS YHOJHOMOYEHHBIMHU JOJDKHOCTHBIMM JULAMU MuUHHCTEpPCTBA
rOCYJapCTBEHHOTO YIIpaBJICHUS, WH(GOPMAIMOHHBIX TEXHOJOTMH M CBsI3M MOCKOBCKOH 001acTé 1o
cormacoBanuto ¢ IIpokyparypoii MockoBCckoii 007acTH Ha OCHOBAaHHWM PEIICHUS MHUHUCTPA
rOCYJapCTBEHHOTO YIPABJICHUs, HH(OOPMAIIMOHHBIX TEXHOJOTHH W CBsI3M MOCKOBCKOH o00macTw,
IIPUHMMAEMOI'0 Ha OCHOBAaHUU OOpallleHUH rpakaaH, opraHu3auuil (IOpUINYECKUX JIMI) U HOJy4YEeHHOU
OT TOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTI'O caMmOyIpaBieHUs nH(popManuu o ¢akTax HapylIeHUN
3aKkoHonarenbcTBa Poccuiickoin @enepannu, BIEKYIIMX, a B OTHOLIEHHMH OPraHOB T'OCYAApCTBEHHOU
BIacTM MOCKOBCKOW O0JIaCTH Tak)Ke€ MOTYIIMX IIOBJ€Yb BO3HHUKHOBEHHME YPE3BBIYAWHBIX CHUTYAIlHi,
yrpo3y >KM3HU U 3I0POBbIO TPaXkJaH, a TAK)KE MACCOBBIE HAPYILIEHHUS IPaB IPAK/IaH.

24.6. BuerutaHoBble MpOBepKH MYyHHIMIANBLHOTO apXWBa MPOBOJSATCS  YIMOJIHOMOYEHHBIMU
JNOJDKHOCTHBIMU — JTUIIaMM  MUHHCTEpCTBA  TOCYJAapCTBEHHOIO  YIpaBieHUs, HH(POPMAIMOHHBIX
TEXHOJOTUI M cBsi3M MOCKOBCKOM oOsiacth 0e3 corjiacoBaHusi € OpraHaMHM IpPOKypaTypel B
coorBercTBUM ¢ mnopydeHusimu IIpesmnenta Poccuiickoin Penepauun, IIpaButensctBa Poccuiickoi
®denepanun, Ha ocHOBaHUM TpeboBanus ['eHepanbHOro pokypopa Poccuiickoit deneparuu, mpokypopa
MockoBcKoi 001acTH O NPOBEIEHUHM BHEIUIAHOBOM INPOBEPKM B pPaMKax HaJg30pa 3a HCIOJIHEHUEM
3aKOHOB [0 MOCTYNMUBUIMM B OpraHbl MPOKYpaTypbl MaTepuaiaM M OOpalleHUsM, a TaKXkKe B LENiX
KOHTPOJIS 32 UCIOJHEHUEM paHee BbIIAHHOTO MpeINUcanus 00 yCTpaHEHUU HapyLIeHHs 00s13aTeNbHBIX
TpeOoBaHUIl.

24.7. I0KHOCTHBIM JTMIIOM MYHHIIMITATBHOTO apXHBa, OTBETCTBEHHBIM 32 COOIO/IEHHUE TTOPSIIKA
npenocTaBieHuss MyHULMNAIBHONW YCIYTH, SBJIAETCS PYKOBOAWUTENb MYyHMIMIAIBLHOTO apXWBa WM
JOJKHOCTHOE JIMII0, BPEMEHHO MCTIONHSIOIIEe 003aHHOCTH pyKOBOAUTeNNsI MyHHUIIMIIaIbHOTO apXUBa.

25. Ilopsook u nepuoouunocms ocyuecmenenus Tekyuezo KORmpoia noIHOMbL U Kayecmea
npedocmaenenus Mynuyunanvnoiut yciayeu u Konmponsa 3a coonrodenuem nopaoka npeoocmasnenus
Mynuyunanwvnoi yciyzu

25.1. Texymuii KOHTPOJIb OCYIIECTBIISIETCS B (OPME IMOCTOSTHHOIO MOHUTOPHHTA PEIICHUH U
JNEUCTBUM  yYaCTBYIOIIMX B MPEJOCTABICHHMM MYHUIMIIAIBHON YCIYTM JOJDKHOCTHBIX — JIWIL,
MYHHUIMIIAJIBHBIX CIYXKalIMX U paObOTHHUKOB MYyHMIIMIIAJBHOTO apXuBa, a Takke B (opMe BHYTPEHHHUX
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IPOBEpPOK B MyHHMIMNAIBHOM apXHMBE IO 3asBJIECHUSAM, OOpalleHusM U XKajnobdaM TpaxkIaH, HX
OOBEIMHEHWH W OpraHW3allMii Ha pEIIeHUs, a Takke JeicTBHUs (0e3AeCTBHSI) MOJDKHOCTHBIX JIHIL,
MYHULIMIAJIBHBIX CIYXallUX M HHBIX paObOTHMKOB MyHMIIMIIAJbHOIO apXHBa, YYacTBYIOIIHUX B
IIPEAO0CTaBICHUA MyHUIIUIIAIBbHON YCIYTH.

25.2. Tlopsimok  ocymiecTBieHus:  Tekymero  KOHTPOJS — yTBEPXKAAETCS  PYKOBOAUTEIEM
MyHHULIUIIaIBHOTO apXHUBA.

25.3. KorTtponp 3a coOmrofieHWEM TMOpsAKa MPEJOCTaBICHUS MyHHUITUNIAIBHON  yCIyTH
OCYILIECTBIISIETCS.  YIOJHOMOYECHHBIMU JIOJDKHOCTHBIMM JIMAMH  MUHHUCTEPCTBA TOCYIAapPCTBEHHOIO
ynpaBieHus,, THPOPMALMOHHBIX TEXHOJIOIMHA U CBA3M MOCKOBCKOH 001acTH MOCPEICTBOM IPOBEACHUS
IUIAHOBBIX W BHEIUIAHOBBIX  IMPOBEPOK, CHUCTEMAaTHYECKOTO0 HAONMIOACHHS 32  HCIOJHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMM JIMIIaMH MYHUIIMIIAIILHOTO apXUBa MOJOXEHUI AJIMUHUCTPATUBHOIO
periaMeHTa B 4acTH COOJIOJICHUS TOPsIIKA TPEeJOCTaBIeHUs] MyHUIMTIAIBHON YCITYTH.

25.4. [InanoBble MPOBEpKM MyHHIIMIIATBHOTO apXHMBa WM JIOJHKHOCTHOTO JIMLA MPOBOJAATCS HE
qale OJHOIO pasa B 2 roaa, eciaM MyHUIMDAIBHBIA apXuB SBISETCS OPraHOM WM CTPYKTYPHBIM
HOJIpa3/ielIeHueM aJMUHUCTPAM MYHULMIAIBHOTO 0Opa30BaHMs, W HE Yalle OAHOro pas3a B 3 rona,
eciii MyHUIMIIAIBHBIN apXUB SABISETCS MyHULMIIAJIBHBIM YUPEKICHUEM, B COOTBETCTBUU C €XKETOJIHBIM
IUIAHOM IIPOBEPOK, YTBEPKIaeMbIM MUHUCTEPCTBOM IrOCYIapCTBEHHOTO YIpaBIeHUs, HH()OPMAIIMOHHBIX
TEXHOJIOTUH U CBsI3U MOCKOBCKOM 001acTu.

25.5. BHemnaHoBble MpoBepkM MyHULIMIIAIBHOIO apXHWBa IPOBOASTCS YIOJIHOMOYEHHBIMU
JIOJDKHOCTHBIMU  JIMAMH ~ MUHHCTEPCTBA  TOCYAAPCTBEHHOTO  YIPABJICHUS, HH(POPMAIMOHHBIX
TEXHOJIOTHH U cBA3M MOCKOBCKOM 00iacTu 1o coryacoBanuio ¢ [Ipokyparypoit MockoBcko# o6iactu Ha
OCHOBAHUU PELICHHUs] MUHUCTPA FOCYyJapCTBEHHOI'O yIpaBlIeHUs! HH)OPMAIIMOHHBIX TEXHOJIOIUN U CBA3H
MockoBckoil  001acTH, NPUHUMAEMOr0 Ha OCHOBAaHMM OOpalleHWH TrpaxaaH, OpraHu3alui
(ropuAMYECKUX JIUI]) U TOJIYYEHHOM OT rocyapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaAMOYIIPABICHUS
uHpopmanuu o (akrax HapylmeHus 3akoHojarenabcTBa Poccuiickoit dexepanmu, BiIeKymuX, a B
OTHOLLICHUH OPraHOB TOCYIApCTBEHHOM BiacTM MOCKOBCKOH 007acTH TakkKe MOTYIIUX IOBJIE€Yb
BO3HMKHOBEHHE YPE3BBIYAWHBIX CHUTyallMd, YIpo3y JKM3HU M 3J0POBBIO T'Pa)XJaH, a TAKKE MacCOBBIE
HapyILIEHUs NIPaB IPAXK/IAH.

25.6. BuemnaHoBble MNpoBepkH MYHUIIMIIAIBHOTO apXHWBa MPOBOAATCS YIOJTHOMOYEHHBIMU
JNOJDKHOCTHBIMU — JTUIIaMM  MUHHCTEpCTBA  TOCYJAapCTBEHHOIO  YIpaBieHUs, HH(POPMAIMOHHBIX
TEXHOJIOTUH U CBSI3M MOCKOBCKOI 00s1acTH 0€3 COTrJIacoBaHUs ¢ OpraHaMM MPOKYpPaTypbl B COOTBETCTBUU
¢ nopyuenusmu Ilpesunenra Poccuiickoit denepanuu, IIpaBurenscrBa Poccuiickonn ®enepaunnu, Ha
OocHOBaHMU TpeboBaHus ['eHepanbHOro npokypopa Poccuiickoit @enepannu, npokypopa MoCKOBCKOI
o0JIacTH O NPOBEJECHUU BHEIUIAHOBOM IPOBEPKM B pPaMKax HAA30pa 3a MCIOJHEHHEM 3aKOHOB I10
MOCTYIHUBIIMM B OpraHbl MPOKYypaTypbl MaTepuaiaM M OOpalleHMsIM, a TakXe B LENsAX KOHTPOJs 3a
WCIIOJIHEHUEM paHee BhIJAHHOTO MPEANMCcaHusl 00 YCTPAaHEHUH HapyIIeHUs 00s3aTeNIbHbIX TPeOOBaHUM.

25.7. JIOMXKHOCTHBIMU JUIAMU MYyHHIMIIAIBHOTO apXKBa, OTBETCTBEHHBIMHM 3a COOJIIOJCHHE
MOpsiAKAa TMPENOCTaBiIeHUsT MyYHHIMNAIBHONW YCIYTH, SBIAIOTCS PYKOBOAUTENM MYyHUIINIIAIBHBIX
apXMBOB.

26. OmeéemcmeeHHOCHb 007IHCHOCHHBIX U, MYHUUURATIbHBIX CTIYHCAWUX U PAOOMHUKOS
MYHUYUNATbHO20 APXUEA 3a peuieHus u oeiicmeus (bezoeiicmeue), npuHuUMaembvle
(ocywecmensiemoie) umu 6 xo0e npedocmaesnenuns MynuyunaivHou ycayzu

26.1. JIoJKHOCTHBIC JIMIIA, MYHUITUTIANBHBIE CITy)Kalllie W WHBbIe PabOTHUKH MyHHUIIUTIATBHOTO
apxyWBa, OTBETCTBEHHBIE 3a IMpPEAOCTaBIIeHHE MyHMIMNAIBHOW YCIYTM U Y4acTBYIOUIME B
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MPEeIOCTaBIEHNH  MyHUIMOAIbHOM  yCIyrH, HECyT  OTBETCTBEHHOCTb 3a  IPUHUMAaeMble
(ocymiecTBisieMble) B XOJE€ IPENOCTaBICHHS MYHUIMNAIBHON YCIYTH pelleHusT W JeHCTBUSA
(Oe3melicTBME) B COOTBETCTBHHM ¢ TpeOOBaHUSMHU 3aKoHoAarenbcTBa Poccuiickoit denepanuu u
MockoBcKoii 001acTH.

26.2. HenmonHoe MM HEKaueCTBEHHOE MPENOCTaBiIeHne MyHHIIMTIAIBHONW yCIYTH, BBISIBICHHOE B
npouecce Tekyliero KOHTPOJs, BICUET MPUMEHEHHE TUCIHUIUIMHAPHOTO B3BICKAHUS B COOTBETCTBUU C
3akoHoJaTeNbcTBOM Poccuiickoit denepanmm.

26.3. Hapymienue rmopsiika mpenoctaBieHuss MyHUIUNANbHOW — yCIIyTH, TMOBJIEKIIEEe €€
HENpeIOCTaBlIeHUe WJIM TMpeaocTaBieHue MyHUIUINANBHOW yCIyrd C  HapylIeHHEM CpoOKa,
YCTAaHOBJIEHHOIO  AJIMMHHMCTPaTHBHBIM  pErJIaMEHTOM,  IpPEAyCMaTpUBaeT  aJAMHHHUCTPATHUBHYIO
OTBETCTBEHHOCTh JOJDKHOCTHOTO JiMIa MyHHIMIATBHOTO apXHBa, OTBETCTBEHHOTO 3a COONIO/IECHHE
nopsiiKa MpeAoCcTaBIeHHs MyHUIIMTIAIBHONW YCIIyTH, YCTAaHOBJICHHYIO 3aKOHOM MOCKOBCKO# obOsactu Ne
37/2016-03 «Koaekc MockoBckoii 00s1acTi 00 aIMUHUCTPATHBHBIX PABOHAPYILICHHUSIX).

26.4. K nHapyumeHusM MOpsAIKa IpeAocTaBieHUs MyHMIMIAIBHOW YCIYTH, YCTaHOBJIEHHOI'O
HACTOSIIUM AJIMUHUCTPATUBHBIM PErilaMeHTOM B cOOTBETCTBUM ¢ DenepaibHbIM 3aKkoHOM OT 27.07.2010
Ne 210-®3 «O06 opranu3aiiu MpeaoCTaBICHUs TOCYIaPCTBEHHBIX U MyHUITUIAIBHBIX YCIYT» OTHOCUTCS:

1) tpeboBanue ot 3asButens ([IpencraButens 3asBUTENs) MPEACTABICHHUS JOKYMEHTOB U
uHGOpPMAMK WM OCYIIECTBICHUS JIEHCTBHIA, MPEICTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HACTOSIIKUM AJIMUHUCTPATUBHBIM PErJIaMEeHTOM, WHBIMU HOPMATHBHBIMU NPABOBBIMU
aKTaMu, PETyJUpPYIOLUIMMHU OTHOLIEHMS, BO3HMKAIOIIME B CBA3M C IpeJocTaBiIeHHMEM MyHuIunanbHON
ycayru,

2) tpeboBanme ot 3asBurens (IlpeacraButens 3asBUTENs) NPEACTABICHUS JIOKYMEHTOB W
uH(popMalUKd, B TOM YHCIE MOATBEPXKAAIOIINX BHECEHUE 3asBUTENIEM IUIaThl 3a MPEJOCTaBICHHE
MyHULIMNIaTbHOW ~ YCIIYTM, KOTOpbIE HAaxXOIATCS B PACIOPSDKEHUH OpPraHoOB, MPEJOCTaBISIOLINX
MyHULIMNIATBHYIO YCIIYTY, UHBIX FOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIPABICHUS JINOO
MOJIBEIOMCTBEHHBIX OpraHM3allMi, YYacTBYIOIIUX B IMPEAOCTaBICHUM MYyHHIMMIATILHON YCIYyrd B
COOTBETCTBUH C HACTOSIIUM AJMHUHUCTPATUBHBIM PETIAMEHTOM;

3) TpeboBanue ot 3asButens (IIpencraBurens 3asBUTENs) OCYLIECTBICHUS JEHCTBUM, B TOM 4YHUCIe
COIJIACOBAaHUM, HEOOXOAUMBIX JUISl MOTY4eHUs] MYyHUIIMNAIIBHON YCIYTM U CBSI3aHHBIX C OOpallleHUEM B
UHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CAaMOYINpPABJIECHWS, OpraHM3aluM, s
npenocTaBieHuss MyHMIMIAIBHOM YCIYIM HE NPEAyCMOTPEHHBIX HACTOAIIUM AJMUHUCTPATUBHBIM
pErIaMeHToM;

4) mnapymeHue cpoka peructpauuu 3asBieHus 3assurtens ([IpencraBurens 3asButens) o
IIPEIOCTABIEHNM MyHUIIMNIAIBHON YCIIYTH, YCTAHOBJIEHHOTO AJMUHUCTPAaTUBHBIM PETIIAMEHTOM;

5) HapylieHHe CpoKa MpeaoCTaBieHUs  MyHHIIUNIATBHOM  yCIyrd,  YCTaHOBJICHHOTO
AIMUHUCTPAaTUBHBIM PETTIAMEHTOM;

6) oTka3z B mpueme nokyMeHTOB y 3asButens ([IpeacraButens 3asBUTENs), €CIM OCHOBAHUS
OTKa3a He NPeAyCMOTPEHBI AIMUHUCTPATUBHBIM PETIAMEHTOM;

7) oOTka3 B TpeAOCTaBlieHMH MYHUIIMNAIBHOW YCIYTH, €CJIM OCHOBaHHUs OTKa3a He
IIPELyCMOTPEHBI AZIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

8) HEMOTUBHPOBAHHBIN OTKA3 B MpPeJOCTaBIeHUM MyHUIIUNIAIbHONW YCIYTH, B CIIy4yae OTCYTCTBUS
OCHOBAHUH /JIs OTKa3a B peAocTaBiIeHUH ['ocy1apcTBEHHON yCIyTHy;

9) oTka3 B HUCHOpPABIEHUWH JOMYUIEHHBIX OINEYAaTOK M OIIMOOK B BBIIAHHBIX B pe3yibTaTe
npeocTaBieHus] MyHUIIMIATBHON YCIYyTH JOKYMEHTax JH00 HapylIeHHe YCTAaHOBJICHHOTO CPOKa TaKUX
WCIIPABJICHUM.

26.5. JIoKHOCTHBIM JTMIIOM MYHHIIMITATBHOTO apXHBa, OTBETCTBEHHBIM 32 COOJIOIEHHUE TTOPSIIKA

npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru, ABJIACTCA PYKOBOJUTCIIb MYHI/II_II/IHaJ'IBHOI‘ 0 apXuBa.
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27. Ilonosxcenusn, xapakmepusyroujue mpedosanus K nopaoKy u opmam KOHmMpPo.is 3a
npedocmaenenuem MynuyunaipbHou yciyzu, 6 Mom Yucie co CHOPOHbL 2PAXHCcOaH, X 00beOuHeHull u
op2anu3ayuil

27.1. TpeboBanusiMu K mopsiaKy u ¢opmam Tekymero KOHTPOJIS 3a TPEAOCTABICHHEM

MyHULIIMTIaTbHON YCIYTH SIBJSFOTCS:

HE3aBHCHMOCTB;

THIATEIBHOCTD.

27.2. HezaBucumocth Tekyliero KOHTPOJSL 3aKIOYaeTcss B TOM, JIOJDKHOCTHOE JIMILIO,
YIOJHOMOYEHHOE Ha €r0 OCYLIECTBJIEHHE, HE HAXOJAUTCS B CIIY)KEOHOM 3aBUCUMOCTU OT JOJIKHOCTHOTO
T, MYHHLIMIAIBHOTO CIY)KaIlero, MHOr0 pabOoTHHKa MyHHMIMIAIBHOTO apXHBa, yYacTBYIOIIETO B
IpeJOCTaBIeHU MyHHIMIIAIBHOW YCIyTH, B TOM 4YHCJIE€ HE MMEET OJM3KOro pPOJCTBA WMIIM CBOMCTBA
(pomuTenu, Cynmpyru, IeTH, OpaThs, CECTpbI, a TaKkkKe OpaThs, CECTpPbl, POAUTENHU, JETH CYNPYIOB H
CYIpPYTHU AeTeil) ¢ HUMHU.

27.3. IOmKHOCTHBIE JHMLA, oOcyluecTBisAomue Tekymuid KOHTpOJIb 3a IPEeJOCTaBIECHUEM
MyHUIMIaABHON YCIIYTH, AOJKHBI IPUHUMATh MEpBI 110 NMPEIOTBPAILIEHUI0 KOH(IUKTAa UHTEPECOB MPH
IIPEIOCTABIEHNN MyHUIIMNIAIIBHON YCIIYTH.

27.4. TImaTebHOCTh ~ OCYIISCTBJICHHS ~ TeKyIIero  KOHTPOJsS 33  IPEIOCTaBJIICHUEM
MyHULIMNIaTbHOW  YCIYTM COCTOMT B MCIIOJIHEHHWH YHOJHOMOYEHHBIMU JIMLAMHU O0OsI3aHHOCTEH,
IIPEAYCMOTPEHHBIX HACTOSIIMM Pa3/IeIoM.

27.5. I'paxxmane, WX OOBEAMHEHUS W OpraHU3AlMHM I OCYIICCTBICHHS KOHTPOJS 32
IIPEIOCTABIIEHHEM  MYyHUIUNAIBHON  YCIYTM UMEIT [paBO  HampasBliATh B  MUHHCTEPCTBO
rOCYJJapCTBEHHOT'O yIpaBJIeHUs,, ”HPOPMALIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOW 00J1aCTH 5Ka100bl
Ha HapylleHHe JOJDKHOCTHBIMU JIMIIAM, MYHMLUOAJIBHBIMU CIYXAllUMHM, HHBIMH DPaOOTHUKAMH
MyHHULMIIaIBHOTO apXHWBa MOpsAKa NpenocraBieHuss MyHHUIMNANbHONW yCIyru, IOBJIEKIEE €€
HENPEJCTaBICHUE WU IIPEJOCTABICHUE C HApYLICHHEM CpPOKa, YCTaHOBJIIEHHOTO AJMHHHCTPAaTUBHBIM
perIaMeHTOM.

27.6. I'pakmane, WX OOBEOMHEHWUS W OpTraHU3AIMKM Ui OCYIIECTBICHUS KOHTPOJS 32
MIPEAOCTAaBICHHEM MyYHHMIIMNAIBHOW YCIYTM HMMEIOT IIpaBO HaANpamisaTh B MyHMIMNAIBHBIA apXUB
MHIUBUAYAJIbHbIE U KOJUIEKTUBHBIE OOpAILEHUS € MPEAJIOKEHUSIMH IO COBEPIICHCTBOBAHUU IOPSJIKA
npeocTaBieHuss MyHUIIMIAIbHON YCIYTH, a TakXKe >KajJoObl U 3asBlIeHUs Ha AedcTBus (Oe3neiicTBus)
JOJDKHOCTHBIX JIML, MYHHUIMIAIbHBIX CIY)XalllUX W HHBIX PAaOOTHUKOB MYHUIIMNAIBHOTO apxuBa U
IIPUHATHIE UIMU PELICHNUS, CBA3aHHBIE C ITPEIOCTaBICHHEM MyHNIINNIaIbHON YCIyTH.

27.7. KonTpone 3a mpenocTaBieHHeM MYyHHIMIAIBHOM YCIyrH, B TOM 4YHCIE CO CTOPOHBI
rpaxaaH, UX 0ObEeIUHEHUN U OpraHU3aluil, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTEIbHOCTH
MyHUIMIIATBHOTO apXWBa IpU IPEJOCTABICHUMM MyHMIIMNAIBHOM YCIyTH, ITOJYYEHHUS IIOJIHOM,
aKTyaJJbHOM M JIOCTOBEpHOW HHQOpMAIMK O MOpSAAKE MpeAocTaBieHHs MyHULUNANbHON YCIYTH M
BO3MOXKHOCTH  JIOCYZEOHOTO  paccMOTpeHHuss oOpamieHuit  (kamo0) B mporecce  MONTydYeHUs
MyHUIUIIaIbHON YCIYTH.

27.8. 3asButenu  (mpeicTaBuUTeNss  3asgBUTENA) MOTYT  KOHTPOJHMPOBATH  MPEJOCTaBIICHUE
MyHUIIMIIATBHON yCAYTH MyTeM IOJIy4eHUs MHPOpPMALUU O XOJ€ MpeaoCTaBlIeHUH MyHHIMNAIbHOM
yCIYTH, B TOM YHCJIE O CPOKax 3aBepIICHUS aJMHHUCTPATUBHBIX Hpouenyp (AedcTBuii) no tenedony,
MyTeM NMHUCbMEHHOTO OOpallleHus, B TOM YHCIie M0 3JIeKTpoHHOHM nourte u yepe3 PIII'Y, B ToM yucne B
M®I] mocpenctBoMm GecrmaTHoro goctymna k PIITY.
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V. locyneOHblii (BHecy1eOHBbII) MOPSA0K 00KaI0BAHUS PellIeHUi U AeiicTBuil (0e31elicTBHA)
AOJI’KHOCTHBIX JIML, MyHHIIMIIAJIbHBIX CJYKAIIUX U PA00THHKOB MYHHIMIIAJIBHOI0 apXUBa, a
Takxke padoTHukoB M®PIL, yuacTByommx B npeaocraBjieHnd MyHHIHMIATbHON yCJIYTH

28. /locyoeonutit (6necyoetHblil) ROPAOOK 002CAI08AHUA PeuleHUll U Oelicmaull (De3oelicmeus)
O0HCHOCHIHBIX UL, 20CYOAPCMEEHHBIX CTIYHCAWUX U CREYUATUCM 08, A MAKIHCE CHEUUATUCT 08
M®II, yuacmeyrowjux ¢ npedocmagienuu MyHuyunaivHoil ycayu
28.1. 3asBuTenb (TMpencTaBUTENb 3asBUTENSI) MMEET IpaBO 00paTuThess B MyHHMIMTAIBHBINA

apxuB, a Takke B MHHHUCTEPCTBO TOCYAApCTBEHHOIO YIPABICHMs, UH(OOPMAILMOHHBIX TEXHOJOIMH U
CBs13U MOCKOBCKOH 00JIaCTH ¢ 5ka1000H, B TOM YHCJIE B CIEAYIOUINX CIydasx:

6) napymenune cpoka peructpanun 3aseieHus 3asBurtens ([IpencraBurtens 3asBUTENs) O
IpeJocTaBlIeHn MyHUIIMNIAIBHON YCIIYTH, YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) HapylIeHHE  CpOKa  NOpeAoCTaBieHHs ~ MYHHUIUNAIBHOW  YCIYIH,  YCTAHOBJICHHOT'O
AJIMUHUCTPAaTUBHBIM PErJIAMEHTOM;

8) TpeboBanue y 3asBuTens (IpeacTaBUTENs 3asBUTENS) JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
AJIMUHUCTPAaTUBHBIM pErjiaMeHTOM JJIs IIpelocTaBiieHnss MyHUIUIIabHON YCIYyTH;

9) oTka3 B mpHeMe IOKyMEHTOB y 3asBuTens (TpeicTaBUTeNsl 3asBUTENs), €CIH OCHOBaHHS
OTKa3a He NMPe1yCMOTPEHbl AJIMUHUCTPATUBHBIM PETIAMEHTOM;

10) oTka3 B mpemoctaBieHUM MYHHIMIIAIBHOW YCIyTH, €CIM OCHOBaHMs OTKa3a He
IPESyCMOTPEHbI AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

11)  TpeGoBanume c¢ 3asButens (MPEACTaBUTENsl  3asBUTENs) TPU  MPEJOCTABICHUU
MyHULMNIaTbHON YCIYTH TUIAThl, HE IPEyCMOTPEHHON AIMUHUCTPATUBHBIM PErJIaMEHTOM;

12)  oTKa3 JOJDKHOCTHOrO JjHIa MYHHIMIIAIBHOTO apXWBa B HUCIPABICHUU JIOMYIICHHBIX
OIIEYaTOK U OLIMOOK B BBIAAHHBIX B PE3yJbTaTe MpeaocTaBieHns MyHULIUIIaIbHON YCIyrd TOKYMEHTaxX
100 HapylIeHHE YCTaHOBIEHHOTO CPOKA TAKUX UCIPABICHUH.

28.2. XKanoba momaercs B MUCbMEHHOW ¢dopMe Ha OyMaKHOM HOCUTENE JIMOO B AJIEKTPOHHOU
dopme.

28.3. XanobGa Moker ObITh HampaBiieHa 4epe3 JMuHbIA kabuner Ha PIII'Y, nmomana npu
nocemennd M®L], HanpaBiieHa MO MouTe, ¢ UCMOIb30BaHUEM O(PHUIUANBHOrO caifiTa MyHHIIMIIATbHOTO
apxuBa WM CTpaHuIbl MyHUIMNAJIBHOTO apxXuMBa Ha CcalTe aJMMHHUCTpPAllMM MYHUIUMIAIBHOIO
oOpa3oBaHMs, a TaKKe€ MOXXET ObITh MPHUHATA TMPU JHUYHOM Mpueme 3asBUTENS (TPEACTaBUTENs
3asButens) B MynununaibHoM apxuse. Mudopmarus o Mmecte mpuema, a Takke 00 YCTaHOBJICHHBIX JIJIst
preMa JHSAX U yacax pa3MmellleHa Ha opuuuanbHOM caiite MyHHIIMIATIbHOTO apXyuBa MM Ha CTPaHMIIE
MyHUIIMIIaIBHOTO apXHBa Ha caiiTe agMUHMCTPALMU MYHUIMIAIBHOIO 0Opa3oBaHus (ykazams, 2oe
umenHo) B cetu IHTEpHET.

28.4. Xanoba nomxHa coiepKarth:

13)  HauWMEHOBaHWE OpraHa, MOPEIOCTABIANONIEr0  MYHHIHMIAIBHYIO  yCIyry, JHOO
OpraHM3aliy, ydacTBYIOLIeHl B mpenoctaBieHun MyHununaiabHou yciayru (MOLL); damwmiuio, nms,
OTYECTBO JIOJDKHOCTHOTO JIMIA, MYHHUIMIAIBHOTO CIIY)Xalllero, MHOro paboTHHMKa MyHUIIMIAIBHOTO
apXuBa, MPEIOCTABISIONIET0 MyHUITUTIATBHON YCIyTH, OO0 paboTHHUKA OpraHU3alMK, YIaCTBYIOIIEH B
MpelocTaBlieHnn MyHUIIMTIIANBHOM YCIIYTH, pellieHus U AeicTBU (6e31eiicTBrE) KOTOPOro 00XKalnyoTCs;

2) bamunuro, UMs, OTY4eCTBO (IOCNIEAHEE - NPH HAIUYWHM), CBEACHUS O MeECTe >KUTEIbCTBA
3agBurens (mpeacraBuTens 3asBUTENsA) - (PU3UYECKOTO JMIa JTUOO HaMMEHOBaHHE, CBEIEHUS O MecTe
HaXOoXJeHUs 3asBuTelNs (MIpeacTaBUTeNs 3asBUTENs) - IOPUAMYECKOTO JIUIA, a Takke HoMep (HoMmepa)
KOHTAaKTHOTO TenedoHa, ajpec (agpeca) 3JIEKTPOHHOM MOUTHl (IPU HAIWYMM) U TMOYTOBBIA ajapec, IO
KOTOPBIM JIOJIKEH OBITh HaIlpaBJIeH OTBET 3asiBUTEINIO (ITPEICTABUTENIO 3asBUTEN);
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3) cBenmeHus 00 00XKaTyeMbIX PEIICHUAX U AeHCTBHUX (O€31eiCTBUN);

4) MOBOJBI, HA OCHOBAHHMU KOTOPBIX 3asBUTENb (IIPECACTABUTENb 3asBHUTENS) HE COMVIACEH C
peleHneM U JieiictBueM (0e31eiicTBUEM).

3asButreneM (TpeAcTaBUTENIeM 3asBUTENA) MOTYT OBITh MPEJICTABICHBI JOKYMEHTHI (IIpH
HAJINYHHN), TOIATBEPKAAOIIIE €ro T0BOJBI, THOO MX KOIHH.

28.5. B ciydae ecnu kanoba mojaercs yepes MpeicTaBUTeNsl 3asBUTENs, TAKXKe MPECTaBIseTCs
JOKYMEHT, IOATBEPKJAtOIUI TIOJIHOMOYHS Ha OCYIIECTBIEHUE IEHCTBUIA OT UMEHU 3asBUTEJIA.

28.6. )Kamoba, moctynuBmas B MYHUIMOAIBHBIA  apXWB, IMOJICKHUT PACCMOTPEHHUIO
JOJPKHOCTHBIM JIMLIOM, YIIOJTHOMOUYEHHBIM Ha PACCMOTPEHUE Kajl00, KOTOPBIA 00ecreunBaeT:

14)  npuem U pacCMOTPEHHE Kalod B COOTBETCTBUU € TpeOoBaHUsIME DeiepalibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuy IPeIOCTAaBIEHUS TOCYAAPCTBEHHBIX M MYHUIMIAIbHbBIX
yCIIyD»;

15)  undopmupoBanue 3asButenici (TpeacTaBuTeNcH 3asBUTENCH) O MOpsAAKe 00XaJOBaHUS
peweHuii u nefcTBuii (0e3aeiicTBUS), HapyIIAKOIIMX UX MpaBa U 3aKOHHBIE HHTEPECHI.

28.7. Kanoba, nocrynupimas B MyHULMNAIBHBIA apXWB, MOAJEKUT PETUCTPAllUUM HE IO3JHEE
CIIEAYIOIIEro PaboYero JHs CO JIHS €€ MOCTYIUICHHUS.

28.8. ’Kanmoba moiesxutT pacCMOTPEHHUIO:

B TeueHue 15 pabouux 1HEHN co AHs ee perucTpauuu B MyHuIMnaibHOM apXUBE;

B TeueHue 5 pabouux JHEH CO JHs €€ perucTpaiuuu B ciydyae 00KajJoBaHMsI OTKaza B IpUEME
JIOKYMEHTOB y 3asiBUTENs (MpeAcTaBUTENs 3asBUTEINA) JIMOO B UCIPABJICHUH JOMYIICHHBIX ONEYaTOK U
OLIMOOK UJIU B cllyyae 00KajloBaHUS HAPYILIEHUS! YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPaBICHUH.

28.9. B cnyuae ecnu 3asButeneMm (mpeactaBuTeneM 3asBUTENs) B MyHUIIMNAIBHBIN apXuB
1oJlaHa ’kanoba, paccCMOTpEHHE KOTOPO He BXOAUT B €ro KOMIIETEHIIMIO, B TeueHHe 3 pabouux AHEH co
JIHSI €e perucTpauuy B MyHHLIMIAIBHOM apXUBe jkano0a NepeHanpaBisieTcss B yIOJHOMOUYEHHBIH Ha ee
paccMOTpeHHe OpraH, O 4eM B MHUCbMEHHOW ¢opme uHpopmupyercs 3asBuUTENb (MPEACTaBUTEIb
3asBuUTEN).

[Ipy STOM CpOK paccMOTpeHHs 3KajJo0bl HCUYHMCISETCS CO JHS pEerucTpanuu >kajio0bl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe.

28.10. Ilo pe3ynpTataM pacCMOTPEHHS JKAIOOBI PYKOBOAWTENh MYHHUIMIIATHHOTO apXHBa
MPUHUMAET OJTHO U3 CIICAYIONINX PEIICHUI:

16)  ynmoBierBOpsieT kanmoOy, B TOM uymcie B (OpME OTMEHBI MPHHSATOrO PEIICHUS,
UCTPABJICHUS JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B pe3ylbTaTe MpPeJoCTaBICHUS
MyHUIMIaIBHON yCIyrH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO IEHEXKHBIX CPEJCTB, B3UMaHHE KOTOPBIX HE
IPEeJyCMOTPEHO HOPMATUBHBIMH TIPaBOBBIMH akTamu Poccuiickoit ®Penepauuu, HOPMaTHUBHBIMHU
MIPaBOBBIMHU aKTaMi MOCKOBCKOI 001aCTH;

17)  oTKa3bIBaeT B yIOBJICTBOPEHHUH HKATOOBI.

28.11. He no3mHee JHSA, CIEAYIOMIETO 3a JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B IMyHKTe 28.8
AJIMUHUCTPATUBHOTO perjamMeHTa, 3asgBUTENIO (MPEeACTaBUTENIO 3asgBUTENS) B MUCbMEHHON popme u 1o
KenmaHuio  3asBuTens  (MpeacTaBUTENs — 3asBUTENA) B ANEKTPOHHOW  (opme  Hampamisercs
MOTHBHPOBAHHBIN OTBET O pe3yJbTaTaXx pacCCMOTPEHHS KaJlOOBI.

28.12. Ilpu ynoBieTBOpEHHH >XKajgo0bl MyHHIMNANBHBIA apXWB NPUHUMAET HCUYEPIBIBAIOIINE
MEpBI 110 YCTPAHEHMIO BBISBICHHBIX HAPYIICHUH, B TOM YMCIIE N0 Bbladye 3asBUTENIO (IIPEICTABUTEIIO
3asBUTENSA) pe3ynbTaTa MyHHITMTIATBRHOM YCIYTH, HE TO3/IHEE CPOKOB, YKa3aHHBIX B IIYHKTE &
HACTOSIIEro AIMUHICTPATUBHOTO PETJIAMEHTA CO JHSI IPHHSATHUS PEIICHUS

28.13. MyHHIIUTIATBHBIA apXUB OTKA3bIBAET B YIAOBIETBOPEHUH JKAIOOBI B CIIEIYIONINX CITydasX:
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1) HamMuMs BCTYNMBIIETO B 3aKOHHYIO CHITy PEIICHHs Cy[a, apOUTPaXKHOTrO Cyja Io Kajaode o
TOM e MIPEeIMETE U 110 TEM K€ OCHOBAHUSM;

2) oJIauy >KaI00BbI JIMIIOM, TIOJTHOMOYHSI KOTOPOTO HE MOJITBEP)KICHBI B IOPSIKE, YCTAHOBICHHOM
3aKkoHoarenbcTBoM Pocculickoit denepanuy;

18) Hamuuus pemeHHs 1O JKalo0e, NMPUHITOrO paHee B COOTBETCTBUH C TPEOOBAHUSMH
AJZIMUHUCTPAaTUBHOI'O PErJIaMEHTa B OTHOLIEHMM TOTO kK€ 3asBUTENs (MpeacTaBUTENs 3asBUTENS) U 110
TOMY K€ MPEIMETY XKaJI00bl;

19)  npusHaHus KamoObl HCOOOCHOBAHHOM.

28.14. B ciy4yae yCTaHOBIJICHHSI B XOJI€ WJIM TIO pe3yJbTaTaM PACCMOTPEHHS KaloObl MPU3HAKOB
COOBITHSI aIMUHHCTPATUBHOTO MPABOHAPYLICHUS WIHM MPECTYIUICHUS JIODKHOCTHOE JIMIO, HAJEJICHHOE
MOJTHOMOYHUSIMH TI0 PACCMOTPEHHIO >KaJI00, HE3aMeUIMTENIbHO HANpPaBisieT MUMEIOIIMECS MaTepuallbl
HaNpaBisieT UMEIOIIUECS MaTepHalibl B OPTaHbl IPEIBAPUTEIILHOTO PACCIIEIOBAHUSI.

28.15. B ciiyuae yCTaHOBJICHHS B XOJI€ WJIM IO pe3yJbTaTaM PAacCMOTPEHUS KajloObl MPU3HAKOB
IPECTYIUIEHUsI JIOJDKHOCTHOE JIMIIO, HAJEJIEHHOE IIOJHOMOYMSIMHU IO PAacCMOTPEHHIO  aloO,
He3aMeUIMTEIbHO HAIIPABISET UMEIOIINEC MaTepUaibl B OpraHbl IPOKYPATYpPHI.

28.16. B oTBete no pe3ynapTaTaM pacCMOTPEHHS 3Kal00bl YKa3bIBAIOTCS:

20)  IOJDKHOCTB, (aMuius, UMs, OTYECTBO (TMPH HATUYKMHU) PYKOBOIUTEIST MYHHIUIATIBLHOTO
apX¥Ba, IPUHSBIIETO PEUICHUE 110 Kano0e;

21)  HoMep, Jara, MECTO MPHHATHS PEIICHHS, BKIIOYAs CBEICHHS O JOJDKHOCTHOM JIHIIC,
pemeHue wim aerictue (6e31eiHCTBIE) KOTOPOro 00XKamyercs;

22)  damumus, umsi, 0TYECTBO (IIPU HAJTMYKMN) WIA HAUMCHOBAHUE 3asBUTEIIS;

23)  OCHOBaHHWS AJIS PUHATHS PELIEHHUS I10 Kaa00e;

24)  TpUHATOE IO KajJ00€e PElICHHE;

25) B cimywae ecid kano0a NpU3HaHA OOOCHOBAHHOM — CPOKH YCTPAHCHHUS BBISBICHHBIX
HapyILIEHW, B TOM YHUCIIe CPOK NPEIOCTaBICHUs pe3ysibTaTa MyHUIIMNAILHON YCIIyTH;

26) B cimy4yae eciad jkanoba MpU3HAHA HEOOOCHOBAHHOW - MPHYMHBI TPU3HAHUS IKATOOBI
He0OOCHOBAaHHOM U MH(popMalus o npase 3asBUTENs (MpeACcCTaBUTENs 3asBUTENS) 005KaI0BaTh MPUHATOE
perieHue B CyIe0HOM MOPSIIKE;

27)  cBejeHUs O MOPSIIKE 00KATIOBAHUSI IPUHATOTO 10 KaJI00€ peIICHHS.

28.17. OtBeT mO pe3yiabTaTaM pPACCMOTPEHUS JKaloObl TIOANHCHIBACTCS PYKOBOAHUTEIEM
MyHUIMITaTBHOTO apXUBA.

28.18. MyHHMLIMIIANbHBIM apXUB BIPaBE OCTaBUTH kajo0y 6€3 OTBETa B CIEAYIOIIMX CIydasX:

28) orcyrctBus B kanobe (amunuu 3asBuTens (IpeacTaBUTENsT 3asBUTENsS) HIH [TOYTOBOTO
azpeca (agpeca 3JeKTPOHHOM MMOUTHI), IO KOTOPOMY JOJIKEH OBbITh HANpaBJIeH OTBET;

29) HanuuuMs B JKanoOe HEICH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKEHU, YIrpo3 IKHU3HH,
3I0POBBIO U UMYIIECTBY JTIOJKHOCTHOTO JIMIIA, @ TAK)KE YiIeHaM ero ceMbH (kajioba octaercst 0e3 OTBeTa,
Mpu 3TOM 3asiBUTENIO (TPEICTABUTENO0 3asBUTENSA) COOOIIACTCS O HEAOMYCTUMOCTH 3J0YNOTpeOIeHuUs
MIPaBOM);

30)  OTCyTCTBHSIL BO3MOXXHOCTHM NPOYHMTATh KaKylO-IMOO YacTh TEKCTa >KanoObl (kamoda
ocraercs 06e3 0TBeTa, 0 YeM B T€UeHHE 7 KAJICHAAPHBIX AHEH CO THS pEerucTpaluy *amoObl cooOmaercs
3agBurento (MpeACTaBUTENIO 3asBUTENsS), €ClIM ero ¢GamMuius W TOYTOBBIM ajapec TMOJIaITCs
IIPOYTEHHUIO).

28.19. 3asBuTens (TMpencTaBUTENh 3asBUTENS) BIpaBe O0KaIOBAaTh TNPUHATOE 110 JKanooe
perieHue B cyie0HOM TOPSJIKE B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.
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28.20. PaccMoTtpenune xkano0 3asButened (mpenacraButened 3asButenell) MHHHCTEPCTBOM
rOCY/IapCTBEHHOTO YIpaBJICHUs, WH()OPMAIMOHHBIX TEXHOJOTUH U CBsI3W MOCKOBCKO#H o00nactu
MPOUCXOJUT B TOPSAKE OCYIIECTBICHHUS KOHTPOJS 3a TMPEIOCTABICHUEM TOCYJapCTBEHHBIX W
MYHHIIMITAIGHBIX YCIIYT, YTBEPXKICHHOM TocTaHoBieHHeM [IpaButenbcTBa MOCKOBCKOH 00JacTH OT
16.04.2015 Ne 253/14 «O6 yrBepxnenun Ilopsaka ocymiecTBICHHS KOHTPOJS 3a IPEIOCTABICHHUEM
rOCy/IapCTBEHHBIX M MYHHIMIAIBHBIX YCIYyr Ha TeppUTOpUH MOCKOBCKOM 00JIaCTH M BHECEHHHU
m3menenud B Ilonokenne o MuHHCTEpPCTBE TOCYAapCTBEHHOTO YIpaBlieHUs, WHGOPMAIMOHHBIX
TEXHOJIOTUH U CBSI3U MOCKOBCKOM 001acTh».
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Pa3nen VI. [IpaBuiia o0padoTky MepcOHATbHBIX JAHHBIX MPH NMpeaocTaBJIeHun MyHUIIUNIATbHOM
yCIayru

29. IIpasuna o6padbomku nepcoHaIbHbIX OAHHBIX npu npedocmasaenuu MynuyunaivbHoi yciayeu

29.1. O6paGoTka mNEPCOHANTLHBIX JAHHBIX MPH MPENOCTaBIeHHH MyHUIMIAIBHON YCIyTH
OCYILIECTBIISICTCS HAa 3aKOHHOM M CIPaBeUIMBOM OCHOBE C y4eTOM TpeOOBaHMI 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu B chepe nepcoHaIbHBIX JaHHBIX.

29.2. O6paboTKa TNEPCOHATLHBIX JAHHBIX MPH MPENOCTaBIeHHH MyHUIMIAIBHONH YCIyTH
OrpaHM4YuBacTCd  OOCTHIKCHUCM  KOHKPCTHBIX, OIPCACICHHBIX HACTOAIIUM AI[MI/IHI/ICTpaTI/IBHBIM
pernmamenToMm neneil. He nmomyckaercss o0paboTka mepcoOHANbHBIX JAaHHBIX, HECOBMECTHMAs C IENSIMHU
cOopa MepCOHANIBHBIX J1aHHBIX.

29.3. O6paboTke MHOIEKAT TONLKO IEPCOHANIbHBIE JAHHBIE, KOTOphIE OTBEUYAIOT LEIIM HX
00paboTKH.

294 ]_IGJII)IO O6pa6OTKI/I NEPCOHAJTIBHBIX JAaHHBIX ABJIACTCA HMCIHOJIHCHHUC OJOJIKHOCTHBIX
00513aHHOCTE M NOJHOMOYMM pabOTHHKAMU MYHHUIMIAJIBHOIO apXHMBa B IPOLECCE MPEIOCTaBICHUS
MyHUIIMIIATBHOM YCIYTH, a TaKXKe OCYLIECTBIEHMs YCTAaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit
®enepanun GyHKIMA 10 00pabOTKe pe3ynbTaTOB MPeaOCTaBIeHHOW MyHUIIMIIAIbHOMN yCITyTH.

29.5. Tlpu 06paboTKe MepcOHANBHBIX JaHHBIX B IEIAX IIPeI0CTaBIeHus MyHHIUIATLHOM YTy
HE JoIycKaeTcsl oObequHeHne 0a3 JaHHBIX, COJEpKAIlUX MEepCOHANbHbIE JaHHble, 00padoTKa KOTOPBIX
OCYILECTBIISETCA B LEJISAX, HECOBMECTUMBIX MEKIY COOOM.

29.6. Conepxanue u 06beM 00pabaTHIBAEMBIX IIEPCOHANBHBIX JAHHBIX JOJKHBI COOTBETCTBOBATH
3asABJICHHON 11eM  00paboTku. OOpabaThiBacMble TIEPCOHAIBHBIC JIAaHHBIC HE JOJDKHBI  OBITH
M30BITOYHBIMU IO OTHOIICHHIO K 3asBJICHHOM 1€ UX 00pabOoTKH.

29.7. Tlpu 00pabOTKe TEPCOHAIBHBIX JAHHBIX JOIKHBI OBITh  OOECTEYEHBI TOYHOCTH
MEPCOHATBHBIX JTAHHBIX, UX JIOCTATOYHOCTH, @ B HEOOXOJAUMBIX CIIydasiX M aKTYaJIbHOCTb 110 OTHOIICHHIO
K [eNd 00pabOTKM TEepPCOHAIBHBIX JAaHHBIX. J|OJDKHOCTHBIE JIMIIa MYHHUIIMIIATHHOTO apXWBa JIOJKHBI
NPUHUMATh HEOOXOAMMBbIE Mephl JIMOO oOecreunBaTh MX MPUHATHE IO YAAJICHHIO I YTOYHEHHIO
HETIOJTHBIX WJIM HETOUHBIX JIAHHBIX.

29.8. XpaHeHnue mHepCOHANBHBIX IAHHBIX JOIKHO OCYLIECTBIAThCA B (hOpMe, MO3BOMISIONIEH
OTNpPEENUTh CYOBEKT IEpPCOHANbHBIX JIAHHBIX, HE JA0JbIle, YeM 3TOro TpedyeT Ienb o0paboTKu
NEPCOHAIBHBIX JIAHHBIX, €CIM CPOK XpaHEHHs MEPCOHAJIbHBIX JAHHBIX HE YCTaHOBJEH (elepaabHbIM
3aKOHOJATEIbCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOW 00j7acTH, JIOrOBOPOM, CTOPOHOM KOTOpPOroO,
BBIFOJIONIPHOOpETaTeeM WM MOPYYUTEIEM 10 KOTOPOMY SIBJISETCS CyOBEKT NEpCOHANbHBIX JaHHBIX.
OOpaOaTbiBaeMble TEpPCOHANbHbIE JaHHbIE MOJUIEkKAT YHUYTOXKEHUIO JHMOO0 00e3IMYMBAHHIO 10
JTOCTIDKEHUH TieNieil 00paboTKH WK B CiTydae yTpaThl HEOOXOJUMOCTH B JIOCTHIKCHUU JTHX IIEJIeH, eCIH
WHOE HE MPEyCMOTPEHO 3aKOHOIATEIIECTBOM.

29.9. B cootBercTBHHM C 11e7bI0 00paOOTKHM NEPCOHANBHBIX JaHHBIX, YKa3aHHOH B MOJAIMYHKTE
29.4 ADMUHUCTPATUBHOTO pErjaMeHTa, B MYHULHMIAJIbHOM apXxuBe 00pabaThIBAIOTCS MEpCOHANIbHbIE
TaHHBIE:

31) dbamumnms, UMs, OTYECTBO;

32) aapec MecTa KUTEILCTBA,

33) nmoMarirHuii, COTOBBIN TeNIE(OHBI,
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34) aapec 37I€KTPOHHOM MOYTHI;

35) cBeneHHUs O TPYIOBO JIESTEIBHOCTH, POACTBE, y0YEPCHUY (YCHIHOBIICHUH ) U UHBIC CBEICHHS,
€CJIM 3TO HeOOXOIUMO JUIS TIOJTYYCHHS Pe3yJIbTaTa MPeaoCTaBIeHUusT MyHHUIMITAILHON YCIYTH.

29.10. B cooTBercTBHH C LEIBI0 00paOOTKU IIEPCOHANBHBIX JAHHBIX, YKA3aHHOU B MOIIIYHKTE
29.4 AJMUHUCTPAaTHBHOTO PEriaMeHTa, K KaTeropusiM CyOBEKTOB, MEPCOHAIBHBIC TAHHBIE KOTOPBIX
00pabaTbIBaOTCA B MyHUIIUIIATIBHOM apXHUBE, OTHOCSTCS:

36) rpaxkiaHe, OOpaTHUBIIMECS B MYHHIUIAJIbHBIA apXWB 3a MPEAOCTABICHHEM MyHUIMIIATbHON
yemyru;

37) pYKOBOIMTEIH TOCYJapCTBCHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABICHUS |
OpraHu3anuii, 00paTHUBIIMECS B MyHHIIUIIATBHBIN ApXUB 3a MPEI0CTaBIeHrHeM MyHUIIMITAIBLHOM YCITYTH.

29.11. Cpoku 00pabOTKM © XpaHCHHs] YKa3aHHBIX BBIINIC TIEPCOHAIBHBIX JIAHHBIX
OTIPENIENIIOTCS. B COOTBETCTBUU CO CPOKOM JICHCTBHS COTJIANICHUS C CYOBEKTOM, a TaKKe HHBIMH
TpeOOBAaHUSIMU 3aKOHOJATEIHCTBA © HOPMATUBHBIMU JOKYMEHTaMH. [10 ncTeueHnn CpOKOB 00pabOTKH 1
XpaHEHUsI TIEPCOHANBHBIC MAHHBIC MOJUIEKAT YHUYTOXKEHUIO JIMOO OO0E3IMYMBAHMIO, €CITM HMHOE HE
MPEIYCMOTPEHO 3aKOHO/IATEIIECTBOM.

29.12. B cnyuae pocTrokeHuMs Lenu 0OpaOOTKH IMEPCOHAIBHBIX JAHHBIX MYHHIIMIATbHBIA
apxuB 00s53aH MPEKPAaTUTh 00pPadOTKY MEePCOHATBHBIX JAHHBIX MM 00ECHEUnTh €€ MpEeKpalieHne (eciu
00paboTKa ePCOHANTBHBIX JAHHBIX OCYHIECTBISETCS JPYTUM JIMIIOM, ICHCTBYIOLIMM IO €r0 OPYYCHHUIO),
VHUYTOXXUTH IMEPCOHATBHBIC JaHHBIC WM 00SCIICUNTh UX YHUUYTOXKEHHE (e 00paboTKa NMepCoOHATBHBIX
JaHHBIX OCYHIECTBISCTCS APYTHUM JIHIIOM, JEHCTBYIOIIMM II0 €r0 MOPYYSHHIO) MO UCTCYCHHH S5 JIET C
JaThl JOCTHXKEHHSI 1IeJTn 00pabOTKH NMEPCOHANBHBIX JTAHHBIX, €CITH MHOE HE MPEIYCMOTPEHO CIIY)KEOHBIM
KOHTPAKTOM, JOTOBOPOM HWJIM COTJIAIICHHUEM, CTOPOHOW KOTOPOTO SIBISETCS CYOBEKT MEPCOHAIBHBIX
JaHHBIX, JTMOO €CIM MYHUIIMIIAJbHBIA apXWB HE BIIPABE OCYIIECTBIIATH OOPaOOTKY IMEPCOHAIBHBIX
JTaHHBIX O0e3 coriacus CyObeKTa TIEPCOHAIBHBIX JAHHBIX HAa OCHOBAHHSX, IPEIYCMOTPCHHBIX
benepanbHBIMU 3aKOHAMM.

29.13. B ciydyae oT3pIBa CyOBEKTOM MEpPCOHANBHBIX JAHHBIX COIJIacHs Ha 0OpabOTKy ero
MEPCOHANBHBIX JIAHHBIX MYHHIIMITATBHBIA apXHUB JIOJDKEH MPEKPATUTh WX OO0pabOTKYy MM O0ECIeYrTh
MpeKpamieHue Takoh o0paboTku (ecnu 00paboTKa MEPCOHATBHBIX JIAHHBIX OCYIIECTBISIETCS IPYTUM
JUIIOM, JCUCTBYIONIMM IO TOPYYEHHI0 MYHHIMIAIBLHOTO apXWBa) ¥ B clydae, €ClIH COXpaHEHHE
MePCOHANBHBIX JIAHHBIX OoJiee He TpedyeTcs AN 1eieil 00paboTKH MepCOHANBHBIX JaHHBIX, YHUUYTOXKUTh
MePCOHANbHBIE JIAHHBIE WM OOECHEeUUTh MX YHUUTOXKEHHE (eciu o0pabdoTKa MEepCOHANBHBIX JAHHBIX
OCYIIIECTBISETCS APYTUM JIUILIOM, ACUCTBYIOIIMM MO MOPYYEHUIO MYHHIIMIIAIBLHOTO apXuBa) B CPOK, HE
npeBbimaromuii 30  KaleHAapHBIX THEH ¢ JaThl MOCTYIUIGHHS YKAa3aHHOTO OT3bIBA, €CJIM HMHOE He
MPEYCMOTPEHO CITY’)KEOHBIM KOHTPAKTOM, TOTOBOPOM HWJIM COTJIAIICHHEM, CTOPOHOW KOTOPOTO SIBIISIETCSI
CYOBCKT TEpPCOHANBHBIX JAHHBIX, JIUOO €CITM  MYHHUIMNAIBHBIM apXUB HE BIPABE OCYIICCTBISATH
00paboOTKy TEepPCOHAIBHBIX JAHHBIX 0€3 corjiacus CyObheKTa MEepPCOHANBHBIX JAHHBIX HA OCHOBAHUSX,
MIPETYCMOTPEHHBIX (PeiepaTbHBIMH 3aKOHAMH.

29.14.  YuuuToXXeHHE JOKYMEHTOB, COAEPKAIIUX MEPCOHAbHBIE JAHHBIE, YTPATHBIIUX CBOE
MPaKTUYeCKOe 3HAYCHHE W HE MOJUIeKANUX apXUBHOMY XPaHEHHUIO, TPOU3BOINUTCS HA OCHOBAHUH aKTa O
BBIJICTICHUH K YHUUYTOKCHHUIO aQpXUBHBIX JIOKYMEHTOB, HE MOJICKAIINUX XPAHEHUIO.

29.15. YnonaomoueHHbIe uIa HA HOTydeHHe, 00paboOTKy, XpaHEeHHe, Ilepeaady U JIoboe Ipyroe
UCIOJIb30BaHNE TIEPCOHABHBIX JAHHBIX 00SI3aHBI:

38) 3HaTh ¥ BBINOJHATH TPEOOBAHUS 3aKOHOAATENILCTBA B 00JaCTH OOECHCUCHUS 3allUThI
MEPCOHANBHBIX JTAHHBIX, HACTOSIIEr0 AJMHUHUCTPATUBHOTO PETIIaMEHTa;
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39) XpaHuTh B TallHE H3BECTHBIE WM II€PCOHAIbHBIC JaHHBIC, HHPOPMHPOBATH O (aKTax
HapyIICHUA TTOpAAKa 06paH_[€HI/I}I C NCpCOHAIbHBIMU HNAaHHBIMU, O IMONBITKAX HCCAHKIHWOHUPOBAHHOI'O
JIOCTYTIa K HUM;

COOJIIO/IaTh IMPaBWJIa KMCIOJIb30BaHUS TEPCOHATBHBIX MAHHBIX, MOPSIIOK MX y4eTa W XpaHCHHS,
HUCKIIIOYUTH JOCTYII K HUM NOCTOPOHHUX JIMIL;

00pabaThIBaTh TOJBKO TE MEPCOHAIBHBIC TAHHBIC, K KOTOPHIM IOIYYEH JOCTYI B CHJIY UCIIOJHEHUS
CITy’)K€OHBIX O0S3aHHOCTEH.

29.16. Ilpu 06paboTKe IIEPCOHANBHBIX JAHHBIX YIOJHOMOYEHHBIM JIMIAM Ha MONIydYEeHHE,
00paboTKy, XpaHEeHHUE, Tepelady 1 Jr000e Ipyroe UCIoIb30BaHNE IEPCOHAIBHBIX TAaHHBIX 3aIIPEIaeTCs:

40) ucrosab30BaTh CBEICHMS, COJCPIKAIIME MEPCOHAJIbHBIC JaHHBIC, B HECITYKCOHBIX MEJIX, a
TaKXe B CIYKEOHBIX LEISIX — MPH BEIACHUU MEPETOBOPOB IO TEIS(OHHON CETH, B OTKPBHITON MEPENHCKE,
CTAaThsIX U BBICTYILICHUSX;

41) nepenaBaTh IEPCOHANbHBIC JaHHBbIC II0 HE3ANMINCHHBIM KaHAjlaM CBsS3HM (TeJeTair,
(bakcuMuIbHAs CBSI3b, OJIGKTPOHHAsE MO4YTa) O€3 UCMHOJIb30BaHUS CEepTUMUIUPOBAHHBIX CPEICTB
KpunTorpadguueckoi 3amuTsl HHPOpPMAIIHH;

42) BBHINOMHATH HA JOMY paOOThI, CBS3aHHBIE C KCIIOJIb30BAHMEM MEPCOHAIBHBIX JIAHHBIX,
BBIHOCUTH JOKYMCHTBI U JPYI'UC HOCUTCIIN I/IH(i)OpMaIII/II/I, coacpiKamure rnepCcoHalbHbIC JaHHBIC, U3 MCCTa
HUX XpaHCHUS.

29.17. JIuua, ynonHoMoueHHbIE HA HOIy4eHHE, 00pabOTKy, XpaHEeHHUe, fepeiady U J000€ Ipyroe
HCIIOJIb30BAHUEC IICPCOHAJIBHBIX JAHHBIX, BHHOBHLIC B HApYUICHUH Tpe60BaHI/II71 3aKOHOJaTeJIbCTBa O
3al0UTC MEPCOHAIBHBIX JAHHBIX, B TOM YUCJIC JOITYCTUBIINC PA3rIallICHUC ICPCOHAIIBHBIX JaAHHBIX, HCCYT
MEPCOHANBHYIO TPAXIAHCKYIO, YTOJOBHYIO, aJIMUHUCTPATUBHYIO, JTUCIUIUIMHAPHYI0O U HHYIO
MPEeyCMOTPEHHYIO 3aKOHOAATEILCTBOM OTBETCTBEHHOCTD.

2918 MYHHIII/IHaJIBHBIfI ApXUB JIA 3alIUThI IIEPCOHAJIBHBIX OAHHBIX OT HEIPABOMCPHOI'O HJIN
CIIy4aifHOTO JOCTYIa K HUM, YHUYTOXXEHUS, U3MEHEHUS, OJIOKUPOBAHMSI, KOIIMPOBAHUS, ITPEIOCTABIICHUS,
pacipocTpaHEeHUs! IEPCOHANBHBIX JIaHHBIX, 4 TAKXKE OT MHBIX HEMPABOMEPHBIX IEHCTBUIl B OTHOLICHHUH
MEPCOHAIIBHBIX JAaHHBIX, IPUHUMAET MEPHI 3aLIUTHI, IPEIYCMOTPEHHbIE 3aKOHOJATENLCTBOM Poccuiickoi
denepanuu.

HITJ(Ne247
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[Tpunoxenue 1

K AZJMMHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHOW yCIyTU
«Bb11aya apXUBHBIX CIIPABOK, apXMBHbIX
BBINHUCOK, aPXUBHBIX KOMUH 1 MHPOPMAITMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTparuBaroLIUM IIpaBa U
3aKOHHBIE MHTEPECHI 3asBUTEIIS

TepMHHbI H onmpeacjacHnust

B A,Z[MI/IHI/ICTpaTI/IBHOM PErIaMCHTE UCIIOJIB3YIOTCA CICAYIOIUE TCPMHUHBI U OITPCACIICHUS !

AJIMUHUCTpPATUB-HBIN

PETIIAMCHT

ApXI/IBHaH BBIIIKUCKA

ApxuBHas KONUs

ApXuBHas cripaBKa

ECHA

3anpockl COLMAIIBHO-
MIPaBOBOI'0 XapakTepa

HITJ(Ne247

QIMUHUCTPATUBHBIM pErNIAMEHT IPEAOCTABICHUs MYHHULMUIIAIbHON
YyCIYyI'M TI0 BblJaye apXWBHBIX CIPAaBOK, apXMBHBIX BBIIUCOK,
apXUBHBIX KONMM M HH(OOPMALMOHHBIX IHCEM IO BOIpOCaM,
3aTParuBaroOIIMM IIPaBa U 3aKOHHbBIE HHTEPECHI 3asiBUTEII,

JOKYMEHT, COCTaBJIICHHBII Ha OJlaHKE MYHUIMIAILHOIO apXuBa,
JIOCJIOBHO BOCIPOM3BOJAIINNA YacThb TEKCTa apXUBHOIO JIOKYMEHTA,
OTHOCALIErocs K ONpefeleHHOMY (akTy, COOBITUIO, JIHLY, C
yKa3aHHUEM apXUBHOTO IK(pa U HOMEPOB JINCTOB €IUHUILbI XPAaHEHUS;

JIOCJIOBHO BOCIIPOM3BOJAIIASL TEKCT apPXMBHOIO JTOKYMEHTa KOIHS C
yKa3aHHEM apXUBHOIO HIM(pa 1 HOMEPOB JIUCTOB €AUHULIbI XPAaHEHHUS;
Pa3HOBUIHOCTBIO APXMBHOM KONMM MOXET SBJIATHCS 3aBEpEHHas B
YCTAaHOBJICHHOM  IIOPAJKE KCEPOKOIMUS AapXUBHOIO  JIOKYMEHTA.
ApxuBHbIe WH(GPBI 1 HOMEpA JIMCTOB €AMHUIIBI XPAaHEHHUS apXUBHOTO
JOKYMEHTa IPOCTABIIAIOTCA Ha 000pOTE KaKIOTO JIMCTa apXMBHOM
KonmuH. Bce NHMCTBI apXMBHOM KONUM CKPEIUIIOTCS M Ha MeECTe
CKpEIUICHUS 3aBEPSIOTCA I€YaTbl0 MYHULUIIAIBHOIO apXuBa U
MOAMMCHI0 €r0 PYKOBOJMTEINS WIM YIIOTHOMOYEHHOTO JTOJZKHOCTHOTO
JIMLa;

JOKYMEHT, COCTaBJIIEHHBI Ha OJlaHKE MYHUIMIAJILHOIO apxuBa,
MMEIOIIMM  FOPUAMYECKYIO CHIYy M COIACpXKAIIUA JOKYMEHTHYIO
nHGOPMAIIHIO O IIPEIMETE 3arpoca ¢ yKazaHHUEeM apXHUBHBIX MIHU(POB U
HOMEPOB JIMCTOB €IWHUIl XPAaHEHUs TEX ApXUBHBIX JOKYMEHTOB, Ha
OCHOBAHHUU KOTOPBIX OHU COCTABJICHBI;

denepanbHas TocyAapcTBeHHas MH(opMaimoHHas cuctema «Eannas
cUCTeMa HJAEHTU(UKAIMU M ayTeHTU(UKAIUU B HHEOPACTPYKTYpE,
obecrieunBaroeit MH(POPMAIMOHHO-TEXHOIOTHYECKOE
B3aUMOJIEIiCTBE HH(OPMALMOHHBIX CHUCTEM, HCHOJIb3YEMBIX IS
MIPENIOCTABIEHUSI TOCYJApPCTBEHHBIX M MYHMIMIAIBHBIX YCIYyT B
aneKkTpoHHOU (opmey; JlokyMeHThI, mojganHble ¢ momornisio ECHUA
CUMTAIOTCA MOANNCAHHBIMU ITPOCTOM JIEKTPOHHON MOAIHUCHIO;

3alpochl,  CBSI3aHHbIE C  COLMAJBbHOM  3alIUTOM  IpaxkaaH,
IpeJycMaTpUBAIOIINE MX IEHCHOHHOE oOOecleyeHue, a TaKxke



3agBuUTEND

3asgBUTEID,
3aperucTpUpPOBAH-
veii B ECUA

3asgBieHue

WNudopmannonnoe
IIMCBMO

ncC

JInyueIii kabuHeT

Moaynb OKa3aHHUs
yeayr EUC OV

MyHununansHbII
apxuB

M®I]

Opranuzanus

Opransl Bi1acTu

Opransl MECTHOI'O
CaMOYIIPABIICHUS

HITJ(Ne247

30

MOoJy4YeHUue  JbIOT U KOMIEHCAMd B  COOTBETCTBUU  C
3aKkoHOJaTenbcTBOM Poccuiickoit denepanm 1 MEXKIyHApOIAHBIMU
obs3aTenbcTBamMu Poccuiickoit @enepanny;

auno,  oOpamampomieecss ¢ 3asgBICHUEM O  IPEIOCTaBICHUU
MYHHIIMITAILHOM YCIIYTH;
auio,  oOpaimmaromeecss ¢ 3asgBICHHEM O  NPEJAOCTaBICHHH

MyHununagpbHOW YyCiIyru, umeroniee ydeTHyro 3amnuck B ECHA,
IPOIIEIIYIO MPOBEPKY, a JMYHOCTh I0JIb30BaTENsl MOATBEPKICHA
HaIeKamuM  o0pa3oM (B JIFOOOM U3 LEHTPOB  OOCTYKHBaHHSA
Poccutiickoit ®eneparun nmn M®I] MockoBckoii 001acTh);

3aMpoc O MPEOCTABICHUN MYHHUITUIAIBHON YCIIYTH, IPEICTABICHHBIN
TFO0BIM  TIPETYCMOTPEHHBIM ~ AJIMUHUCTPATUBHBIM  PETIAMEHTOM
CII0CO0OM;

MHUCbMO, COCTABJICHHOE€ Ha OJIaHKE MYHHUIMIIAJILHOTO apXuBa II0
3anpocy IMoJb30BaTeNs, cojepxaliee HHPOPMAILMIO O XpaHALIUXCS B
apXuBe apXUBHBIX JOKYMEHTaX IO ONpeeIeHHON mpobieme, TeMe;

I/IH(bOpMaI_[I/IOHHaSI CHUCTEMA,

Cepsuc PIII'Y, mo3Bossitomuid 3asiBUTENIO TOTY4aTh WHPOPMAIHIO O
xo0J1e 00paboTKu 3asBiaeHUH, OIaHHBIX mocpeacTeoM PIITY;

MOJAYJIb OKa3aHWUs yCIyr €IWHOH WH(DOPMAIIMOHHOW CHCTEMBI
OKAa3aHHUsl yCIIyT, YCTAHOBJIEHHBIN B MYHUILIMIIAJIbHOM apXUBE

CTPYKTYpHOE TOApa3/ieJIeHHe OpraHa MECTHOI'O CaMOYIPaBJICHUS WU
MYHHLIMIAIBHOE  YYPEXKJIEHUE, CO3/1aBaEMOE€  MYHULHUIAIbHBIM
o0Opa3oBaHHEM, KOTOPbIE OCYILIECTBIISIIOT XpaHEHHE, KOMIUJIEKTOBaHUE,
y4eT U HUCHOJIb30BaHUE TOKYMEHTOB ApxuBHOro ¢ouaa Poccuiickoii
®denepann, a TAaKXKe IPYruX apXUBHBIX JOKYMEHTOB;

MHOTO()YHKIIMOHAJIBHBIA LIEHTP MPEJOCTaBICHUs FOCYIapCTBEHHBIX U
MYHULATAJIBHBIX YCIIYT;

opranu3anv, Y4YaCTBYIOIUMC B MNPEAOCTABICHHU MYHUIHIIAJIBHBIX
yciayr (B TOM 4YHUCJIC ITIOABCAOMCTBCHHBIC y‘{pe)KI[eHI/I}I);

ToCydapCTBCHHBIC OpTaHBklI, Y4aCTBYrOIue B npeaoCTaBJICHUN

MYHULUATIAJIBHBIX YCIIYT;

OpraHbl MECTHOI'O CaMOYIIPpaBJICHUA MoOCKOBCKOM
Y4acCTBYHOIIHE B ITPEAOCTABJICHUN MYHHUIUIIAJIBHBIX YCIIYT;

o0iacty,



IIpocras
JIEKTPOHHAs
MIOAIUCH

PIIT'Y

Cepsuc PIII'Y
«Y3HaTh CTaTyC
3asBJICHUS

Cerp UnTEpHET

CHUIIC

TemaTtnueckue
3aIpOCHI

VY nocrosepsroniuii
LEHTP

Ycunennas
KBaJTM(UIIMPOBAHHAS
3JIEKTPOHHAs
noanucsk (II1)

DNEeKTPOHHBIN
JIOKYMEHT
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3JEKTPOHHAS MOANKCH, KOTOpasi MOCPEICTBOM HCIOJb30BaHUSL KOJIOB,
napojel WiIM HHBIX CpPEACTB MNOATBEpkKIaeT (akT (opMUPOBAHUA
3JEKTPOHHOU MOAMUCH OINPEICICHHBIM JIUIOM;

rocyJapcTBeHHass WH(pOpMaIMOHHass cucteMa MOCKOBCKOH 00sacTu
«Ilopran rocyaapCTBEHHbIX M MYHHULMIAIBHBIX YCIyr MOCKOBCKOM
obmacThy», pacmojoxeHHas B ceTd VHTepHer mo  ajpecy
http://uslugi.mosreg.ru;

cepBuc PIIT'Y, mo3Bossironuii MOJy4IUTh aKTyallbHYI0 HHPOPMAIIUIO O
TEKYIIEM CTaTyce (3Tare) paHHee MOJaHHOTO 3asBICHUS;

I/IH(bOpMaI_[I/IOHHO'TeJ'IeKOMMYHI/IKaI_[I/IOHHaH CCTh «I/IHTepHeT»;

CTPaxOBOM HOMEP MHMBHIYAIIbHOTO JINLIEBOT'O CUETA;

3alpochl O MPEAOCTaBICHHMH HHDOPMALMK MO  OMpeAeTIeHHON
pobieme, TemMe, COOBITHIO, (PaKTYy.

YIOCTOBEPSAIOIINNA LIEHTP, aKKPEAUTOBAaHHBI MUHUCTEPCTBOM CBSA3U U
MAaCCOBBIX KOMMYHHKaLMil Poccuiickon @enepannu;

UIEKTPOHHAsl MOANHUCH, BBIAAHHAS Y IOCTOBEPSIOLUIMM LIEHTPOM,
MONTyYeHHAss B pE3yJbTaTe KPHUITOTPaQHUUECKOro IMpeodpa3oBaHUS
uHGOpMAllUM C UCMOJb30BAHUEM KIIIOYa HJIEKTPOHHOM IOAIUCH,
MIO3BOJISIET OMPEEIIUTD JIMLIO, MONKNCABILEE 3JIEKTPOHHBIN TOKYMEHT,
OOHapyXUTh (aKT BHECEHHMS] M3MEHEHUN B DJIEKTPOHHBIN JOKYMEHT
[OCJIE MOMEHTa €ro IOANHMCAHUS, KIIOY IPOBEPKU AIIEKTPOHHON
MOJIMMCH yKa3aH B KBATM(UIIMPOBAHHOM CepTU(UKATE;

JOKYMEHT, HH(OpMaIus KOTOPOro MpeaoCTaBle€HAa B 3JIEKTPOHHOM
¢bopMe U moAnucaHa YCUJICHHOW KBaJIM(UIMPOBAHHOM 3IJIEKTPOHHOMN
MOATHCBIO;


http://uslugi.mosreg.ru/
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[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
MPEIOCTABIICHUSI MyHUILIUTIAJIbHON YCITyTH
«Bp11aya apXUBHBIX CIIPABOK, aPXHUBHBIX
BBIIIMCOK, apPXHUBHBIX KOMUN 1 HH)OPMALIMOHHBIX
MHUCEM I10 BOIIPOCAM, 3aTPAaruBaOIINM MpaBa u
3aKOHHBIE MHTEPECHI 3asBUTEIS

CnpaBoyHasi ”H()OpMALIUA 0 MeCTe HAXO0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJledoHax,
ajpecax 3J1eKTPOHHOM MOYTHI MYHUIIUNIAJIBHOT0 APXMBA M OPraHU3aLUMii, Y4ACTBYIOIIHMX B
NPeI0CTABJICHNMH M HH(POPMHUPOBAHUHM 0 MOPSAKe NpeaocTaBieHuss MyHUIUNIATbHON YCJIYTH
1. ApxuBHBI# 0T/ AAMMHHUCTPALUH JIECHHHCKOr0 MYHHIIMIIAJIBHOIO paiioHa MocKoOBCKOi
ob0s1acTH (yKa3aThb HAaMMEHOBAHME MYHUIMIIAJIBHOT0 APXUBA).
MecTto HaxoxaeHus: MOocKoBCKasi 00macts, T. Bumgnoe, yi. ['aeBckoro, gom 1
I'paduk npuema 7151 KOHCYJIBTALUNA U PACCMOTPEHUS Kal00:
yersepr ¢ 10.00 no 13.00
[TouroBsrii aapec: 142703, MockoBckas obnacts, r. Buanoe, yi. ['aesckoro, qom 1
Konrakrhsriii Tenedon: (495) 541-21-54
OdurnmanbHbIil callT B ”HPOPMAIIMOHHO-KOMMYHUKAIIMOHHOM ceTn «HTepHeT»: http://www.adm-
vidnoe.ru/
Anpec 35IeKTpOHHOM ToUTHI B ceTH MHTepHeT: arhiv@adm-vidnoe.ru
archive-vidnoe@rambler.ru

2. TlocynapcTtBeHHOe Ka3zeHHOe Yyupe:kaeHne MockoBckoii o0jgacTu «MOCKOBCKHI 00/acTHOM
MHOTO()YHKUMOHAJBHBIN LHEHTP NPeAOCTABJICHUS TOCYAAPCTBEHHBIX W MYHHIHUNAJIBHBIX YCJIyD»
(mpuem 3asiBJICHMH He OCYLeCTBJISIETCS)

Mecro naxoxnaenus: 143407, MockoBckast o6macts, r. Kpacnoropck, 6ynsBap Crpoutenei, 1. 4,
busnec nentp «Kyoux», cexius A, atax 4.

I'paduk paboThI:

IloHenenpHUK: ¢ 09.00 o 18.00 (mepepsriB 13.00-13.45)
BropHuk: ¢ 09.00 10 18.00 (mepeprial3.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepniB 13.00-13.45)
UYetsepr: ¢ 09.00 0 18.00 (mepeprial3.00-13.45)
[Tarauma: ¢ 09.00 0 16.45 (mepeprial3.00-13.45)
Cy60oTa: BBIXOJHOU JEHD
Bockpecenbe: BBIXOJHOM JI€Hb

[Tourossrit agapec: 143407, MockoBckast o0macTs, T. KpacHoropck, 6ynsap Ctpoutenei, a. 1.
Tenedon Call-uentpa: 8(495)794-86-41.

OdunmansHelii caiit B cetn Matepuet: mfc.mosreg.ru.

Anpec anekTpoHHoi ouThl B ceti MHTepHeT: MEC@mOosreg.ru.

3. CnpaBounasi ungopmanus o mecte HaxoxaeHuss MPLI, rpadpuke padoTbl, KOHTAKTHBIX
TeseoHaX, aJpecax ITeKTPOHHOM MOYTHI

Wudopmanus npuBeaeHa Ha caitax:

PIIT'Y: uslugi.mosreg.ru

M®II: mfc.mosreg.ru

Iopstuast muams ['ydepraropa MockoBcekoit oomactu: 8-800-550-50-03

HITJINe247
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4. MyHuuunajabHoe Or0akeTHoe yupe:xaeHue «VMHOroQpyHKIUOHAJIBHBIA LHEHTP NMPea0CTABICHUSA
roCyAapCTBEHHbIX H MYHHIIUNAJIBHBIX YCJIYr JICHHHCKOr0 MyHUIIUNIAJIBHOTO paiioHa MoCKOBCKOM
obslacTm»

Mecrto HaxoxaeHuss MHOTO(yHKIMOHaIbHOTO 1eHTpa: 142700, MockoBckass oOiacth, r. BumHoe, yiI.
IIxonsHast, nom 77.

I'padux paboTsl MHOTO(MYHKIIMOHATIHHOTO IIEHTPA:

[TonenenbHUK: ¢ 08.00 mo 20.00 6e3 nepepriBa
BropHuk: ¢ 08.00 mo 20.00 6e3 nepepriBa
Cpena: ¢ 08.00 mo 20.00 6e3 nepepriBa
Yetsepr: ¢ 08.00 mo 20.00 6e3 nepepriBa
[Taraumna: ¢ 08.00 mo 20.00 6e3 nepepriBa
Cyb66ora: ¢ 08.00 mo 20.00 6e3 nepepriBa
Bockpecenne: ¢ 08.00 mo 20.00 6e3 mepepriBa

[TouToBBIi anpec MHOTOpYHKIMOHAIbHOTO IeHTpa: 142703, MockoBckas oOmacth, T. BumHoe, yi.
IIxonsHas, nom 77.

Tenedon Call-uentpa: 8(495)548-00-83, 8(495)548-00-92.

OdunmanbHbIil callT MHOTO(YHKIIMOHAIBHOTO IeHTpa B ceTr MuTepHet: http://mfcvidnoe.ru.

Anpec 3JeKTPOHHOM MOYTHl MHOTO(YHKIIMOHAIILHOTO 1IeHTpa B cetu MHTepHer: mfc.vidnoe@yandex.ru.
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[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
MPEIOCTABIICHUSI MyHUILIUTIAJIbHON YCITyTH
«Bp11aya apXUBHBIX CIIPABOK, apPXUBHBIX
BBIIIMCOK, apPXHUBHBIX KOMUN 1 HH)OPMALIMOHHBIX
MHUCEM I10 BOIIPOCAM, 3aTPAaruBaOIINM MpaBa U
3aKOHHBIE MHTEPECHI 3asBUTEIS

Ilopsinok nosyyeHusi 3aMHTEPECOBAHHBIMYU JHIAMU MH(OPMAIUM 10 BONIPOCAaM NPeA0CTABIEHUS
MyHunMNAALHOM YCJIYyTH, CBeJIeHUIl 0 X0/1e nmpexocTaBieHnss MyHUIIUNIAIbHOM YCJIYTH, NOPS/IKeE,
(¢opme u MmecTe pazMelieHrsi ”H(POPMAIIUY O OPAIKe NMpeaocTaBjieHuss MyHMIUNAILHON YCJIYyTH

1. Vndopmanus o mpenocrapieHnH MyHUIMOAIBHOM YCIYTH Pa3sMEIIAETCS B 3JIEKTPOHHOM
BHJIE:

1) Ha odHIMATBPHOM CaiTe aIMHHHCTPAIMH MYHHIMIAILHOTO oOpasoBanus http://www.adm-
vidnoe.ru/;
2) Ha ounmansHOM carite M®IL] _http://mfcvidnoe.ru. ;

3) nHa mopranax uslugi.mosreg.ru, gosuslugi.ru Ha crpaHuiax, MOCBSIIICHHBIX MyHHIIUTATBHOMN
yciyre.

2. Pa3MernienHas B SJIEKTPOHHOM BHJie HH(OPMALHS O HPeA0CTaBIeHMd MyHUIUNATLHON YCIyTH
JIOJDKHA BKJTIOYATh B CEOS:

1) HauMeHOBaHUeE, MOYTOBBIE aJpeca, CIPaBOYHbIE HOMepa Telae(OHOB, aapeca 3IEKTPOHHOU
IIOYTHI, a/Ipeca CAiTOB MyHUIUIIAIBHOTO apxuBa u MOILJ;

2) rpaduk paboTHl MyHHIMIIATEHOTO apxuBa 1 MOII;

3) TpeboBaHUsI K 3asBICHUIO U IIPHJIaraéMbIM K HEMY JJOKYMEHTaM (BKJIKOYasi UX MEPEUYEHb);

4) BbIAEPKKHU U3 IPABOBBIX AKTOB, B YaCTU Kacaroleicss MyHuIMnaibHON YCIyTH;

5) TekcT AJIMUHHCTPATUBHOTO PETJIAMEHTA C TPHI0KCHHUSIMHE;

6) kpaTKoe oMmuCcCaHue MOPsAKa MPEJOCTaBICHNsT MyHHIIUTATBHON YCITyTH;

7) oOpasibl 0popMIICHUS JOKYMEHTOB, HEOOXOMUMBIX ISl MOJTyYeHUs] MYHHUIUIAIBHON YCITyTH,
U TpeOOBaHUS K HUM;

8) mepeveHb TUIOBBIX, HaMOOJICe AKTyaIbHBIX BOIPOCOB, OTHOCAIIMXCA K MyHHIUIAIbHOM
ycllyTe, ¥ OTBEThI Ha HUX.

3. Undopmanus, ykazaHHas B IYHKTE€ 2 HacTosimero IIpuinoikeHHs K AJMHHHCTPATHBHOIO
periJamMeHTy, IpeoCcTaBiseTcsl Takke coTpyaHukamMu M®IL] u MyHHMIIMITaTBHOTO apXKBa IpU 0OpalleHUH
3asButenel (mpencraButenel 3asBurenei):

1) nuuHo.

2) 1o moyYTe, B TOM YHCIIE 3JIEKTPOHHOM.

3) mo rtenedoHam, ykazaHHbIM B [IpuiokeHMn 2 K HacTosAlmleMy AJMHHHUCTPAaTUBHOMY
perIameHTy.

4. KoHCyIbTUpOBaHUE TI0 BONPOCAM IIPEJOCTABICHHS MyHHIHMIAIBHONW YCIyrH pabOTHUKAMH
M®II 1 MyHHIIMIIATBHOTO apXUBA OCYIIECTBISIETCS OECIUIaTHO.

5. UndopmupoBanne 3assuteneil (mpeicTaBuTenel 3asBHTeNei) O IOpAAKE OKa3aHUS
MyHUIIMITATBHON YCIYTH OCYIIECTBISIETCS TaKkKe Mo Tenedony «ropsyeit muaun» 8-800-550-50-30.

6. Unpopmanuss 06 okazaHnM MyHMIMIANBHOM YCIyrM pa3MelmaeTcss B IOMENIEHUSX
MyHUIUNanpHOro apxuBa W MOILI, npeaHa3HadeHHBIX JUId Npuema 3asBuTeneil (mpeacraBUTENei
3asBuTenen).
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{. MyHULIUNIANBHBIM ~ apXUB  pa3pabarhiBacT HMH(OPMALMOHHBIC MaTepHalbl — I[aMATKH,
WHCTPYKIIMHU, Opourtopel, — B ¢opMe MakeroB u mepenaer ux B MOPIl. MyHHIUMDanbHBIA apXuB
o0ecrieynBaeT CBOEBPEMEHHYIO AaKTYAJIM3alMIO0 YKa3aHHBIX HH(POPMAMOHHBIX MAaTEpHAIOB H
KOHTPOJIUPYET UX HAIUYME U aKTyaIbHOCT B MDII.

8. Cocra mnpopmauuu, pasmemaemoii B M®II, m0KeH COOTBETCTBOBATh PErMOHAILHOMY
CTaHIApTy  OpraHW3alMyd  JIEATENbHOCTH  MHOTO(YHKIIMOHAJIBHBIX  IEHTPOB  MPEAOCTABICHHS
rOCy/lapCTBEHHBIX U MYHULMIAIBHBIX YCIIYT, YTBEP)KJIEHHOMY IIPUKAa30M MHUHUCTPA T'OCYJapCTBEHHOIO
yIpaBieHus, ”HPOPMALMOHHBIX TEXHOJIOTHI U cBsA3U MockoBckoit o0iactu ot 10 urons 2015 Ne 10-
36/11.

9. O6ecneuenne GecruiatHoro goctyna 3assuTeneii (mpencrasuteneii 3assutens) k PIITY na
06aze M®II, B ToM uuncie KOHCYJIbTHPOBAHUE MO BOIPOCAM IPeaOCTaBleHUss MyHUIIMTTAIBHONW YCIyTH
OCYLIECTBISICTCA B COOTBETCTBMM €  TpeOOBaHMSMU PETHOHAIBHOIO CTaHAapTa OpraHU3aliU
JEsTeIbHOCTH MHOTO(QYHKIMOHAIBHBIX LIEHTPOB MIPEIOCTABIECHUS FOCYIapCTBEHHBIX U MYHUIIUIIAIBHBIX
ycayr B MOCKOBCKOH 00J1aCTH, YTBEPXKACHHOIO pacropsbkeHneM MUHUCTepCTBa TOCYJapCTBEHHOIO
yhpaBieHus, UHPOPMALIMOHHBIX TEXHOJIOTHHM U cBsizu MockoBckoi obmactu ot 21 uronsg 2016 Ne 10-
57/PB.
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[Tpunoxenue 4

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
MPEIOCTABIICHUSI MyHUILIUTIAJIbHON YCITyTH
«Bp11aya apXUBHBIX CIIPABOK, apPXUBHBIX
BBIIIMCOK, aPXHUBHBIX KOMUN 1 UH(POPMALIMOHHBIX
MHUCEM I10 BOIIPOCAM, 3aTPAaruBaOIINM MpaBa u
3aKOHHBIE MHTEPECHI 3asBUTEIS

®opma peuieHust 00 0TKa3e B IpegocTaBjaeHH MyHHIIUIIAJIBHOMR yCJIyru

odopmisiercs Ha opunMaTbHOM O1aHKe MyHHUIIMIIATBHOTO apXUBa

@®.1.0. ¢pusnueckoro Jmia u
aapec ninu ©.1.0. pykoBoauTens
OpPraHu3alMy U apeC OpraHU3aluu

Pemenue 06 oTkase B rpenocTaBieHnd MyHUIIMNIAIBHON YCIYTH

«Brimaua APXHBHBIX CIIPABOK, ApXHUBHLIX BBIIIUCOK, APXUBHBIX KOITHH 1 I/IH(bOpMaI_[I/IOHHBIX IIMCEM IIO
BOIIpOCaM, 3aTparmBaroiuM IpaBa U 3aKOHHBIC UHTCPECHI 3aABUTCIIA)

YBaxaewmblil (ast)

PaCCMOTpeB Bame 3asBieHue Ha MMpeaoCTaBJICHUC MYHHHHHaHBHOﬁ yCiayru «Bpimaua APXHBHBIX
CIIpaBOK, QapXHBHBIX BBIIIUCOK, 4ApPXHBHBIX Konul u I/IH(i)OpMaI_II/IOHHLIX IIUuceM 110 BOIIpOCaMm,
3aTparuBarOlIuM IIpaBa U 3aKOHHBIC UHTCPECHI 3asIBUTCIIA» MYHHHHHaHLHLIﬁ apXuB coo6maeT 00 oTkaze
B IIPpCAOCTABJICHUHN MYHHHHHaHBHOﬁ YCIyru 1no CJICAYHINUM OCHOBAHUSAM!

(6b16pams neobxooumoe)
0 Hamuuue mpOTHBOPEUUBBIX CBEICHHUN B 3asiBICHUU U TPUIIOKCHHBIX K HEMY JJOKYMEHTAX.

0 HecooTrBeTcTBHE KaTeropuu 3asBUTENS KpYry JIMI, HMMEIOIIMX IPaBO Ha IOJy4YEHHUE
MyHUIUIIaIbHON YCIYTH.

[0 HecooTBeTcTBUE NMpECTaBIEHHBIX JOKYMEHTOB 10 (popMe MM CONIep’KaHHIO TPeOOBaHUSAM
3akoHoarenscTBa Poccuiickoit deneparuu u 3akoHoaaTENbCTBA MOCKOBCKOW 00J1aCTH.

O IIpencraBnenue 3asiBUTENIEM HEMOJIHBIX U (MJIM) HEOCTOBEPHBIX CBEACHUM.

0 3asBiieHHE OJAHO JUIOM, HE UMEIOIIMM MTOJTHOMOYMM NPEACTABIATh HHTEPECH! 3asiBUTES.

OO0 HenpencraBieHrne OpuruHajIoB JOKYMEHTOB (B ClIy4yae €ClIi OHU TpeOyIoTCs), HalpaBJIeHHBIX
B 2JIEKTPOHHOM BH/IE.

0  OpuruHajibl TOKYMEHTOB, NpeACTaBiIeHHbIe 3asBUTeNeM (IpeACTaBUTENIEM 3asBUTEINS) A
cBepku B M®DLI, He COOTBETCTBYIOT AJIEKTPOHHBIM 00pa3aM JTIOKyMEHTOB.

O HWudopmamus, KoTopas COACPKHUTCA B JOKYMEHTaX, IPEJICTaBICHHBIX 3asBUTENIEM
(npeacraButeneM 3asBUTENS ), IPOTUBOPEUUT CBEICHUAM, COAECPKAIIUMCS B JTOKYMEHTAX, HaXOIAIINXCS
B BEJICHUH OPTraHOB BJIACTH.
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OpnHOBpeMEHHO coo0IaeM O TOM, YTO B Cllydyae YCTpaHEHHs NPUYMH, MPENSATCTBYIOIIUX
NoJTy4eHrnt0o MyHUIMIIAaIbHON ycIyrd, Bbl MojkeTe MOBTOPHO 0OpaTUThCS B MyHHLIMIIANBHBIA apXHUB 3a
MOJTyYCHHUEM apXHUBHOM CIIPaBKH (ApXUBHOM BBIMUCKH, ApPXUBHON KOMWHU, HH(OPMAIIMOHHOTO MTHUCHMA).

(1OMKHOCTD JUIIA, TTOAMKUCABIIETO (moamucek) (pacmmdpoBKa MOAMKUCH)
perieHue)
Hcnonaurens
Tenedon
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IIpunoxxenue 5

K AJMMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU
«Bb11aya apXUBHBIX CIIPABOK, apXMBHBIX
BBINHUCOK, APXUBHBIX KOMUH 1 MHPOPMAITMOHHBIX
IIMCEM I10 BOIIPOCaM, 3aTparuBaroLIUM IIPaBa U
3aKOHHBIE MHTEPECHI 3asBUTEIIS

®opma yBeIOMJIeHHSI 0 MIPOJIEHUH CPOKA npenocTaBjieHnss MyHHIIUNAJIBLHOM YCJIYTH

odopmisiercs Ha opunraTbHOM OslaHke MyHHIIMITATLHOTO apXUBa

@®.1.0. ¢usndeckoro nuua u
aapec unu ©.1.0. pykoBoauTens
OpraHU3aIH B aJIPEC OPraHU3aAIUN

YBegomiieHue o IMPOJICHUHU CPOKa IIPEAOCTABICHUA MYHHHHHaHBHOfI yciayru

«Bp11aya apXUBHBIX CIIPABOK, APXMBHBIX BBIIMCOK, APXUBHBIX KOMHUI 1 MH(POPMAITMOHHBIX ITHCEM I10
BOIIPOCAM, 3aTPAaruBarOLIUM IIPaBa U 3aKOHHbBIC UHTEPECHI 3asIBUTEIISA»

YBaxaemblit (ast)

PaccmorpeB Bame 3asBiieHne Ha NOpefoCTaBiICHUE MYHUIUNAIBHON yciuyru «Bblgaua apXuBHBIX
CIPaBOK, AapXMBHBIX BBIIUCOK, ApPXMBHBIX KONMUM U HWH(MOPMALMOHHBIX IHCEM IO BOIPOCAM,
3aTparvBaloIIMM IpaBa U 3aKOHHbIE HMHTEpECHl 3asBUTENs» MYyHHUIMNAIBHBIM apXuB COOOIIAET O
MIPOJUIEHUH CpOKa MpeAoCcTaBieHUs MyHUIMNANbHONH yCIyrn Ha 22 paboyux AHS MO CIEIyHOIIUM
OCHOBAHUSM

(vkaszamo ocnosanue)
JlaTa nmonydeHus pe3yapTara npeaocTaBieHuss MyHHUIIUIATbHOW YCIyTH:

(1OJKHOCTD JIMIIA, OAMUCABIIETO (moamuce) (pacmm@poBKa MOANUCH)
pelieHue)
Hcnonaurens
Tenedon
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[Tpunoxenue 6

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
MPEIOCTABIICHUSI MyHUILIUTIAJIbHON YCITyTH
«Bp11aya apXUBHBIX CIIPABOK, apPXUBHBIX
BBIIIMCOK, apPXHUBHBIX KOMUHN 1 HH(POPMAILIMOHHBIX
MHUCEM I10 BOIIPOCAM, 3aTPAaruBaOIINM MpaBa u
3aKOHHBIE MHTEPECHI 3asBUTEIS

CnHcoK HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPBIMH OCYIIECTBJ/ISACTCSH NPEI0CTABJICHHE
MyHUIMIIAIBLHON YCJIYIH
IIpenocraBienrne MyHULIIUIIAIBHON YCIIYTH OCYILECTBIIAETCS B COOTBETCTBUH C:

1. Koncrurynmeit Poccuiickoit ®enepanuu («Poccuiickas razeray, 25.12.1993, Ne 237).

2. OcHoBaMu 3akoHOjaTenbcTBa Poccuiickoit denepanun o Hotapuate («Bemomoctu CoBera
Haponuneix JlenyratoB u BepxoBhnoro Cosera Poccuiickoit ®enepauumn», 11.03.1993, No 10, ct. 357,
«Poccuiickas razera», Ne 49, 13.03.1993).

3. 'paxnanckum konekcom Poccmiickort @enepanuu (CoOpanue 3aKoHOATENbCTBA Poccuiicko
Oenepammn, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccwmiickas razera», Ne 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanibHbiM 3aKOHOM OT 15.11.1997 Ne 143-03 «O0 axkTax Tpa)KJaHCKOTO COCTOSHUS
(«Poccuiickas razera», Ne 224, 20.11.1997; «CobOpanue 3akoHomarenbcTBa Poccuiickoit denepanuny,
24.11.1997, Ne 47, ct. 5340).

5. ®enepanbHbiM 3aKkOHOM 0T 26.10.2002 Ne 127-@3 «O HecocTosITenbHOCTH (OaHKPOTCTBE)»
(«Cobpanue 3akononatenbcTBa Poccuiickoit deneparuny, 28.10.2002, Ne 43, ct. 4190; «IlapnamenTckas
razera», Ne 209-210, 02.11.2002; «Poccuiickas razeray», Ne 209-210, 02.11.2002).

6. ®enepanbupiM 3akoHOM OT 06.10.2003 Ne 131-03 «O06 00mMX NPUHIMIIAX OPTaHU3ALNH
MecTHOro camoympasienus B Poccuiickoit ®@enepauun» (CoOpanue 3akoHonaTeabcTBa Poccuiickoi
®enepanun, 6 okTsi0pst 2003 roma, Ne 40, ct. 3822).

7. ®enepanbHbM  3akoHOM OT 27.07.2006 Ne 149-®3 «O6 wHpopmanuu, WHGOPMAIMOHHBIX
TEeXHOJOTUsIX M 0 3amuTe uHbopMainun» (CoOpanue 3akoHomarenbcTBa Poccuiickoit denepanuu, 31
urossg 2006 roma, Ne 31 (1 4.), c1.3448).

8. ®enepanbubiM  3akoHOM OT 27.07.2010 Ne 210-®d3 «OO6 opraHuzanu MpeaOCTaBICHUS
rOCy/IapCTBEeHHBIX U MyHUIIMNANBHBIX yciayr» (CoOpaHue 3akoHonarenbcTBa Poccuiickoit denepanuu, 2
asrycra 2010 roga, Ne 31, ct. 4179).

9. ®enepanbabiM  3akoHOM OT 13.07.2015 Ne 218-®3 «O rOCYZapCTBEHHOW pETUCTpAINH
HenBmwkuMoct» (Cobpanne 3akoHomatenbctBa Poccuiickont deneparuu, 20 uronst 2015 roma, Ne 29
(dacts 1), cT. 4344).

10. YcraBom MyHHIIMTIANIEHOTO 00pa3oBaHus JIECHMHCKUI MyHUIIMIIAIbHBIN pailoH MOoCKOBCKOM
o0racTu, yTBepKJIeHHBIM perienreM CoBeTa aenyTatoB JICHUHCKOTO MyHHUITUIIAIEHOTO paiioHa
MockoBckoit obmactu ot 23 staBaps 2013 1. Ne 1/82 ("Buanosckue Bectu", N 21, 26.03.2013).

11. [TonoxkeHreM 0 MYHUITUTIAILHOM apXHUBE, YTBEPKICHHBIM PACIIOPSHKEHUEM aIMUHUCTPALIAN
JlennHckoro MmyHuIMNaIbHOTO paitoHa MockoBckoit obsact ot 14.10.2015 Ne 213-p/o.
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[Tpunoxenue 7

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
MIPEIOCTABIICHUS MyHUIIUITAILHOM YCIyTH
«Bp11aya apXUBHBIX CIIPABOK, apPXUBHBIX
BBIIIMCOK, apPXHUBHBIX KOMUN 1 HH)OPMALIMOHHBIX
MHUCEM I10 BOIIPOCAM, 3aTPAaruBaOIINM MpaBa u
3aKOHHBIE MHTEPECHI 3asBUTEIS

®opma 3asiBJIEHHS 0 MPEI0CTABJICHNH apXUBHOWH MH(GOPMAIIUK 0 CTaxKe Pa00ThI MJIH 0 pa3Mepe
3apaldoTHOI MJIAThI

B mynununansueii apxuB JIeHnHCKOTO
MYHULUIIAIBHOTO paiioHa

oT

(®.1.0. unu HaMeHOBaHUE OpraHU3allNY;
IIaCIIOPTHBIE JAHHbIE IPaKJaHUHA; IIOYTOBBII aJpec;
KOHTAKTHBIN TeJIe()OH U aipec dIEKTPOHHOH ITOYTHI)

3agaBienue
0 MPEJIOCTABJICHUN apXUBHON MH(POPMALIMHK O CTa)ke padOThI HJIU O pa3Mepe 3apabdOTHOM ILIaThl

[Tpomry mpenocTaBUTh apXUBHYIO CIPaBKYy, apXHUBHYIO BBIIUCKY, apXHMBHYIO KOIHIO (yKaszaTb
HYKHBIM TOKyMEHT) JJIs1 IOJATBEPKAECHUS CTa)ka pabOoThl U 3apadOTHOI MJIaThI.
Ha nepuon 3anpammuBaemoii uapopmanuu Mos pameius oputa (*):
[TostHOE Ha3BaHUWE OpraHu3anuy (Ha mepuoj padoTsr) (*):

B MoCJICAYIOIIEM Opranu3anuvsa CMCHHJIA CBOC HAMMCHOBAHUC HaA:

CrpykrypHOoe noapaszaenesue (*):
3aHnMaemMas JOHKHOCTH (*):
Anpec mecta paboThl (*):
Jlata Hayana paboThl B opranuzanuu (*):
JlaTa okoHuYaHUs pabOTHI B opranu3anuu (*):
[Tepuon, 3a KOTOPBIH HEOOXOIUMO MOATBEPANUTH CTAX padoThI (*) C o .
[Tepuon, 3a KOTOpPBIN HEOOXOIMMO MOATBEPAUTH 3apaboTHYIO MIaty (*), B ciry4ae, €Ciu 3ampaiiiBaeTcs
uHpopManus o 3apabOTHOM IIaTe): ¢ 1o .
Homep mpukaza o mpuéme Ha paboTy: _ , JaTa NMOANHMCAHUS NpHKa3za o mpuéMme Ha padoTy:

Howmep npukaza 06 yBOJIbHEHUU: , JlaTa TOAMMUCAHMS TIPUKa3a 00 YBOJIbHEHUU:
Pesynbrar ycnyru npoiuty npeocTaBUTh B KOJTHYECTBE AK3eMILIsApa(oB).

[Tpunarato cienyromnme JOKyMEHTHI:

agrwbE
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B cnywae mnpomsieHHs cpoka IpenocraBiieHHs MyHMIMIANbHOM YCIyrd Mpouly yBEIOMUTb Mens
CJIETYIOLTUM CITIOCOOOM:

] Yepes nuumbni kabuner Ha PIIIY B Buae »IeKTPOHHOTO JOKYMEHTAa, IPH OOpAIICHHH
nocpexncrtsoM PIITY

| Tlo moute Ha GymaskHOM HOCUTEJIE

| mo »snexTpoHHOI TIOUTE

ApxuBHasI CIIpaBKa, apXWBHAs KOIHSI, apXWBHAS BBIMUCKA WU MH()OPMAIMOHHOE MHCHMO B CIIy4ae HE
UCTEYCHUs 75 JIET CO JHS CO3JaHMsI apXUBHOIO JIOKYMEHTa BBIAACTCS 3asBUTENIO (TIPEICTABUTEIIO
3asBUTENA):

] gepes MDI]

| 1o moure
Pemenue 00 oTka3e B MPEAOCTABICHMM MYHULUMNAIBHOW YCIYTM WM apXHUBHYIO CIIPABKY, apXHBHYIO
KOIUIO, apXHUBHYIO BBIIUCKY WIM HHGOPMAIMOHHOE MUCHMO (B CiIy4ae HCTEYEHHsS 75 JeT co JAHA
CO3/IaHUSI APXUBHOT'O JOKYMEHTA) BBLIATh CICAYIOIINM CIIOCOOOM:

| Yepes nuumbli kabuner Ha PIITY B BHIe SIEKTPOHHOrO JOKYMEHTAa IIPU OOpalleHHH
nocpexncrtsoM PIITY

| Yepes M®I] na 6ymMaskHOM HOCHTEIIE.

| TIo noure Ha GyMaKHOM HOCHTEJIE

Ha 06pa60TKy MOHX ICPCOHAJIBHBIX AOAHHBIX, COACPIKAIIMUXCA B 3aABJICHUMU H IIPUJIAraCMbIX K HEMY
HOKYMCHTAaxX, COIIaCCH.

d.1.0. IToamnuce « » 20 r.

*00s13aTeNbHBIE IS 3aII0JHEHUS 110JIs

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (IIPOCTABIISETCS B Cllydae OTCYTCTBHsI OJHOrO WM Oosee H3
JOKYMEHTOB, HE HAXOMAIIMXCA B PaCHOPSIKEHUM OPraHOB, MPEAOCTaBIIOIIMX T'OCYIapCTBEHHBIE HIIU
MYHHMIMIAIBHBIE YCIYTH, JUOO MOJBEAOMCTBEHHBIX OpraHaM TOCYJapCTBEHHON BJIACTH WJIM OpraHaM
MECTHOT'0 CaMOYTIPaBJICHUs OPraHU3alMi, y4acTBYIOIUX B IPEJOCTaBIEHUN MyHULIMIIAILHON YCIIyTH):
O 1npenacTaBleHUHM HE IMOJHOTO KOMIUIEKTa JIOKYMEHTOB, TpEOYIOIIUXCS M MpPeloCTaBICHUS
MYHULUIIAJIBHON YCIIYIM U IPEACTaBIAEMBIX 3asABUTEIIEM, TaK KaK CBEIACHUS 110 HUM OTCYTCTBYIOT B
pachopspKEHUHM OpPraHoB, MPEAOCTAaBISIIOIIMX TOCYAApCTBEHHbIE WJIM MYHULMIAIbHBIE YCIYTH, JHOO
MIOABEAOMCTBCHHBIX OpraHaM TOCYJapCTBEHHOM BJIACTU WM OpraHaM MECTHOIO CaMOYIIpaBICHUS
OpraHu3alyi, y4aCTBYIOIIUX B IPEIOCTABICHUN MYHUIIMTIAIBHONW YCIIYTH, IPEIYIIPEKICH.

(ToAmuCh 3asIBUTEIIA) (®.N.0. 3asBUTENSI, TOJHOCTHIO)

B cnyuae obpawenus npeocmasumens 3asgumens 6 3assleHuu  YKA3vl8aomcs makdice OaHHble
npeocmasumens 3aseumens: ¢amunus, ums, omuecmeo, MHH, adpec npoowcusanus, mMoOunbhwil
mene@on, aopec 31eKMPOHHOU NOUMblL, HAUMEHO8AHUe, cepus, HoMmep, dama 6vloayu O0OKyMeHmA,
yoocmogepsoue2o JTUYHOCHb.
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[Tpunoxenue 8

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
MPEIOCTABIICHUSI MyHUILIUTIAJIbHON YCITyTH
«Bp11aya apXUBHBIX CIIPABOK, apPXUBHBIX
BBIIIMCOK, apPXHUBHBIX KOMUN 1 HH)OPMALIMOHHBIX
MHUCEM I10 BOIIPOCAM, 3aTPAaruBaOIINM MpaBa u
3aKOHHBIE MHTEPECHI 3asBUTEIS

®opma 3asBJIeHHS O MPeJOCTABIEHUN APXUBHOI NHPOPMALMHU B OTHOLIEHUH HEJABUKUMOIO
HMYIIECTBA

B mynununanbHeiil apxuB JICHUHCKOTO
MYHHUIUIIAJIBHOTO PaioHa
oT

(®.1.0. unu HauMeHOBaHUE OpraHU3ALINY;
[acIOpPTHBIE JaHHbIE TPaKAAHNHA; IOYTOBBIN aJpec;
KOHTAKTHBIN Tene(OH U apec MEKTPOHHON MOYTHI)

3agaBienue
0 MIPEIOCTABICHUN APXUBHOW HHPOPMALIUU B OTHOIICHUHU HEJABMXKUMOTO UMYIIIECTBA

ITporry mpeaocTaBUTh MHE APXMBHYIO CIIPAaBKY, apXUBHYIO BBINKMCKY, apPXHUBHYIO KOTHIO (yKa3aTh
HYXXHBII JJOKyMEHT) 00 00bEKTE HEJABUKUMOTO HMYIICCTRA.
Anpec oobekra (*):
I'ox navana BaageHus (*):
I'on okoHuanwus BiaaeHus (*): .
HaunMeHoBaHue OpraHu3aIiu, MPeJ0CTaBUBIIEH 00BEKT HeABMKUMOCTH (*):

Bun o0bekra (KBapTUpa, 3eMeNbHbII y4acTok u jap.) (*):
Bun w  pekBuU3WTHl 3ampammMBaeMOro JIOKyMeHTa (IOCTaHOBJeHWe, noroBop u aAp.) (¥)

JlomoyHUTENbHBIE CBEICHUS O MPEAMETE 3a1poca:

Pesynbrar yciyru npoury npeocTaBUTh B KOJMYECTBE AK3EeMIUISIpa(OB).

HpI/mara}o CJICAYIOMUC NOKYMCHTBI:

arONOE

B cnywae mpoasmeHnst cpoka mnpenocraBiieHHs MyHMIMNANbHOW YCIyrM NpOUly YBEIOMUTH MeHs
CIIEIYIOLIUM CIIOCOOOM:

| Yepes nuumblii kabudmer na PIIIY B BHAe 2JEKTPOHHOTO [OKYMEHTAa MpH OOpalleHUH
nocpenctsoM PIITY
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| To noure Ha GyMaKHOM HOCUTEJIE

D o BHCKTpOHHOﬁ Imo4yTe

ApxuBHasl ClipaBKa, apXMBHAs KOIWs, apXUBHAsI BBIMUCKA WM HH(OOPMAIMOHHOE MUCHMO B Cllydae He
UCTEUCHUs 75 IJIET CO JHS CO3JaHHUS apXUBHOTO JOKYMEHTA BBITACTCS 3asBHTENIO (IIPEICTABUTEIIO
3asBUTENA):

] gepes MDI]

| 1o moure
Pemenne 006 oTka3e B MpeNOCTAaBICHUM MYHUIUMIAIBHON YCIYrH WM apXUBHYIO CIIPaBKY, apXUBHYIO
KOIUIO, apXWBHYIO BBIIUCKY WM WHQPOPMAIMOHHOE MUCHMO (B CilIy4dae HCTEUEHUsS 75 JeT co JHS
CO3/IaHHUS APXUBHOT'O TOKYMEHTA) BBIIATh CIICAYIOIIAM CITOCOOOM:

] Yepes nmumbii kabumer ma PIIIY B BHJE 371€KTPOHHOTO JOKYMEHTa MpH OOpAIEHHH
nocpexnctsoM PIITY

| Yepes M®I] Ha 6yMa)xHOM HOCHTEIIE.

| TIo noure Ha GyMaXHOM HOCHTEJIE

Ha o6pa60TKy MOHUX TIICPCOHAJIBHBIX HNAaHHBIX, COACPIKALIUXCA B 3asBJICHHUU WU IIPpUJIAraCMbIX K HCMY
AOKYMCHTAaX, COrJIaCCH.

d.N1.0. Iloamuce « » 20 r.

*00s3aTebHbIE JJIA 3aIlIOJTHCHU A I1O0JISL

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (IIPOCTaBISETCS B Cllydyae OTCYTCTBHMSI OJHOrO WM Oosee U3
JOKYMEHTOB, HE HAXOJSIIMXCA B PACHOPSIKEHUM OPraHOB, IPEAOCTABIIOIIMX T'OCYIAapCTBEHHBIC WIIU
MYHULUNAIbHBIE YCIYTH, JMO0 MOIBEIOMCTBEHHBIX OpraHaM rOCyAapCTBEHHOW BJIACTH MJIM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpraHU3aliii, ydacTBYIOIIMX B IIPEIOCTABICHUN MYHULIUIIATbHON YCIYTH).
O mpenocTaBl€HUM HEMOJIHOTO KOMIUIEKTAa JOKYMEHTOB, TpPEOYIOUMXCS Ul NpPedOCTaBICHUS
MYHUIUIIAJIBHON YCIIYTM W IPEICTaBISEMBIX 3asABUTEIIEM, TaK KaK CBEJCHUS 10 HUM OTCYTCTBYIOT B
pacropsKeHUH OpPraHoB, MPEJOCTABIIAIOUIMX TOCYIAapCTBEHHBIE WM MYHUIMNAIbHBIE YCIYTH, OO
MTOABEAOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOM BIJIACTM HWJIM OpraHaM MECTHOI'O CaMOYIIpaBJIEHUS
OpraHu3alyi, y4acTBYIOUIUX B IPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH, IPELYIIPEKICH.

(moamnuch 3asBUTEINA) (®.1.0. 3asBUTENS TOJIHOCTHIO)

B cnyuae obpawenus npeocmasumens 3assumens 6 3as6ieHUU YKA3BIBAIOMCA MAKH#CE OAHHbLE
npeocmasumens 3asgumens: Gamunusa, ums, omuecmeo, MHH, adpec npooicusanus, MOOUTbHbIL
meneg)on, aodpec I1eKMPOHHOU NOUMbL, HAUMEHOBAHUE, Cepus, Homep, O0ama 6vl0auu OOKyMeHmd,
Y0ocmosepsioue2o IUYHOCHb.
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[Tpunoxenue 9
K AIMUHUCTPAaTUBHOMY PETIAMEHTY

MPEAOCTABIICHUS] MyHULIMTNIAIBHON YCIIYTH
«Bbljaua apXUBHBIX CIIPABOK, aPXHUBHBIX
BBIIIMCOK, apPXHUBHBIX KOMUN 1 HH)OPMALIMOHHBIX
IIMCEM 10 BOIIpOCaM, 3aTparuBarolluM IIpaBa U

3aKOHHBIC MHTEPECCHI 3asiBUTECIIA»

®opma 3asiBJIeHUS 0 MOJYYeHHH HHbIX ADXUBHBIX CBe/leHUH

B mynununanbHeiil apxuB JICHUHCKOTO

MYHULIMIIAJIBHOTO pailoHa MockoBckoi o0nacTu

oT

(®.1.0. unu HaMMEHOBaHUE OPTaHU3ALINY;
[acIOpPTHBIE JaHHbIE TPaKAAHNHA; IOYTOBBIN aJpec;
KOHTAKTHBIN Tene(OH U aipec MEKTPOHHON MOYTHI)

3aaBieHue
0 MPEIOCTABICHUU UHBIX aPXUBHBIX CBEJCHUN

[Tpoury npeaocTaBUTh MHE apXUBHYIO CIPaBKY, apXUBHYIO BBIIHUCKY, ApXUBHYIO KOIUIO (yKa3aTh

Hy>KHbII71 I[OKYMCHT) 110 BOIIPOCY MMpCaO0CTaBJICHUS

(YKa3aTp MIpeAMET 3apoca U CBEJICHUsI, HEOOXOUMBIE JIJIsl TOMCKa WH(OpMAIn)

B ciydae ycelHOBIIEHUS:
damunus, UMs1, OTYECTBO yChIHOBUTENEH (*)
I'on ycbiHOBiEeHUS (*)

B CJIy4dac 3arpoca CBEJICHUI 00 akTax rpakI1aHCKOro COCTOSAHUSA:
q)aMI/IJ'II/Iﬂ, nms, OTYECTBO YCJIOBCKaA, 0 KOTOpPOM 3arpammrBarOTCA

I'ox cobObiTus (pokaeHus, OpakocodyeTanus CMEPTH U T.1.) (*)
MecTto coObitust (*)

B ciyuae 3anpoca JaHHBIX O PETUCTPALINN 3aXOPOHEHHUI:
damunus, UM,  OTYECTBO  YEJIOBEKa, O  KOTOPOM  3allpalliuiBaloOTCs

I'on 3axoponenus (*)
MecTo 3axopoHeHHus (C ykazaHUEeM Kiaaouima) (*)

B ciyuae 3anpoca JaHHBIX O COJIEpPIKaHUU 3aBEIIaHUS:
damunus, ©Ms1, 0TYECTBO 3aBemarens (*)
I'ox cocraBnenus 3aBemanus (*)
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HaumenoBanue oprana, opopMuBILEro 3aBemanue (*)

B ciyuae 3anpoca JaHHBIX O Harpa)/I€HUU:
Haspanue opranuzanuu, B KOTOpOW 3asBUTENb paboTas B Mepuoj ero HarpaxiaeHus (*):

HanmenoBanue Harpabpl WM IOYETHOTO 3BaHUA (*):
I'on marpaxxaenwus (*):

B cmydae 3ampoca WHBIX NaHHBIX B CBOOOTHOW (hopMe ommcaTh MUMEIOIMIHECS CBEACHHS 00 0OBeKTe
3arpoca.

Pe3ynbTar ycnyru npoury IpeocTaBUTh B KOJTUYECTBE AK3eMILIsApa (OB).

[Ipunararo cieayronme J0KyMEHTHI:

arONOE

B cnywae npomseHns cpoka IpenocraBiieHHs MyHMIMIANbHOW YCIyrM Npouly yBEIOMUThH Mens
CJIEAYIOIINUM CIIOCOOOM:

| Yepes nuumbli kabuner na PIIT'Y B BuHIe SIEKTPOHHOrO JOKYMEHTa IpU OOpalieHHH
nocpencrtsoM PIITY

| TIo noure Ha GyMaKHOM HOCHTEJIE

_| 10 snexTpoHHOM MOYTE

ApxuBHasl CIIpaBKa, apXWBHAasl KOMMsI, apXUBHAS BBIMUCKA WU MH(OPMALMOHHOE MHCHMO B CiIydae He
WCTEUYEHUs1 75 JEeT CO JHA CO3JaHHs apXMBHOTO JOKYMEHTAa BBbIIAETCS 3asBUTENO (TMPEICTABUTEIIO
3asBUTENSA):

| uepes M®I]

'] mo moure
Penrenne 06 OTKase B MPEJOCTABIEHHH MYHHIMIIAIBHON YCIYIH WM apXUBHYIO CIIPABKY, apXHUBHYIO
KOITHIO, apXMBHYIO BBINHCKY HJIM MH(OPMAIMOHHOE THCHMO (B Clydae HCTedeHHs 75 JeT co JHA
CO3/IaHMS APXHBHOTO JIOKYMEHTA) BBIIATh CIEIYIOIIHM CIIOCOO0M:

| Yepes nuumbii kabuner nHa PIIIY B BHIE 5IEKTPOHHOTO JOKYMEHTAa IIPH OOpAIlEHUH
nocpenctsoM PIITY

| Yepes M®I] na 6yMaskHOM HOCHTEIIE.

| To noure Ha GyMaKHOM HOCHTEJIE

Ha 06pa60TKy MOUX THCPCOHAIBHBIX MAHHBIX, COACPKAIIUXCA B 3adBJIICHHU W IIpHUJIara€MbIX K HEMY
HAOKYMCHTAaX, COIJIaCCH.

d.N.0. IToamuce « » 20 T

*00s13aTCIIbHEIC JJIA 3all0OJTHCHUS ITOJIA

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (IIPOCTABISAETCS B Cllydae OTCYTCTBHsS OJHOrO Win Oosiee u3
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JOKYMEHTOB, HE HaXOSIIUXCS B PACHOPSIKEHMM OPIraHOB, IPEIOCTABISAIOIIMX T'OCYJapCTBEHHBIE WM
MYHHUIIMIIAJIBHBIE YCIYTH, JUOO MOJABEAOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOW BJIACTH WJIM OpraHaM
MECTHOI'O CaMOYIIPaBJIEHUS OpraHU3alii, ydacTBYIOIIMX B IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIyTH):
O 1npencTaBleHUHM HE TOJHOTO KOMIUIEKTa JIOKYMEHTOB, TpEOYIOIUXCS M MPeloCTaBlICHUs
MYHHMLMIIAJIBHON YCIYIM M IPEACTAaBISIEMbIX 3asSBUTENEM, TaK KaK CBEJACHUS 10 HUM OTCYTCTBYIOT B
paclopsHKEHUH OPraHoB, IMPEAOCTABISIIOIIMX TOCYAApCTBEHHBIE WJIM MYHULUIAIbHBIE YCIYTH, JHOO
[I0/IBEIOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHON BJIACTU WJIM OpraHaM MECTHOI'O CaMOYIpPaBJICHUS
OpraHu3alyii, y4aCTBYIOUIUX B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, IPEIYTIPEKICH.

(moamuch 3asiBUTEIIS) (®.1.0. 3asBUTEIIA, TOJTHOCTHIO)

B cnyuae obpawenus npedcmasumens 3assumens 6 3asenenuu  yKazvleaiomcs makdice OaHHble
npeocmasumens 3asgumens: gamunus, ums, omuecmeo, MHH, aodpec npooxcusanus, MOOULbHOIL
meneghoH, aopec d1eKMPOHHOU NOUMbl, HAUMEHOBAHUe, Cepus, HOMep, 0ama 6vloauu O0OKYMeHmA,
YOOCmMOo8epsiouie2o TUUHOCHb.
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[Ipunoxenune 10
K AJIMUHHCTPATHBHOMY PETJIAMEHTY
IPENOCTABIEHHS MYHULUIIAIBHOM YCITyrH
«Bbliaya apXUBHBIX CIIPABOK, aPXMBHBIX
BBINUCOK, ADXMBHBIX KOIUM ¥ MH(POPMAIIMOHHBIX
IIMCEM T10 BOIIPOCAM, 3aTPArkBaONIUM [IPaBa 1
3aKOHHbIE HHTEPECHI 3aABUTEIISN»

Onucanue 10KYyMEHTOB, HEOOXOAUMBIX JJISl Pea0CcTaBJIeHus1 MyHMUMNIAJIbLHOM YCIYTd, mpu oopamennu B M®ILL, no moure u
nocpexncrsom PIITY.

Kitace Bunsl Oo01iiee onrcanue [Ipu nuuHOM nOKAUE [Ipu nopmaue yepes PIII'Y [Ipn nonaue
JOKYMEHTa JOKYMEHTOB JIOKyMEHTOB Ilpu nojate TIpH MO/TBEpKICHUH IIOCPEACTBOM
JOKyMEHTOB B M®I] TIOHTBI
JloKyMeHTBI, IpeacTaB/sieMble 3asiBuTeIeM (ero npeacraBureiemM)
3asiBIIeHHE 3asBIeHHE JOJKHO ObITh | 3asiBIIEHUE JOJDKHO IIpu nonaue IIpenocrasisercs IIpencrasnsiercs
odopmiieHo 1o dopwme, OBITH MOMUCAHO 3aroJTHACTCS opurvHan  3asiBJICHUS| OPUTHHAT
YKa3aHHOM B COOCTBEHHOPYYHOM MHTEPAaKTUBHAs pu OTCYTCTBHH| 3asIBJICHUS.
[Tpunoxenusax 7, 8 u 9 k | noanuceo 3asButens | Gpopma MTOATBEPKICHHON
HACTOALLEMY WM NIPEACTABUTENS 3asIBJICHHUS. YY4ETHOM 3amucu Ha
AJIMAHHCTPAaTUBHOMY 3asBuTeNs, PIIT'Y.
perIameHTy. YIIOJTHOMOYEHHOTO Ha
MO/ CAaHUE
JOKYMEHTOB IIpU
nojayve.
JlokymeHT, ITactiopt [Tacmiopt KoKeH OBITh IIpenocrasisercs [Ipu nonaue IIpencrasnsercs IIpu nonaue
YIIOCTOBEPSIO | FpaKJaHUHA odopMmIIeH B OpUTHHAJ IOKYMEHTa | MPEAOCTaBIsIeTCSl | OPUTMHAI JOKYMEHTa | MPElOCTaBIISETCS
Ui TM4HOCTh | Poccuiickoit COOTBETCTBHH C JUISL CHATUS KOITUU ANEKTPOHHBIN JUISl CHATHS KOIIUU. HOTAapUAJILHO
denepannn [TocTtanoBneHNEM nokymenTa. Konust oOpa3 nokymenTa. | Konus 3aBepsiercs 3aBEpEHHAs KOs

IIpaButensctBa PO ot 8

uronsd 1997 r. Ne 828

3aBCPACTCA MMOAINUCHIO
YIOJIHOMOYECHHOT'O

MOJIMCHIO
crneruanucra MOI u
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Kiacce
JIOKyMEHTA

Bunnr
JTOKYMEHTOB

OO01ee onrcanye
JIOKyMEHTOB

[Ipu nuuHOM oga4e

[Ipu nonaue yepes PIII'Y

[Ipu nogaye

[Ipu noarBepxxaeHnn
JOKyMEeHTOB B M®DI]

[Ipu nogaye
MOCPEJICTBOM
[IOYTEI

«O0 yTBepxkeHuN
[Tonoxenus o nmacnopre
rpaxxaannHa Poccuiickoi
denepanun, ooOpasia
OJ1aHKa ¥ OMKMCaHUS
racrnopra rpaxiaaHuHa
Poccuiickoit
Denepanum».

crneranucra MOII u
nedatbio MOII.

neyarbto MOII.

Bpemennoe
YAOCTOBEPEHHUE
JUYHOCTH
rpakJIaHuHA
Poccuiickoi
®denepaunn

JoIDKHO
COOTBETCTBOBATH (hOpME,
yrBepxkieHHo OMC
Poccuu, nmeTh
dhoTorpaduto
rpaXx/J1aHuHA U
COJZIEp>KaTh CIIEAYIOIINe
CBEICHMUS:

- ®.1.0., naty u mecto
POXKIEHUS TpaKJaHUHA;
- aJjpec MecTa
KHUTEIbCTBA (MecTa
npeObIBaHMs);

- IPUYMHY BBIJAYH;

- CPOK JICHCTBHS;

- IaTy BbIIaYu U
HauMEHOBaHHE
MO/Ipa3eIICHNUS,
MOAIHUCH PYKOBOJUTENS
1I0/Ipa3JIeJICHNUs, [IEYaTh.

[IpenocraBnsercs
OpUTHHAJI JOKYMEHTA
JUTSL CHSITHSL KOITHU
nokyMmeHnTa. Konus
3aBepAETCS MOAINUCHIO
YIIOJTHOMOYEHHOTO
cneuuanucrta M®OL u
neyatbio MOII.

IIpu momaue
MPENOCTABISACTCS
3IIEKTPOHHBIN
o0pa3 Bcex
CTpaHMII.

[IpeacraBnsiercs
OpUTHHAJI JOKYMEHTA
JUIS1 CHSITUSL KOIIHH.
Konus 3aBepsiercs
MOAMHUCHIO
crnenuanucra MOI u
neyatbro MOII,

IIpu momaue
MPEIOCTABIIACTCS
HOTapHajJbHO
3aBEpEHHAs KOIUS

Boeunrlil onner

3anomagercs B
COOTBETCTBUU C

Hpe,Z[OCTaBJ'IHeTCH
OpHUruHal DOKYMCHTA

IIpu nonaue
IIPEIOCTABIIACTCS

Hp CACTaBJIACTCA
OpuUruHal JOKYMCHTaA

IIpu nonaue
IIPEIOCTABIIACTCS

HIT/INe247




50

Kiacce
JIOKyMEHTA

Bunnr OO01ee onrcanye [Ipu nuuHOM oga4e [Ipu nonaue yepes PIII'Y [Ipu nogaye
JTOKYMEHTOB JIOKYMEHTOB TIpy noznaue TIpH NOATBEPKICHUN MOCPEACTBOM
JTOKYMEHTOB B MDI] HOTTHI
MIPUKA30M MuHuctpa | 1151 CHATHUS KOITUU 3JIEKTPOHHBIN JUISL CHSITUSL KOTIMH. HOTapHAIbHO
oboponsl  Poccuiickoii | nokymenTta. Komus o0pa3 Bcex Konus 3aBepsercs 3aBEpEHHAs KOMUs
denepauun OT | 3aBEpAETCS NMOANUCHIO | CTPAHHII. MOJIMCHIO
18.07.2014 Ne 495. YIOJTHOMOYEHHOTO crnenuanucra M®OI u
crienranucra MOILL u neyarbro MOII.
nedatbio MOII.
Bpemennoe 3anonHsercs B | IIpenocrasnsercs [Ipu momaue [IpencraBnsiercs IIpu monaue
YAOCTOBEPEHUE, COOTBETCTBUU C | OpUTrMHAJI JOKYMEHTA | MPEIOCTABISIETCA | OPUTHHAN JIOKYMEHTA | IPEAOCTABISAETCS
BBIJJAHHOE B3aMEH | IIPUKA30M MuHuctpa | [jIsi  CHATHS  KOMHUM | JIIEKTPOHHBIN JUIS1 CHSITUSL KOIIHH. HOTapHaJIbHO
BOCHHOTO Omiieta | oboponsl  Poccwuiickoit | mokymenta.  Komms | oOpa3 Bcex Komnus 3aBepsiercs 3aBEpEHHAs KOs
®denepauuu OT | 3aBepsAETCs MOJANUCHIO | CTPAHULL. MOAMHUCHIO
18.07.2014 Ne 495. YIOJIHOMOYEHHOTO crenuanucta MOLI u
cnenuanucta MOILI u nevyatbro MOII,
neyatbio MOII.
[Tactiopt Heo0xomumo IIpenocraBisiercs IIpu momaue [IpencraBnsiercs IIpu momaue
WHOCTPAHHOTO MPEJICTaBICHUE OpHUTHHAJI JOKYMEHTA | IPEAOCTABISACTCS | OPUTMHAN JOKYMEHTA | MPEJOCTABIIACTCS
rpakJlaHUHA ouIHaTBEHO JUTSL CHSITUSL KOITUU 3JIEKTPOHHBIN JUISL CHSITUSL KOTIHH. HOTapHaJIbHO
3aBEPEHHOTr0 NEPEBOJIA nokyMmeHnTa. Konms o0pa3 Bcex Konus 3aBepsercs 3aBEpEHHAs KOMUS
MacrnopTa MHOCTPAHHOTO | 3aBEPSETCS MOANKCHIO | CTPAHMII. MOJIMCHIO
rpakJIaHWHA HA PYCCKUHN | YIIOJHOMOYEHHOIO crnenuanucra MOI u
SI3BIK. cnenuanucrta M®L u nevyatbro MOII,
neyatbio MOII.
CsugerensctBo o | ®opma  cBunerensctBa | [IpenocraBnsiercs [Ipu nonaue [IpencraBnsiercs [Ipu nojaue
paccMOTpeHuun YCTAHOBJICHA MPUKA30M | OpUTHHAI JIOKYMEHTa | IPEAOCTABISAETCS | OPUTMHAN JOKYMEHTA | MPEIOCTABIIACTCS
X0J/1aTaiicTBa O OMC Poccun OT | JJIA CHATHS KONIUU 3JIEKTPOHHBIN JUISL  CHATUS KOMNHMH. | HOTApUAIBLHO
npu3Hanuu Juna | 05.04.2011 Ne 87. nokyMmeHnTa. Konus o0pa3 Bcex Konus 3aBepSAETCS | 3aBEpEHHasA KOMUs
OexeHIleM Ha 3aBepAETCS MOANUCHIO | CTPAHHILI. MOAMHUCHIO
TEPPUTOPUHA YIIOJIHOMOYEHHOTO crnenuanucra MOI[ u
Poccuiickoit crnerranrcrta MOII u nevyatbio MOII.
denepanyu no neyatero MOII.
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Kiacce
JIOKyMEHTA

Bunnr OO01ee onrcanye [Ipu nuuHOM oga4e [Ipu nonaue yepes PIII'Y [Ipu nogaye
JIOKYMEHTOB JIOKYMEHTOB TIpy noznaue TIpH NOATBEPKICHUN IIOCPEJICTBOM
JIOKyMeHTOB B M®I TTO9TBL
CyILIECTBY
Bun na Boinaercs ®MC Poccun. | [Ipegocrasnsercs [Ipu nonaue [Ipencrasnsercs [Ipu nojgade
JKUTEIBCTBO B OpUTMHAJ IOKYMEHTa | MPEJOCTAaBISETCS | OPUTMHAT JOKYMEHTA | IPEIOCTaBIsAETCA
Poccniickoit JUISL CHATUS KOIIUU 3JIEKTPOHHBIN U1 CHATHUS KOIMH. | HOTAPUAIIBHO
denepaunn nokymenTa. Konus o0pa3 Bcex Komnus 3aBepsIeTCs | 3aBEpPEHHAsi KOIuUs
3aBepAETCS MOANUCHIO | CTPAHHII. MOJIHCHIO
YIIOJITHOMOYEHHOT O crenuanucra MOIL[ u
crienpanucrta MOIL u neyatbto MOII.
neyatbro MOII,
Y nocrosepenne ®opma  ynocroBepenus | [Ipemnocrasnsiercs [Ipu nonaue [Ipencrasnsiercs [Ipu nojaye
OexeHla YTBEPKJICHA OpUTMHAJ IOKYMEHTa | MPEIOCTaBIsETCS | OPUTMHAT JOKYMEHTA | IPEIOCTaBIsAETCA
IMOCTaHOBJICHUEM JUISL CHATHUSL KOTUU 3JIEKTPOHHBIN JUISL  CHATUS KOMHH. | HOTAPUAIBLHO
[IpaBurtenscTBa nokymenTa. Konus o0pa3 Bcex Komnus 3aBepsIeTCs | 3aBEpEHHAasi KOus
Poccuiickoit @epepanuu | 3aBepsieTcs MOJINKUCHIO | CTPAHULL. MOJIHCHIO
ot 10.05.2011 Ne 356. YIIOJIJHOMOYEHHOTO crenuanucra MOII u
crienpanucrta MOI u neyatbto MOII.
neyatsio MOII,
Pazpemenne na Odopmsiercss B Buae | [IpenocraBnsercs [Tpu monaue IIpencrasnsiercs [Ipu nomaue
BPEMEHHOE OTMETKM B JIOKYMEHTE, | OpDUTMHAI JOKYMEHTA | NPEIOCTABISIETCS | OPUTHHAN JTOKYMEHTA | IPEAOCTABIAETCS
MPO>KMBAHUE B YAOCTOBEPSAIOIIEM JUISL CHATHUSL KOTUU 3JIEKTPOHHBIN JUISL CHSTUS KOTIUH. HOTapHAIbHO
Poccuiickoii JMYHOCTh MHOCTPAHHOTO | ToKyMeHTa. Komnus o0pa3 ctpanunel | Komus 3aBepsietcs 3aBEpEeHHAas KOMus
®denepaunn rpaXJIaHWHA WM JIMUA | 3aBEPSIETCA MOJIKCHI0 | C OTMETKOW WIIN MOJIHCHIO
0e3 rpaxaaHcTBa, 00 B | YIOTHOMOYEHHOTO BCEX CTPAHMI] B cneuuanucrta MOLI n
BHUJIC IokyMeHTa | cnenuanucta MO@I[ n | cimydae Bbeigaun neyateio MOII.
yCTaHOBJICHHOHN opmbl, | medatsio MOII. OTAEJIBHOIO
BBIJIaBAEMOT0 B JOKYMEHTA.

Poccuiickoit denepanuu
nuiy 0e3 TpaKJaHCTBa,
HE HUMEIOLIEMY
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Kiacce Bunnr OO01ee onrcanye [Ipu nuuHOM oga4e [Ipu nonaue yepes PIII'Y [Ipu nogaye
JIOKyMEHTA JTOKYMEHTOB JIOKYMEHTOB TIpy noznaue TIpH NOATBEPKICHUN MOCPEACTBOM
JTOKYMEHTOB B MDI] HOTTHI

JIOKYMEHTA,

YAOCTOBEPSIOIIETO  €ro

JIMYHOCTh. Pazpemenue

Ha BPEMEHHOE

MPOKUBAaHUE HE MOXKET

OBITH BBIIAHO B (opme

3JIEKTPOHHOTO

JIOKYMEHTA.
CsugerenbctBo 0 | Dopma  cBunerensctBa | [IpenocraBnsercs [Ipu nonaue [IpeacraBnsiercs [Ipu nonaue
MPEJOCTABICHUN | YCTAHOBJIEHA IIPUKA30M | OPUTMHAI JOKYMEHTA | IPEAOCTABISACTCS | OPUTMHAI JOKYMEHTA | MPEJOCTABIIACTCS
BPEMEHHOI'0 OMC Poccun OT | JJIA CHATHUS KOIIUU 3JEKTPOHHBIN JUIS1 CHSITUSL KOIIHH. HOTapHaJIbHO
yOexuIna Ha 25.03.2011 Ne 81. nokyMmeHnTa. Konus o0pa3 Bcex Konus 3aBepsiercs 3aBepeHHasi KOMUs
TEPPUTOPUU 3aBePSIETCS NOANKCHIO | CTPAHMI] MOAMHUCHIO
Poccuiickoit YIIOJTHOMOYEHHOTO JIOKYMEHTA. crnenuanucra MOI u
®enepanuun cneuuanucrta M®OL u neyatbro MOII,

neyatbio MOII.
Komnus pemenuss | ®opma onpenenena | [Ipegocrasnsiercs [Ipu nonaue [IpencraBnsiercs [Ipu nonaue
apOUTpaKHOTO ApOUTpaKHBIM OpUTHHAJ IOKYMEHTa | MPEIOCTABISETCS | OPUTUHAN JOKYMEHTA | MPEIOCTaBIIsAETCS
cyna o MpoIeCCyabHbIM JUTSL CHSITUSL KOIIUU 3JEKTPOHHBIN JUISL CHSITUSL KOTIHH. HOTapHaJIbHO
Ha3HAYCHUU KojekcoM  Poccumiickont | nokymenTa. Konus o0pa3 Bcex Komus 3aBepsiercs 3aBEpEHHAs KOIUA
apOUTPaKHBIM denepanuu. 3aBepsIETCS MOANKUCHIO | CTPAHMI] MOAMHUCHIO
VI KOHKYPCHBIM YIIOJIJHOMOYEHHOTO JOKYMEHTA. crienuanucra ML n
YIPaBIAIOLIUM. cnenuanucrta MOLL u neyatbro MOII.
neyatbio MOII.

JloxyMmeHT, JloBepeHHOCTh JloBEpEeHHOCTH HOJKHA [Ipenocrasisiercs [Ipu monaue [Tpencrasisiercs [Tpu mogaue
YAOCTOBEPSIIO COZIEPIKATh CIEAYIOIME | OPUTUHAT JOKYMEHTA | NPEJOCTABIACTCS | OpUTHHAT JOKYMEHTa | MPEI0CTaBIACTCS
i CBEJICHUS: JUTSL CHSITUSL KOTIUU 3JIEKTPOHHBIN JUISL CHSITHUS KOTTHH. HOTapHAJIBHO
MTOJTHOMOYUS - ®.1.0. nuna, noxyMmeHTa. Konus obpa3 noxymenTa. | Komus 3aBepsiercst 3aBEpPEHHAs KOs

MIPEICTABUTEN BBIJIABITIETO 3aBepsIeTCS MOANKUCHIO MTOAMHCHIO
s 3asIBUTEIISI JIOBEPEHHOCTD; YIIOJTHOMOYEHHOTO crnenuanucra MOI u
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Kiacce Bunnr OO01ee onrcanye [Ipu nuuHOM oga4e [Ipu nonaue yepes PIII'Y [Ipu nogaye
JIOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB TIpy noznaue TIpH NOATBEPKICHUN MOCPEACTBOM
JTOKYMEHTOB B MDI] HOHTBI
- ®.1.0. nuna, creruanrcra MOIL] u neyatbio M®II.
YIIOJIHOMOYEHHOTO T10 neyatbto M®II.
JIOBEPEHHOCTH;
- TaHHBIE JOKYMEHTOB,
YIAOCTOBEPSIOIIUX
JIMYHOCTD 3THX JIUII,
- 00BbEM TTOJTHOMOYHHA
MpeICTaBUTENS,
BKJIFOYAKOLIMI [TPAaBO HA
rnojayy 3asBJICHUS B
MYHUIIUIIAIGHBIN apXUB;
- 1aTa BbIAA4YH
JIOBEPEHHOCTH;
- HOAMMUCH JIULA,
BBIJIABIIIETO
JIOBEPEHHOCTb.
OnekyHckoe Brimaercs opranoMm | [Ipenocrasnsiercs [Ipu nonaue [IpencraBnsiercs [Ipu nonaue
YAOCTOBEPEHUE OTIEKH Y | OpUTMHAI JOKYMEHTa | MPEIOCTABISIETCA | OpPUTHMHAN IOKYMEHTa | IPEAOCTaBISAETCS
MOIEUUTENIbCTBA, HMMEET | JIS CHATHUS KOITUU 3JIEKTPOHHBIN JUISL CHSITUSL KOTTUH. HOTapHaJIbHO
cepuro, HOMEp U Jary | nokymeHTa. Komus obpa3 noxkymenTa. | Komus 3aBepsiercst 3aBEpEHHAs KOMUS
BblJaul. B KaxaoM | 3aBepsieTcs NOANKCHIO MOJIUCHIO
cyorekte  Poccuiickoil | ymoJTHOMOYEHHOTO crnenuanucra MOI u
denepaunun crneranucrta MOI[ n nevyateio MOII.
yCTaHaBIUBAaeTCs  CBOA | meyaTbio MOII.
¢dopma.
[Toneunrtenbckoe | Beigaercs opranoMm | [Ipenocrasisiercs [Tpu monaue [IpencraBnsiercs [Tpu momaue
YAOCTOBEPEHUE ONEKU ¥ | OpUI'MHAIl JOKYMEHTa | IPEJOCTABISACTCA | OPUTHHAT JOKYMEHTA | MPEAOCTABISETCS
MONEYUTEIIbCTBA, HMEET | JISl CHATHUS KOITUU AJIEKTPOHHBIN JUISL CHSITUS KOTIUH. HOTapHaJIbHO

CEpUI0, HOMEp M JaTy

nokymenTa. Konus

o0pa3 JoKyMeHTa.

Komms 3aBCPACTCA

3aBCPCHHAA KON
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Kiacce Bunnr OO01ee onrcanye [Ipu nuuHOM oga4e [Ipu nonaue yepes PIII'Y [Ipu nogaye
JIOKyMEHTA JTOKYMEHTOB JIOKYMEHTOB IIpH nojate TIpH TOATBEpKICHUH MOCPEJICTBOM
JTOKYMEHTOB B MDI] HOHTBI
BbIJauh. B KaxJI0M | 3aBepsieTcst MOAMKUCHIO MOAMKUCHIO
cyobekte  Poccuiickoil | yIoJHOMOUYEHHOTO crnenuanucra M®OI u
denepauun crennanucrta MOILL u neyarbto MOII.
yCTaHaBJIUBAaeTCs  CBOsA | meyaTbio MOILI.
dhopma.
Joxyment, | CBunerensctBo o | dopma cBUaETENBCTBA [Ipenocrasisercs [Ipu nonaue [Tpencrasisiercs [Tpu mogaue
MOATBEPKIAID | POXKICHUU YCTaHOBJIEHA IIPUKA30M | OPUTMHAJ JOKYMEHTA | IPENOCTaBIAETCA | OPUTHHAI JOKYMEHTa | MPEAOCTaBIISIETCS
M POJCTBO Mumnrocrta Poccnu ot 1L CHATHS KOITUH 3JIEKTPOHHBIN JUISL CHATHUSA KOIIUH. HOTapHAIbHO

C 3as4BHUTCIICM

25.06.2014 Ne 142.

AOKYMCHTA. Komnus

06pa3 AOKYMCHTA.

Konus 3aBepsiercs

3aBEpEHHAs KOIUS

3aBepseTCs MOIMUCHIO HOJIHUCHIO
YIIOJTHOMOYEHHOT O cnenuanucra MOI n
creranucta MOII u nevyatbro MOII,
neyatbro MOII,

JlokyMeHT, CsugerennctBo 0 | Dopma cBUIETEIHCTBA [Ipenocrasinsercs [Ipu nonaue IMpencraBusiercs [Tpu mogaue
NOATBEPXKJAI0 | 3aKIIIOYCHUU YCTaHOBJIEHA IIPUKA30M | OPUTMHAJ JOKYMEHTA | IPENOCTaBIIAETCA | OPUTHHAI JOKYMEHTA | MPEIOCTaBIISIETCS
UM poJicTBO | Opaka Munrocta Poccun ot JUISL CHATUS KOITUU 3JIEKTPOHHBIN JUISL CHSTHUS KOIIHH. HOTapUAIBHO
C 3asBUTEJIEM 25.06.2014 Ne 142. nokymenTa. Konus obpa3 nokymeHTa. | Komus 3aBepsercs 3aBEpEHHAs KOMUS

3aBepseTCs MOMUCHIO MOJIUCHIO
YIIOJIHOMOYEHHOTO crienuanucra ML n
creranucrta MOII u nevyatbro MOII,
neyatbio MOII,
JloKyMeHTBI, 3anpaiyBaeMbie B NOPsiAKe Me:KBeIOMCTBEHHOI0 B3aMMO/1eiiCTBHA
IIpaBoycranas | Beinucka us YTBepxkAcHa IPUKA30M X X X X
muBaromve u | ETPH MUH3KOHOMpa3BUTHUS
(nn) Poccun ot 25.12.2015 Ne
MIPaBOYIOCTOB 975 n ot 20.06.2016 Ne
epsrolme 378
JIOKYMEHTHI Ha
00BEKT
(0OBEKTHI)
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Kiacce Bunnr OO01ee onrcanye [Ipu nuuHOM oga4e [Ipu nonaue yepes PIII'Y [Ipu nogaye
JIOKyMEHTA JTOKYMEHTOB JIOKYMEHTOB IIpH nojate TIpH TOATBEpKICHUH MOCPEJICTBOM
JTOKYMEHTOB B MDI] HOTTHI
HEJIBUYKUMOCT
u
JoxymeHnTsl 0 | Boimucka u3 Brimucku opopmisitorest | X X X X
npuraiexxkno | ET'PHOJI u o gopwme,
ctu 3assutens | ETPUIIL YCTaHOBJICHHOM
K KaTeropuu MIPUKA30M
IOPUAMYECKUX MunuctepcTBa
JIUL] U ¢unancoB Poccuiickoit
WUHIUBUIYaIb ®denepauuu OT
HBIX 15.01.2015
npearnpuHIMa No 5H.
TeJen
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[Ipunoxenue 11

K AJMMUHUCTPAaTUBHOMY PETJIAMEHTY

IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIyTU

«Bb11aya apXUBHBIX CIIPABOK, apXMBHbIX

BBINMHICOK, ADXUBHBIX KOMUHI 1 MHPOPMALIMOHHBIX TTHCEM
10 BOIIPOCaM, 3aTparuBarolIUM IIpaBa U 3aKOHHbIE
UHTEPECHI 3asIBUTEIISD

®opma penieHUus 00 0TKa3e B IpreMe JOKYMEHTOB, He00X0AMMBIX /ISl TIPe10CTaBJIeHUs
MyHMIUIIAJBLHOM YCJIYyTH

odopmIisieTcs Ha opUIHATIEHOM OJlaHKe MyHHIIMIaIbHOTO apxuBa uiin MOI1]

Komy:

(pamwuss, wMs, oTYecTBO (TIpU  HAIAYUH)
buznueckoro auna WIH HauMEHOBaHUE
IOPUANYECKOTO nuia, 3amnpalnivBarOIIIX
uHpopMaIuio)

Pemenue
00 oTKa3e B MpHeMe U PErUCTPAlUU TOKYMEHTOB, HEOOXOUMBIX JIJIs MpeAocTaBiIeHs] M yHUIIUITATbHOMI
ycnyru «Bpigada apXyMBHBIX CIIPABOK, aPXUBHBIX
BBITIMCOK, aPXUBHBIX KONMUH U HH(HOPMAITHOHHBIX
MHACEM IO BOIIPOCAaM, 3aTPAruBarOIIMM IIPaBa U
3aKOHHBIC UHTEPECHI 3aIBUTEIIS

VYBaxxaeMbI !

B mpueme u perucrtpanuu JOKYMEHTOB, HEOOXOMUMBIX JUIsl MPEAOCTaBICHHUS MyHUITUTAIBHON
ycnyru «Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHUCOK, APXUBHBIX KOMHA U WH(OPMAIIMOHHBIX MMHCEM
0 BOTIPOCaM, 3aTparuBaIONINM IIPaBa M 3aKOHHBIC MHTEPECHI 3asBUTEIS» Bam 0TKa3aHO 1O CIIETYIONIHM
OCHOBaHHSM (8b1Opams Heobxooumoe):

[0 OO6paienue 3a mpeaocTaBieHueM MyHHIMNANbHON ycinyrn 0e3 MpenbsBIEHUS TOKYMEHTa,
MTO3BOJISIIOIIETO YCTAHOBUTD JIMYHOCTD 3asiBUTENS (MPEACTaBUTENS 3asBUTENS).

O JlokyMeHTBI cofepkaT MOAUYNCTKY U UCTIPABIECHUS TEKCTA.

0 JIokyMEHTbl HWMEIOT HUCHpABICHUS, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE.

[0 JIOKyMEHTBI COJEp)KaT MOBPEXKIACHMS, HAIUYME KOTOPbIX HE IO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJIEPIKaHUE.

[0 JIOKyMEHTBl yTpaTHJIM CHUJIY Ha MOMEHT OOpalleHus 3a MpeAocTaBIeHHMEeM MyHHIMIIAIbHON
YCIIyTH.

[0 HexoppeKTHOe 3amojIHEHHE O0s3aTeNbHBIX IOJed B 3asBIEHUU B Cilydae oOpalleHHs
MpeICTaBUTeNs 3asiBUTEINS, HE YIIOJHOMOYEHHOTO Ha MONUCcCaHe 3asBICHHUS.

[0 KadecTBO mnpeAcCTaBIE€HHBIX JOKYMEHTOB HE II03BOJSIET B IIOJHOM OOBEME MpOYUTATh
CBEJICHUSI, COJIepXKAIUECs B JOKYMEHTaX.
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[0 dopma mojgaHHOTO 3asBUTENEM (MIpeACTaBUTENEM 3asBUTENs) 3asBICHUS HE COOTBETCTBYET
(dbopMe 3asBlIeHNS, YCTAHOBJICHHON AJIMUHUCTPATUBHBIM PEriIaMEHTOM.

O IlpencraBiieH HEMOJIHBIN KOMIUIEKT JOKYMEHTOB.

[0 OOpamieHue 1O DSIIEKTPOHHOM TOYTE 3a TMONydeHHs HH(pOpManuu, He SBISIOLICHCS
OOIIEeTOCTYITHOM.

[0 HexoppeKkTHOE 3aIloJIHEHHE 00s3aTeNbHBIX IO B GopMe mHTepakTuBHOrO 3ampoca PIITY
(oTcyTcTBUE 3amlOJHEHMs, HEIOCTOBEPHOE, HEIMOJIHOE JHO0 HEeNmpaBUIBLHOE, HE COOTBETCTBYIOIEE
TpeOOBaHUSM, YCTAHOBJICHHBIM HACTOSIIMM AJIMHUHUACTPATUBHBIM PETIIAMEHTOM).

O TlpeacraBineHuEe HEKAYECTBEHHBIX 3JEKTPOHHBIX KOMHUH (2JIEKTPOHHBIX 00pa30B) JOKYMEHTOB,
HE TO3BOJIAIOIIMX B TIOJHOM OO0BEME MPOYUTATh TEKCT JIOKYMEHTa W/WIM PACMO3HATh PEKBU3UTHI
JIOKYMEHTA.

PaspsicHeHMss O moOpsAKe JEUCTBUM JUIS  IIOJIYYEHMS IIOJIOKUTEIBHOIO pe3ylbTara o
npefocTaBieHul0  MyHununaabHOW — ycnyrd  (YKas3bIBAalOTCS ~ KOHKPETHbIE — PEKOMEHJAlMH):

(TOKHOCTD JIUIA, TIOAMMHUCABIIIETO (moamuck) (pacmudpoBka moanucy)
pelieHue)
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[Tpunoxenue 11a

K AIMUHUCTPAaTUBHOMY PETIAMEHTY

MPEIOCTABIICHUSI MyHUILIUTIAJIbHON YCITyTH

«Bp11aya apXUBHBIX CIIPABOK, apPXUBHBIX

BBIIIMCOK, apPXHUBHBIX KOMUH 1 HH)OPMALIMOHHBIX THCEM
10 BOIIPOCaM, 3aTparuBarollUM MpaBa U 3aKOHHBIE
HMHTEPECHI 3asIBUTEIISD

dopma yBeOMJIeHHS 0 ClIOCO0axX Mogaum 3asiBJIeHHs NPHU 3aMpoce MO J1eKTPOHHOM moure
APXUBHBIX JAHHBIX, HE OTHOCSIIUXCHA K 001e0CTYNHOH MHpopManuu

odopmisiercs Ha opunMaTbHOM O1aHKe MyHHUIIMIIATBHOTO apXUBa

Komy:

(bamuust, uMs1, 0TUYECTBO (TIPH HAJTUYHUH )
(U3MIeCKOTro U WK HANMEHOBAHNE
IOPUINYECKOTO JIUIIA, 3aIPAlIMBAIOIIIX
uH(pOpMaLUIO)

YBegomiieHue

YBaxaeMmblii !

MYHULUNAIBHBIA apXUB (VKA3ame HA36aHUe MYHUYUNATbHO2O
apxuea) paccmoTpen Baie oOparienue o npeaoctaBieHM MyHUIMNAIBHOM yeiyru «Bbiiaya apXuBHBIX
CIpPaBOK, AapXMBHBIX BBINUCOK, AapXMBHBIX KOMUA W WH(GOPMALMOHHBIX IHCEM IO BOIPOCaM,
3aTpardBalOIlMM  MpaBa M 3aKOHHbIE  HMHTEpEeChl  3asBUTENs» B YacTH  BBIAAYU

(yka3aTb TeMy KOHKPETHOTO OOpaIieHus 3asiBUTENIs)

1 COOOIIAeT cheayrolIee.

B cootBercTBHU ¢ yacThio 3 crathu 25 PenepanbHOro 3akoHa ot 22.10.2004 Ne 125-03
«O6 apxuBHOM jene B Poccuiickoit denepanumy» Ha JOCTYN K apXUBHBIM JOKYMEHTaM, COJIEPKalUM
CBEJICHUS O JIMYHOW M CEMEUHOM TallHE TPpaKIaHWHA, €r0 YaCTHOM JKU3HH, a TAKKE CBEJACHUS, CO3/IAI0IINE
yrpo3y Hnsi ero Oe30MacHOCTH, yCTAaHABIMBAECTCS OTpaHHYEHHUE Ha CPOK 75 JeT CO JAHS CO3JAaHUS
YKa3aHHBIX JIOKYMEHTOB.

B cBsa3u ¢ stum BaM HeoOXonMMO TOATBEpAUTH MpPaBO Ha TMONYYEHHE 3ampaninBacMoin
uHpopmaun B OTHOIIICHUU

(yxa3ath (paMHINIO, MMsI, OTYECTBO (TIOCIIE/JHEE — PH HATUYNH) JIUIA, O KOTOPOM 3alpaliuBaeTcs HHPOpMAaIys)

st aToro Bam Heo6xoauMo 1o1aTh 3asBJICHNE B MYHUIIUIATIBHBIN apXHUB Yyepe3 rocy1apCTBEHHYIO
nH(popMaloHHyI0 cucteMy MockoBckoit obnactu «Ilopran rocygapcTBEeHHBIX U MyHUIIUTIAIBHBIX YCIIYT
MockoBckoit obmactu» (manee — PIII'Y), pacnonoxennyto B cetu HWHTepHeT 1o ajapecy
http://uslugi.mosreg.ru sin6o odparutbcs B M®ILI. Peructpanus B «EquHoi cructemMe MIeHTUDHKAIIMN U
ayTeHTU(UKAUMU B  UHPpPACTpyKType, obecreunBaroniei  MHPOPMALMOHHO-TEXHOIOTHYECKOE
B3auMO/ieiicTBIe MH(GOPMAIIMOHHBIX CHCTEM, HUCIOJIb3YEMBIX JUIsl MPEIOCTAaBIECHUSI TOCYAAPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT B 3JIEKTPOHHOU (hopMey SBISIETCS HE 0053aTEIbHOM.
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(IOMKHOCTD JUIA, TIOIMKUCABIIETO (moamucek) (pacmmdpoBKa MOAMKUCH)
perieHue)
Ucnonuurens
Tenedon
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[Tpunoxenue 12

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
MPEIOCTABIICHUSI MyHUILIUTIAJIbHON YCITyTH
«Bp11aya apXMBHBIX CIIPaBOK, apPXUBHBIX
BBIIIMCOK, aPXHUBHBIX KOMUN 1 HHOOPMAIIMOHHBIX
MHUCEM I10 BOIIPOCAM, 3aTPAaruBaOIINM MpaBa u
3aKOHHBIE MHTEPECHI 3asBUTEIS

TpeﬁoBaHnﬂ K IIOMELHICHUAM, B KOTOPBLIX PEAOCTABJIACTCH MYHI/IIII/II[aJILHaH yciayra

10. TIlomemenus, B KOTOPHIX NpPEIOCTABIAETCA MyHHIMIANBHAS yCIyra, IPEINOYTHTENBHO
pa3MelaloTCsl  Ha  HIKHUX  JTaaX 3JaHUM U JIOJDKHBI  COOTBETCTBOBAaTh  CAaHUTApHO-
SNUAEMHUOJIOIMUECKHUM IIPaBUJIaM U HOpMaTHBaM.

11. Bxomsl B noMelmeHus OGOPYAYIOTCS MaHAyCamH, PAacUIMPEHHBIMH MPOXOJAMH,
MO3BOJISIOMMMU  00eCeYnTh OECHpensTCTBEHHBIH JOCTYN WHBAIMJIOB, BKIIOYas HWHBAJIUJIOB,
HCIOJIb3YIOUINX KPECIa-KOJSCKH.

12.  Tlpu uHOM pa3MelIeHUU MOMEILIEHHUH 110 BBICOTE, JTOJDKHA OBITH 0OecIieueHa BO3MOKHOCTh
noJsiyueHuss MyHuIunaabHON yCayrd MaloOMOOMIIBHBIMY TPYIIIIAMU HACEJIEHUSL.

13.  Bxonx 1 BBIXOJ W3 HOMENIEHUH 00OPYYIOTCS YKa3aTelsIMH.

14. Mecra mna uHQOPMHUpOBaHMSA, NpEAHA3HAYEHHBIC JUIS O3HAKOMJICHHS 3asBUTENCH C
MH(GOPMAIIMOHHBIMHA MaTepHaliaMH, 000PYIyIOTCS HHPOPMAMOHHBIMU CTEHAMH.

15.  Mecra s oxkunanus Ha Tojady WM MOJTyYEHHE JOKYMEHTOB OOODYAYIOTCS CTYJIbSAMH,
CKaMBbSIMHU.

16. Mecra mnsa 3amonHenust 3asBiueHUs OOOPYAYIOTCS CTYJIBSAMH, CTOJaMH (CTOMKamM) H
oOecnieunBaroTcsl oOpa3uamu 3asBiICHHUM, Nucyel OyMarod M KaHUENSIPCKUMHU TNPUHAIEKHOCTIMU
(ILIapUKOBBIMHU PYUYKaMH).

17. Kabumersl mis npuema 3asBuTenell (IpeacTaBuTeNed 3asBUTENEH) TOKHBI OBITh
00opyaoBaHbl HH(GOPMAIIMOHHBIMU TA0JIMUKaMH (BBIBECKAMHU) C YKA3aHUEM:

1) HOMepa kabuHeTa;

2) ¢amMuInM, UMEHH, OTYECTBA U JOJKHOCTH CIIELHUAIIMCTA, OCYLIECTBISIONIET0 NPeIoCTaBlIeHHEe
MyHUIUIIaIbHON YCIYTH.

18. Paboume mecra paGoTHMKOB MyHHIMNATLHOrO apxuBa U MOILI, HpenoCTaBIAIONIMX
MyHUIIMIAABHYIO — YCIIYTy, OOOpPYAYIOTCS  KOMIIBIOTEpaMH U OPITEXHUKOM, MO3BOJISIOLIUMHU
CBOEBPEMEHHO M B MOJIHOM 00bEME MOJyyaTh CIIPaBOYHYI0 HH(POPMALIHIO 110 BONIPOCaM MPEeAOCTaBICHHUS
YCIIyTH U OPTaHU30BaTh MperocTaBlieHne MyHUIIMNIANBHON YCIYTH B IIOJTHOM O0BbEME.
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[Tpunoxenue 13

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
MPEIOCTABIICHUSI MyHUILIUTIAJIbHON YCITyTH
«Bp11aya apXUBHBIX CIIPABOK, aPXHUBHBIX
BBIIIMCOK, apPXHUBHBIX KOMUN 1 HH)OPMALIMOHHBIX
MHUCEM I10 BOIIPOCAM, 3aTPAaruBaOIINM MpaBa u
3aKOHHBIE MHTEPECHI 3asBUTEIS

IToka3zarenn AOCTYIIHOCTH U Ka4yeCTBa MyHHHHHaHLHOﬁ ycayrn

ITokazaTensamu AOCTYIIHOCTH NIPEAOCTABIICHUSA MYHHHHHaHBHOﬁ YCIYTH ABJISIFOTCA:

BO3MO)KHOCTh B3aMMOJIEHCTBUS 3asBUTENS C paOOTHUKaMU MyHUIIMIIAIBHOIO apXuBa B Cllydae
MIOJIyYEHUS 3asIBUTEIEM KOHCYJIbTAllUM HA TpueMe B MyHUIIMIIaJIbHOM apXUBE;

BO3MOXXHOCTH MOJTYYEHUS 3asiBUTEIIEM TOJHOM, aKTYaIIbHOW M JOCTOBEPHON MH(POPMALIUU O X0/
npeaocraBieHuss MyHununanbHon yeinyru depe3 PIITY u opunnansHblil cailt MyHUIIMIIAIBHOTO apXUBa
WIA CTpaHWIy MyHHIIMNAIIBHOTO apXyWBa Ha O(PHUIMAIBHOM CalTe aJAMUHUCTPAIMH MYHUIHITAJIHHOTO
o0Opa3oBaHus B MHPOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTr HTepHeT;

BO3MOKHOCTb HAIIPABJICHUS 3asiBUTEJIEM ITHCbMEHHOTO 3asBJICHUS WIH 3asBJICHUS B DJIEKTPOHHON
dbopmMme o npenoctaBiennn MyHununaibHou yernyru uepe3 PIITY;

BO3MOJKHOCTb I10J1a4yl 3asBJICHUS M MOJY4YEHHUs pe3yibTaTa MOoJyd4eHHss MyHUIIMIAIbHOW YCIyru
nocpeacteam PIIT'Y B MODI];

HoJlyueHue 3asBuTeneM MyHUIIMNAIbHOW YCIYI'M CBOEBPEMEHHO, B IIOJHOM 00beMe U B JII00O0H
dbopMe, MpPeayCMOTPEHHOM HACTOAIUM AJIMUHUCTPATUBHBIM PEriIaMEHTOM, HHBIMH HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit deneparnn, MockoBCKoU 00J1aCcTH;

HAJIMYUE TOJIHOM W MOHATHOW HMH(OpPMAIMM O MECTax, MOPSAIKEe M CPOKax IMpeloCTaBIICHUS
MyHUIMIIaNbHONH  ycIyrd Ha WHGOPMAIMOHHBIX CTeHAax MyHunumnansHoro apxuBa, PIITY,
opunmansHOM caiite MyHUIIMNAIBHOTO apxXuBa WM CTpaHule MyHHMIMIIATBHOTO apxuBa Ha
opuIMaTBEHOM  caiiTe aAMUHHCTPAllMd MYHUIMIAIBHOIO 00pa3oBaHUs B  HH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHONW ceTH VIHTepHeT, NMpeaocTaBieHHE YyKa3aHHOW HHpopMmauuu 1o TtenedoHy
paboTHMKaMu MyHUIIMNIAIBHOTO apXUBa;

HaJInyue HeoOXOAMMOTO M JOCTaTOYHOIO KOJIMYECTBA CIELHAUCTOB, a TaKXKe MOMEIIEHHH, B
OTCYTCTBHM OYEpe/Ieil IpU MpuemMe JOKYMEHTOB OT 3asBUTENIEH (MX YIOJIHOMOUYEHHBIX MpeACTaBUTENEH),
OTCYTCTBHE >Kanod Ha JeilcTBusa (Oe3/1efCTBHE) CHELMATMCTOB, UX HEKOPPEKTHOE, HEBHUMATEIbHOE
OTHOIIEHHE K 3asiBUTEIISIM (MX YIIOJIHOMOUYEHHBIM MIPEICTABUTENSIM);

o0ecrieyeHre BO3MOXKHOCTH TIOJTYYEHHUS 3asBUTENAMH HMH(DOpPMAllMM O MpefocTaBisieMOn
MynununansHoi yenyre Ha PIITY;

o0ecrieyeHHe BO3MOXHOCTH IOJIa4Md  3asABJI€HUS UM JIOKyMEHTOB, HEOOXOIUMBIX  JUIf
npeaocTaBieHuss MyHUIIUIIATBHON yCinyru, ee pe3ynbratoB depe3 PIIIY B MO®I], npuema xanod u
BbIJIAUM 3asBUTESIM pE3yJIbTaTOB PACCMOTPEHHUs Kallo0 OCYIIECTBIISIOTCS B COOTBETCTBUU C
COTJIALIEHUSIMU, 3aKIIOYeHHBIMU Mexay M®L n agMuHuCTpanueil MyHUIMNaNbHOro 00pa3oBaHus WK
Mexny M®PI[ u MyHunuMmansHeIM apXuBOM (J1ajee - COTJIallleHHe O B3aUMOJEWUCTBUHU), C MOMEHTa
BCTYIUIEHHUS B CHUJTy COOTBETCTBYIOLIEIO COTJIAIEHUS O B3aMMOICHCTBHM.

JUIsL HaTIpaBJIEHUs 3asBieHHs B 3JeKTpoHHOM Buje Ha PIII'Y oGecreunBaercst TOCTYNHOCTD IS
KOIMPOBAaHNsA M 3aIlOJIHEHUS B JJEKTPOHOM BUJE 3asBJICHUS, B TOM YHCIE C HCHOJIb30BAaHUEM
JJIEKTPOHHOU IOATIHUCH.

IIpU TTOAa4Ye 3asBJICHUs B JJIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHbIE B IyHKTe 10 HacTosmero
AJIMMHHCTPAaTUBHOTO pErJIaMEHTa, MOTYT OBITh MpEACTaBiICHBI B ()OPME 3JIEKTPOHHBIX JTOKYMEHTOB,
MTOATMCAHHBIX AIEKTPOHHON MOJAIHKCHIO.

Ha PIII'Y obecneunBaeTcsi BO3MOXKHOCTH MOJYyYeHHS HHPOPMALMU O XOAE MPEAOCTABICHHS
MyHUIMIIanbHOM YCIyTH;

HITINe247



63

KOHCybTHUpoBaHue 3assureneit B MOL] npu nonave 3asBnennii nocpeacrsam PIITY;

TPAHCIIOPTHASA JOCTYIHOCTh K MECTaM IIPENOCTABICHN MyHUIINIIaIbHON YCIIYTH;

obecrieyeHne OECTPENSATCTBEHHOIO JIOCTyNa JIMIAM C OrPAaHHYEHHBIMH BO3MOXXHOCTSIMH
NEePEBIKEHUS] K MOMEIIEHUSAM, B KOTOPBIX IpeAocTaBisieTcds MyHuULUNanbHas yciyra (B TOM 4Hcie
Hajnuuue O€eCIUIaTHBIX NapKOBOYHBIX MECT /ISl CHELMAIBHBIX AaBTOTPAHCIOPTHBIX CPEIACTB JIMI[ C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 370POBBS).

IToxazarensiMu KayecTBa IpeoCcTaBiIeHNnss MyHUIIMIIaNbHON YCIYTH SBJISIOTCS:

cobutosieHre TpeOoBaHUN AJMUHHCTPATUBHOIO pPErVIaMEHTa O Mopsake HH(opMupoBaHUs 00
OKa3aHuM MyHHIIMIIAIIBHON YCIIYTH;

COOJIIOJIEHHE CPOKOB NpeloCcTaBlIeHNss MyHUIMIIaNbHOHN YCIIyTH;

COOTHOLIEHUE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBIEHUH Ha MPEJOCTaBICHHE
MyHUIMIAAbHON YCIyrn K OOLIeMy KOJMYECTBY 3asBJICHMM, IOCTYNUBUIMX Ha IpeJoCTaBIEHUE
MyHuunanbHOM yCiayru;

CBOEBPEMEHHOE HaIlpaBJIeHUE YBEIOMJICHUH 3asBUTEISIM (MpeACTaBUTENSIM 3asBUTENEH) O
IIPEAOCTABICHUH WU IIPEKPALLCHUH IIPEIOCTaBIeHUsI MyHUIUMIIAIbHON YCIyTH;

COOTHOILIEHHE KOJMYECTBA OOOCHOBAaHHBIX JKJIO0 TIpakJaH M OpraHu3alMii MO BOIpPOCAM
Ka4yecTBa M JOCTYITHOCTH NpeAocTaBieHHsI MyHUIMTAIBHON YCIYTH K 00IIIEMYy KOJHUYECTBY JKanoo;

Wuble TpeOOBaHUs, B TOM YUCIIE€ YUYUTHIBAOLIME OCOOCHHOCTH NpeAocTaBIeHUsT MyHUIIMIATIbHON
yCIyrd B MHOTO(YHKIIMOHATBHBIX IEHTPAX, U 0COOCHHOCTH MPEAOCTaBICHUS MYHHUIIMIIATBHON YCIIyTH B
3JIEKTPOHHOHU (opMme.
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[Ipunoxxenue 14

K AJMMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU
«Bb11aya apXUBHBIX CIIPABOK, apXMBHBIX
BBINHUCOK, APXUBHBIX KOMUH 1 MHPOPMAITMOHHBIX
IIMCEM I10 BOIIPOCaM, 3aTparuBaroLIUM IIPaBa U
3aKOHHBIE MHTEPECHI 3asBUTEIIS

Tpeﬁona}mﬂ K 00ecrneyeHnIo AOCTYIIHOCTH MyHHIII/IHaJIBHOi/i YCiIayru ajist MHBaJUuJ10B U JIMI €
OrpaHU4Y¢HHBIMH BO3MOKHOCTHAMMU 3/10POBbA

1. Jlumam ¢ | u |l rpynmamu MHBIMIHOCTH OOECHEYMBACTCS BO3MOXHOCThH IOJYyYEHUS
MyHHUITUTIATLHON YCIIYTH TI0 MECTY X IPEeObIBaHUS C MPEABAPUTEIIBHON 3anuChio 1Mo Tenedony B M®II,
a Taxoke nocpeactsom PIIT'Y.

2. Ilpu mpenocraBneHM MyHUIUMNAIBHON YCIyrd JUIAM C HApyIICHUAMU (QYHKIHMM ClyXa U
JUIAM C HapyHIeHUsIMH (QYHKIUH OJHOBPEMEHHO CllyXa W 3pEHHs JOJDKEH ObITh obecriedeH
cypIorepeBo; WM THU(IOCYpAONepeBO Mpolecca MpeaocTaBieHHs] MyHUIMTAIBHOW YCIyrH, 00
opranu3oBaHa paboTa aBTOMAaTHU3MPOBAHHOM CHCTEMBI CypAONepeBoja Wi TU(DIOCYpIomnepeBoa,
IIPOM3BEIEHO KOHCYJIbTUPOBAHUE 10 UHTEPECYIOLIUM €T0 BOIIPOCaM yKa3aHHBIM CIIOCOOOM.

3. B momemeHusx, mpeaHa3HAYCHHBIX IS TpueMa 3asBuTeneil (mpeacraButeneil 3asBUTENS),
JOJHKHO OBITH OPraHU30BaHO OTAENBHOE OKHO (MECTO MpHeMa), MPUCHOCcOOIeHHOe ISl TMprUeMa JIHUI] CO
CTOMKHMH PAaCCTPOMCTBAMHU 3PEHUS U CIIyXa, a TAK)KE OMOPHO-IABUTATEIbHON (DYHKIUU.

4. B nomemeHusX, NpeJHa3HAYCHHBIX A npuema 3asBuTeled (IpeacTaBuTeneil 3asBUTEN),
obecrnieunBaeTcs AyOnupoBaHHE HEOOXOAWMOM ISl JUI[ C OMPAHUYCHHBIMH BO3MOXHOCTSMHU 3]I0POBBS
3BYKOBOW W 3pHUTENbHON MH(pOpPMAINK, a TAaKXKe HAJIIUCEH, 3HAKOB M MHOW TEKCTOBOW U TpaduvecKoi
uHbOpMaMK  3HAKaMH, BBIIOJHEHHBIMH  penbedHO-TouedyHbIM  ImpudToM  bBpaina, momyck
Cyp/0oNEepeBOJUHKa, TU(DIOCYPIONEPEBOAUNKA U COOAKU-TTPOBOJHHKA.

5. [lo xemanuto 3asButens (TpeacTaBUTENss 3asBUTENsI) 3asBJIICHHE TOATOTABIUBACTCA
pabotHukoM MOILI, TekcT 3asiBieHUs 3aUUTHIBACTCS 3asBUTENIO (MPEACTABUTENIO 3asBUTEINS), €CIU OH
3aTPyJHAETCS 3TO ClIENaTh CAMOCTOSATEIBHO.

6. Jlumam, WMEIOLMM  OrpaHWYEHHUs  JBUraTebHOW  aKTUBHOCTH,  MPEMATCTBYIOIINE
CaMOCTOSITEIbHOMY  IMOJIUCAHUIO JIOKYMEHTOB, Tpeajaraercs oOpaTUThCS K HOTapuycy JUls
YIOCTOBEPEHHMSI MOAMUCH JPYroro Jua (pyKOMPUKIAAUUKA), 32 JAHHOE JIULIO.

7. 3nanue (nomemenue) MOILl obopynyercs HHPOPMAIIMOHHOM TaOIWYKON (BBIBECKOH),
cozeprkarieit nonHoe HaumeHoBanue M®L], a Taxke nHpopmMalnio 0 pexume ero padboThl.

8. Bxox B 3manue (nomemenue) M®PL[ u BpIXOJ M3 HEro OOOPYIYIOTCS COOTBETCTBYIOIIMMU
yKazaTeas MU C AaBTOHOMHBIMU HUCTOYHHMKaMu OecriepeOOilHOro MHTaHus, a TaKKe JIECTHHULIAMU C
MOPYYHSMU M TAHAyCaMH JUIsl NEPEIBUKECHMS NETCKMX W HHBAJIUIHBIX KOJSICOK B COOTBETCTBHU C
TpeboBanusimu DenepanbHoro 3akoHa oT 30.12.2009 Ne 384-D3 «Texnuueckuii AIMHUHUCTPATUBHBIN
periaMeHT o 0e30MacHOCTHU 3JJaHUN U COOPYKEHU .

9. Ilomemenuss M®LI, npeaHasHadeHHble g pabOThl C 3agBUTENSAMH (TIPEICTABUTEISIMU
3asBUTENsA), pacHojaraloTcsi Ha HIDKHHUX JTaXax 3[JaHUs U UMEIOT OTHENbHbIN BXxoa. B ciydae
pacronoXeHuss MyHUIHMNadbHOro apxuBa U MO®PI[ Ha BTOpOM »Ta)xke W BbINIE, 3JaHUE OCHANIAETCSA
TU(GTOM, ICKANATOPOM WM MHBIMH aBTOMAaTUYECKUMH MOABEMHBIMH YCTPOICTBaAMH, B TOM YMCIE IS
JIUI] C OTPAaHUYEHHBIMH BO3MOXXHOCTSMH 3/10POBBS.

10. B MOII opranusyercst OecrmiaTHBIM TyajeT Juis IMOCETUTENEeH, B TOM YHCIE Tyaler,
IIpeIHAa3HAYEHHBIN AJIs1 JIUL C OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3710POBbSI.
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11. Pabornukamu MOI] opranusyercs paboTa MO COMPOBOXKIACHHUIO JIHI], UMCIOIINX CTOHKHE
paccTpoiicTBa (YHKIIMHM 3pEHHUS U CaMOCTOSTEIBHOTO IEPEIBMKCHUS, U OKa3aHHEe UM IOMOIIM IpU
oOpamieHny 32 MyHUIMNATBHOW YCIyTrOW M MOJIyYeHHs pe3ysibTaTa MpeAoCcTaBleHHsT MyHHIIUIIATBHOMI
YCIyTH; OKa3aHUIO MOMOIIM YKa3aHHBIM JIMIIaM B IPEOI0JICHHH 0apbhepoB, MELIAIONIUX ITOIYIEHUIO0 UMHU
YCIIyT HapaBHE C JPYTHUMH.

HITJ(Ne247



66

IIpunoxenue 15

K AJIMUHUCTPAaTUBHOMY PETTIAMEHTY
IIPEIOCTABIEHNS MyHULUIIAILHOM YCIyTH
«Bb11a4a apXMBHBIX CIPABOK, APXMBHBIX
BBIIIMCOK, apXMBHBIX KONHUM ¥ MH(GOPMAIMOHHBIX
HMCEM I10 BOIIPOCAM, 3aTParkMBarOLIMM IIpaBa u
3aKOHHBIE HHTEPECHI 3aABUTENIS

Hepeqeﬂb H CoAEpRKaHUEC AIMUHUCTPATHBHBIX HeﬁCTBHﬁ, COCTABJ/IAIOIIUX A/IMUHUCTPATHUBHBIC IPOUECAYPLI

1. IIpuem 3asBiaeHUs U JOKYMEHTOB, IIPEABAPUTEIBHOE PACCMOTPEHUE IOKYMEHTOB U Nepefada uX B MyHUIIMIIABbHBIA apXUB, HEIOCPEACTBEHHO
IIPEIOCTABIAIOINN MyHUIINIIANBbHYIO YCIYTY

1.1. lops10K BBINOJHEHHS] AAMHUHHCTPATHBHBIX J1eiicCTBUIi PN TMYHOM o0pameHnun 3asiButens (npeacraBurens 3asBureisi) B MOIL]

Mecro
. Cpennsis
BBITIOJTHEHUS AJIMUHUCTpaTUBHBIE Cpennuii cpok .
. TPYLOEMKOCTh Copnepxanue neicTBus
nporexypsl/ NecTBUS BBITIOJTHEHUS
BBITIOJTHEHUS
ucnosszyemas MC

M®Ll/ Monayns VYcranoBneHue cootBeTcTBUsA | B Teuenue | 5 MHHYT Crneunanuct MOI] IIpOBEPSET
M®IT EVC OV | nuunoctu 3assurens (IIpencraButens | pabGouero aHs (He KOMIUIEKTHOCTh IIPEACTaBIECHHBIX IOKYMEHTOB,
3asiBUTENIS) JIOKYMEHTaM, | BKIJIKOYAETCS B HE00XO0TMMBIX JUTS IIPEIOCTABIICHUS
YAOCTOBEPSAIOLIUM JMYHOCTB, | OOIIMH CPOK MyHununaaIbHOU yCIIyTH, COOTBETCTBUE
IIPOBEPKA KOMILJIEKTHOCTH | IIPEIOCTaBICHUS TpeOoBaHUsAM, yKazaHHbIM B Ilpunoxenun 10
JIOKyMEHTOB MYHHUIMITAIBHOU HACTOALIET0 AJIMUHUCTPAaTUBHOTO PErJIaMEHTAa,
YCIIyTH). 3a UCKIIOYECHHEM 3asiBJICHUS B Ciy4yae, eciu
oOpartaercs cam 3asBurens uin [IpencraBurens
3asBUTENS, YINOJIHOMOYEHHBIM Ha IOANMCAaHUE

3asBIICHUS.
IIpoBepka MMOJTHOMOYU I 5 MUHYT [IpoBepsArOTCS JOKYMEHTHI, YAOCTOBEPSIOIIMI
IIpencraBurens 3asBuTeNA Ha ITOJTHOMOYUS IIpencraBurens 3asIBUTEIS
OCHOBaHUU JIOKYMEHTA, (ToKyMeHT, YZIOCTOBEPSIOLIUI JUYHOCTD
YJIOCTOBEPSIONIEr0 MOJIHOMOYUs (IpH [IpencraBurenss 3asBUTENs] W JOBEPEHHOCTb,
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Mecro
BBITIOJTHEHU S
poLeaypsl/

ucnogp3yemas MC

AJIMUHHCTpPATHBHBIC
JIEUCTBUS

Cpennuii cpok
BBITIOJIHCHUS

Cpennsis
TPYJIOEMKOCTh
BBIMTOJTHEHUS

Coneprxanue 1eUCTBUS

oOpareHuun
3asIBUTEJIS)

IIpencraBurens

IToaroroska
JIOKYMEHTOB

OTKaza B  [puUeMe

3arosHeHnE
CKaHUPOBaHUE

3asIBIICHUS,
MPEJICTABIEHHBIX
JIOKYMEHTOB, CHSITHE KON
OpUTHHAJIOB JIOKYMEHTOB u
dbopMHUpOBaHHE BBHIMUCKA O TMpPUEME
3asgBieHus u MPUJIAraeMbIX
JIOKYMEHTOB

BBIJIAHHYIO B COOTBETCTBUU c
3aKOHOJATEIbHBIMA M WHBIMH HOPMAaTHBHBIMU
akramu, JedcrByromuMu B Poccuiickoit
denepannn).

15 munyT

B cnywyae Hanuuus OCHOBaHHW IJIsi OTKas3a B
npuemMe JOKYMEHTOB M3 MyHKTa 12 HacTosIero
AJIMUHHCTPATUBHOTO periaMeHnTa
CIIEIUAINCTOM M®I] OCYILIECTBIISAETCS
uHpopmupoBanue 3asButens (IIpencraBurens
3aBUTENSI) O HEOOXOIUMOCTH IPEIbSIBICHHS
JIOKYMEHTOB IS MPENOCTABICHUS
MyHununanpHOM  yciayru W Ipeajiaraercs
0o0paTUThCA TMOCJIE MPUBEACHHUS JTOKYMEHTOB B
COOTBETCTBHE c TpeOOBaHUSAMU
3aKOHOJATEILCTBA.

[To tpeboBanuto 3assurens (IIpeacraBurens
3asBUTENSI) YIOJHOMOYEHHBIM CIEIHUATHUCTOM
MOI] noanuckiBaeTcsi U BBIIAETCS pelIeHHe 00
OTKa3¢ B IIPUEME JOKYMEHTOB C YKa3aHHEM
IPUYMH OTKa3za B CPoK He mozaHee 30 MUHYT C
MOMEHTa MOJTy4YEeHUS oT 3agBuTens
(IlpencraButens 3asBUTENS) TOKYMEHTOB.

15 Mun

B cnydae oTcyTcTBUS OCHOBaHUM JUIsl OTKa3a
B IpUEME JIOKYMEHTOB, crenuaaucroM MOIL]
3aII0JIHAETCS KapTo4kKa MyHnunumnansHoON
YCIYTU, BHOCATCSI CBEJACHHS II0 BCEM IIOJSM B
COOTBETCTBUU C MHCTPYKIIUEHM.

B npucyrctBun 3asiButens (IIpeacraButens
3asBUTENS, YIMOJTHOMOYEHHOTO Ha IMOJIHUCAHUE
3asiBJICHUS) 3aM0JIHIETCS 3asBICHUE.
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Mecro
BBITIOJTHEHU S
poLeaypsl/

ucnogp3yemas MC

AJIMUHHCTpPATHBHBIC
JIEUCTBUS

Cpennuii cpok
BBITIOJIHCHUS

Cpennsis
TPYJIOEMKOCTh
BBIMTOJTHEHUS

Coneprxanue 1eUCTBUS

B cmyuae oOpamenuss IlpencraBurens
3asiBUTEIIS, HE YIOJIHOMOYEHHOTO Ha
MO/NNCAaHUE 3asiBiIeHUS, IIpeJICTaBIIsIeTCA
NOANKMCAHHOE 3asiBUTENIEM 3asiBJICHUE.

Ecin  3asBneHue  HE  COOTBETCTBYET
TpeOOBaHUAM - CIICI[UAIINCT MOI]
UHPOPMHUPYET TIpEACTaBUTENS 3asiBUTENS O
HEOOXOJUMOCTH  TMOBTOPHOTO  3alOJIHEHUS
3asBiIcHUSI.

Crnenuanuct M®I] CKaHUpYyET
npejacrasienabie 3assutenem ([IpeacraBurtenem
3asIBUTEIA) OpUTMHAJIBI JIOKYMEHTOB,

dbopmupyer 3ekTpoHHoe neno B MO ENC
OV, cHUMaeTr C NpeACTaBICHHBIX OPUTMHAJIOB
JIOKYMEHTOB KOIHUU U 3aBEPSET UX MOANUCHIO U
nedateio M®I] (3a uckimoueHneM JOKYMEHTOB,
MIPEACTABICHUE  KOTOPBIX  NPELyCMOTPEHO
TOJIbKO B IOJJIMHHUKAX).

B ciydae ecinu 3asBUTENEM
(ITpencraButenem 3asBUTENs) TNPEACTABICHBI
KOIIMK  JTOKYMEHTOB — crenranuct MOIL]

OCYIIECTBIISIET CBEPKY MPEACTABICHHBIX KOMHI
JOKYMEHTOB C OpUTMHAJIaMH JTOKYMEHTOB,
3aBepsIET UX MOIMUCKHIO U MTEYaThIO.

[logIMHHMKKM ~JAOKYMEHTOB  BO3BpAlllatOTCs
3assurento (IIpeacraBurento 3asBuTens) (3a
HCKJIIIOYEHUEM  JIOKYMEHTOB, IMpEACTaBICHUE
KOTOPBIX MIPEAYCMOTPEHO TOJIBKO B
MOATTUHHUKAX).

Crnenunamict M®I] pacniedatsiBaeT 1 BBIACT
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Mecto

" Cpennsis
BBIIIOJIHEHUS AJIMUHHCTpPATHBHBIC Cpennuii cpok .
. TPYJIOEMKOCTh Coneprxanue 1eUCTBUS
poLeaypsl/ ENCTBUS BBITIOJIHEHUS
BBIMTOJTHEHUS

ucnogp3yemas MC

3asiBUTEIIO (ITpencraBuremnto 3asiBUTENS)
BBIIIMCKY B MOJIYYEHUU 3asiBICHUS, JOKYMEHTOB
C YKa3aHMEM UX IIEpPEeUHs U KOJIMYECTBA JIUCTOB,
BXOJSIET0  HOMEpa,  JaTbl  TOTOBHOCTH
pe3ysibTata npeaocTaBieHus MyHHIUITAIBHOU
YCIIYTH. Beinucka MOAMHUCHIBACTCS
cnenuanuctoM MO®LI, npuHABIINM JTOKYMEHTBI
u 3asBurenem ([IpencraBurenem 3asBUTENs).

DIIEKTPOHHOE hi(h (6] (3asBienue,
npujiaraeMble K HEMY JIOKYMEHTHI, BBIMHCKA)
nocrynator u3 Moayns ML EMC OV B
Monyne EMC OV B nenb ero ¢popMupoBaHus.

3asiBIeHUE, IPUIIAaTaeMble K HEMY JIOKYMEHTbI
Y DK3EMIUIAP BBIUCKUA HanpasisiroTcs u3 MOL]
B MYHULIMIIAJIbHBIA apXUB KYyphEPCKON CIy:K00ii
Ha  OyMaXHBIX HOCHTEISIX HE  IIO3]Hee
cienyromero pabouero JgHA CO  JOHA  UX
nonydenuss ot 3assurens (IIpencraBurens
3asIBUTENS).

OcymectBisiercs epexos K
aJIMUHUCTPATUBHOM mpoueaype «O0paboTka u
MIPE/IBAPUTEIILHOE PACCMOTPEHHUE IOKYMEHTOBY.

1.2. Ilopsaaok BbINOJHEHUS aIMUHUCTPATUBHBIX JieiicTBUii npu oopamennu 3asisutess (IlpeacraBuresi 3asiBUTEJIA)

yepes PIIT'Y.
MecTo BBEITOJTHEHUS AJIMUHHCTpPATHBHBIE Cpennuii cpok Cpennsis Coneprxanue eHCTBUS
poLeaypsl/ JIeHCcTBUA BBITTIOJTHEHUS TPYAOEMKOCTD
ucnogp3yemas MC BBITTOJTHEHUS
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MecTo BBINOIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok Cpennsist Copnepxanue neicTBus
npouenypsl/ neicrBus BBINOJIHEHUS TPYAOEMKOCTh
ucnosnzyemas MC BBIIIOJTHEHUS
PIIT'Y/ Monayns EWC | Ilocrymienne 1 nenn 1 nenn 3asBUTEb (ITpencraBuTenb 3asBUTEJIS)
oy JIOKYMEHTOB (He BKIIOYAeTCs B HaIpaBJIsieT 3asBiIeHHE u JIOKYMEHTHI,
o0 CpOK HE00X0uMbIe s IIPEJOCTaBIICHUS
IIPEIOCTABIICHUS MyHununaabHOU yCiayru, B 3JIEKTPOHHOM BUJE
MyHununaibsHON nocpeactsom PIITY.
yCIIyTH). TpeboBanust K JOKYMEHTaM B DJIEKTPOHHOM

BUJE YCTaHOBJEHBl IyHKTe 21 Hacrosmero
AJIMUHHUCTPAaTUBHOTO pErJIaMeHTa.

3asBlIeHHE W IIpWlaracMble  JOKYMEHTBI
IIOCTYIAOT B MHTerpupoBanubiii ¢ PIITY Monyins
ENC OoV. OcymectBisieTcs nepexoz K
aJMUHUCTpaTUBHOM mpouenype «OO0paboTtka u
IIPEIBAPUTEIIBHOE PACCMOTPEHUE TOKYMEHTOBY.

1.3. Ilopsi1OK BBINOJHEHUS AIMUHUCTPATUBHBIX IeHCTBUI IPU o0OpaiieHnu 3asaBuTe/ A (MPeACTABUTE/S1 3asiBUTEJIs1)
MOYTOBBIM OTIIPABJICHUEM U 10 YJIEKTPOHHOM MmoyuTe.

MecTo BBINOIHEHUS AJMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTs Copepxanue neicTBus
npouenypsl/ucnonb3yemas MC JNEUCTBUSA BBIIIOJIHCHUS
MyHununaibHbld apxus/ ITomyyenue 1 pabounii 1eHb (HE BXOJUT B CPOK B MyHHIMnanbHbINA apXHUB MOCTYHAOT 110
Monynb okazanus ycayr EMC | nokymeHTOB IIPEIOCTABIIEHUS YCIIYTH) aZpecy MyHHUIMIAJIBHOTO apXUBa 3asiBICHHE
oy 1 KOIIMH TOKYMEHTOB, YKa3aHHBIX B IIYHKTE

10, HEOOXOAUMBIX IS MIPEIOCTABICHUS
MyHUIIMTIaTBHON YCITYTH.

MyHununaibHbIA apxXus/ IToaroroBka oTkasza B 1 pabounii neHs (He 15 MunyT B cnyuyae Hanmuns oCHOBaHUU M3 IMyHKTa 12
Monynb okazanus ycayr EMC | npueme 10KyMEHTOB U BXOJUT B CPOK HACTOSLIETO AJMUHUCTPATUBHOTO
oy HAIPABJICHUE PEUICHUS IIPEIOCTABIICHUS periiamenTa CHEUATUCTOM

00 OTKaze B Ipueme YCIIYTH) MyHUIMIIaTBHOTO apXUBa HAIPABIISETCS 110

JIOKYMEHTOB MPH rnmoure / SJIEKTPOHHOM MouTe penieHue o6
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemkocTs Copnepxanue neicTBus
nporenypbl/ucnonbzyemas NC JNEUCTBUS BBINOJIHEHUS
oOpamieHuu no noyre/ OTKa3e B IpUEME JIOKYMEHTOB C YKa3aHHEM
JJIEKTPOHHOU IIOYTE IIPUYUH OTKAa3a.
MyHununanbHbIil apXuB Ilepenauya nmakera 30 MuHyT B ciydae oTcyTcTBUS OCHOBaHUM AJI OTKa3a
M®I] JTIOKyMEeHTOB B M®DI| B IpUEME JOKYMEHTOB MYHUIUITAIbHBIN
JUISL pETUCTPALIUU apXx¥B HE MO3]IHEE MEPBOTO paboyero aHs,
CJIEYIOILETrO 3a JHEM MOJIy4YECHUS
JIOKYMEHTOB, Iepe1aéTr 3asBlICHUE U
IIOJIy4YeHHbIE TOKYMeHThI B ML nis
IPUCBOEHUSI PETUCTPALIMOHHOI'O HOMEpA.
M®II/ Moaynas M®I[ ENMC Perucrparnus 10 MunyT Cnennamuct M®L] perucrtpupyer
oy 3asiBIIeHUs U Tiepeayda 3asBiieHUE, POPMUPYET JIEKTPOHHOE JIE0 B
3JIEKTPOHHOTO /€A B Mogaynes MOIL[ EMC OV nanpasisieT ero B
MYHHUIIMIIAJIbHBIA apXUB Monyns EMC OV.
2. O0paboTKa M NpeIBaApUTEJIbHOE PACCMOTPEHHE JOKYMEHTOB
MecTo  BBIIIOJHEHUS AJIMUHUCTPATUBHBIE Cpennuii cpok Cpennsis ConepxxaHue 1eMCTBUS
npoueaypsl/ nefcTBUs BBITIOJTHEHUS TPYAOEMKOCTh
ucnoasszyemas 1MC BBITNIOJTHEHUS
MyHununaibHbIi IIpoBepka KOMIUIEKTHOCTH | | paGouwnii neHb 15 munyT IIpy mocTyruleHMM SJIEKTPOHHBIX JTOKYMEHTOB
apxus/ Mopnynb | mpencTaBieHHbIX — 3asBUTENEM | (NEpBBIN ACHb or M®I[ crnenmamuer MyHHIMIAIIBHOTO apXHBa,
okazanus ycinyr EUC | (IlpeacraButenem — 3asBHUTENs) | TNPelOCTABICHUS OTBETCTBEHHBII 32 INpUeM U  IPOBEPKY
oy JOKYMEHTOB, IMOCTYNUBIIMX OT | MyHHULIUNIAIbHOU MOCTYIHUBIINX JIOKYMEHTOB B LeNsIX
M®I[ npu oOpamieHMH 4Yepe3 | YCIyrH) [IPEeA0CTaBIeHUs. MyHULIUIIAIBHON YCIIyTH:

M®II, o moyre U MEKTPOHHOU
oyTe

1) ycraHaBiuMBaeT mpeAMeT  oOpaleHus,
nostHoMouus IIpencraBurens 3asBUTENS;

2) nmpoBepseT MpPaBUIBHOCTH O(OpMIIEHHUS
3asgBIEHUs, KOMIUIEKTHOCTb  IPEACTABICHHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUIsI MPEAOCTABICHUS
MyHUIIMIIaTBHOM  YCIYTH, M COOTBETCTBHE UX
YCTaHOBJIEHHBIM AJMUHUCTPAaTUBHBIM
perJamMeHToM TpeOOBAHUSIM;
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MyHununanpHbIi IIpoBepka KOMIIJIEKTHOCTH 1 pabounii 1eHb 15 munyT IIpu nocTymnneHun JOKyMEHTOB B 3JIEKTPOHHOU
apxuB/ Moaynb | npecTaBiICHHbBIX 3asBUTEIIEM (TIepBBIii 1eHBb dbopme c PIIT'Y B MyHUIMNAIBHBIA apXuB
okazanuss ycinyr EWNC | (IlpeacraBurenem 3asBUTENS) IIPEAOCTABIICHHUS OTBETCTBEHHBIM  3a  IIPMEM U IIPOBEPKY
oy 3JEKTPOHHBIX JIOKYMEHTOB MYHULUIIAJIBHON MOCTYIHBIINX JIOKYMEHTOB B LEeTsAX
(3MEeKTPOHHBIX 00pa3oB YCIIYTH) MPENOCTABIICHUS MyHuIMIIanbHOU YCIIyTH
JIOKYMEHTOB) ITOCTYIUBIINX C IIPOBOJIUT MIPEABAPUTEIIBHYIO IPOBEPKY.
PIII'Y 1) ycramaBimumBaeT mpeaMeT  oOpaiieHwus,
nostHoMouus IIpencraBurens 3asBUTENS,
2) mnpoBepsieT NPaBUIBHOCTH  O(QOpPMIICHUS
3asiBlI€HUs, KOMIUIEKTHOCTb  IPEICTaBICHHbBIX
JIOKYMEHTOB, HEOOXOJIUMBIX Ui MPEJOCTaBICHHUS
MyHUIMIIaIBHOM  YCIIYTHM, M COOTBETCTBHE UX
YCTaHOBJICHHBIM AJIMUHHCTPATUBHBIM
peraaMeHToM TpeOOBaHMSIM.
MyHununansHbII IlogroToBka oOTKa3a B IpuUeMe 15 munyT B cnyuyae Hamumuus ocHOBaHMM M3 IyHKTa 12
apxuB/ Mopynb |IOKYMEHTOB UM YBEJOMIICHHE HAcTOsIEro  AJMUHUCTPATUBHOIO  pErJIAMEHTa
okazanusi ycnyr EWNC |3asBurens (ITpencraBurens CIIEAAITUCTOM MyHULIMTIATBHOTO apxuBa
oy 3asBUTEIIS) IIOCPEACTBOM OCYILIECTBIIAETCS YBEIOMIIEHHE 3asBUTENSA
U3MEHEHHUs cTaTyca 3asBIIEHUS B (ITpencraBurens 3asBUTENs) 00 OTKa3e B MpueMe
anaHoM kabunere PIITY JOKYMEHTOB C VYKa3aHWEM INPUYMH OTKa3a B
MEepBbIii pabounii JIeHb, CIEAYIOMUNA 3a JHEM
noaauu 3asnenus yepes PIITY.
MyHununansHbIi Omnpenenenve HeoOxomumoctu | 1 paGouunii AeHb 15 munyT B cinywae npenocraBieHus — 3asBUTENIEM
apxuB/ Monyinb | HarpaBJIEHHUS (mepBbIit 1eHb (ITpencraBurenem 3asBUTENS) BCEX JIOKYMEHTOB,

okazanus yciayr ENC
oy

MCKBCIOMCTBCHHBIX 3aIIpOCOB

MPEIOCTABIICHUS
MYHHULUITAJILHOU

YCIIyTH)

HE00XO0IMMBIX JUIS IIPEI0CTABIICHUS
MyHuunanbHOu yCIIyTH, OCYILECTBIAETCS
nmepexo] K  aIMUHUCTPAaTUBHOM  IpoLeaype
«[Tpunsarue pemenus». B ciydae HeoOXxoauMocTu
3arpoca, OCYIIECTBIIAETCS epexo. K
aMUHUCTPATUBHOMN npouenype «PopMUpPOBAHUE U
HaIlpaBJI€HUE MEKBEIOMCTBEHHBIX 3alpOCOB B
opranel  (OpraHu3alnMu),  y4acTBYIOIIME B
IIPEAO0CTABICHHH MyHUIINITAIBHON YCIYTH.
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3. ®opMupoBaHHe U HANIPABJIEHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OPraHbl (OpraHu3anum), y4acTBylolme B
npegocraBjieHu MyHHIMIIAJIbHOM YCIYTH.

Mecto

N Cpennsis
BBITIOJTHEHUS . Cpennuii cpok .
— AJMUHUCTpPAaTUBHBIE JEHCTBUS - TPYAOEMKOCTh Copnepxanue neicTBus
ucnoap3yemas MC BRITOMHEHHA
MyHununanpHbII Onpenenenue cocraBa JOKYMEHTOB, 5 paGouux nueit | 20 MUHYT Ecnmu  OTCYTCTBYIOT HEOOXOIUMBIE — JUIS
apxus/ Monyne | noanexamux 3a1pocy. IPENOCTaBIeHUsT ~ MyHUIMIAIBHOM  yCIyTu
OKa3aHus ycayr | HanpaBineHue MeXBEIOMCTBEHHbBIX JIOKYMEHTHI (CBE/I€HHUs), yKa3aHHble B MyHKTE 11
ENC OY 3aIpOCOB. HACTOALLETO AJIMUHUCTPATUBHOIO PETJIaMEHTa,
CHEIHAJIUCT MyHULIUTIaTBHOTO apxuBa
OTBETCTBEHHBIN 3a OCYILIECTBIICHUE
MEXBEIOMCTBEHHOTO B3aUMO/JICICTBUS,
OCYILECTBIIsICT (DOPMUPOBAHUE U HAIPABICHHE
ME)KBEIOMCTBEHHBIX 3aIIPOCOB.
KonTposns IIPEIOCTABIICHUS 5 MUHYT IIpoBepka  mocTymuieHMs  OTBETOB  Ha
pe3ysbTara 3arpocoB ME)KBEIOMCTBEHHBIE 3aIIPOCHI.
OTBeTBl Ha MEXBEIOMCTBEHHBIE 3aIPOCHI
noctrynatoT B Mozayss okazanus ycinyr EUC OVY.
ITocme mocTymieHMM OTBETOB Ha 3alpoOChl
npu oOpamenun 3asButens (IIpencraBurens
3asBUTENA)  OCYLIECTBISETCS  MEpexo] K
aAMUHUCTpaTUBHOM  mpouenype  «lIpunsatue
pELIECHUSD.
4. IlpunsiTHe peLIeHUs.
Mecro AJIMAHHUCTpPATUBHBIE ACHCTBUSA Cpennuii cpok | Cpenusis Copepxanue neicTBus
BBITIOJTHEHUS BBITIOJTHEHUS TPYAOEMKOCTh
IPOLEAYPHI/HUCIIO BBITIOJTHEHUS
ap3yemast C
MyHununaibHbIi Onpenenenne BO3MOXXHOCTH 8 paboumx aHeil 15 munyT Crennanuct MyHHUIIMIIaTBHOTO apxuBa,
apxus/ Monaynb | TpeaoCTaBICHUS MyHULIMTIATLHON OTBETCTBEHHBIM 3a MpeaocTaBieHne MyHHIUMNAIbHON
OKa3aHUsl  YCIYT | YCIYIH yCIOyrd, Ha OCHOBaHMM COOPAaHHOTO  KOMIUIEKTa
ENC OY JIOKYMEHTOB onpenensier BO3MOYKHOCTh
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IIPEIOCTABJICHUS] MYHUIIUIIAJbHOM YCIYTH.
[Ipunsitue MTOJIOKHUTEIBHOTO 5 MUHYT IIpp otTcyrcTBUM OCHOBaHMM JJI1 OTKa3a B
peLeHus. YBenomienue 0 [PEAOCTaBICHUU MyHununaabsHoM YCIyTH
HEO00XOIMMOCTHU MIPEICTABUTH YIOJIHOMOYEHHBIM CHEUATUCTOM MyYHHUIIMIAIBHOTO
OpUTMHAJIBI  JOKYMEHTOB  JUId apxuBa IPUHUMAETCA  IIOJIOXKHUTEJIBHOE  PELICHHE.
ceepkrn B ML, npu obpamenun 3asBurtens (IIpencraButenb 3asBUTENS) YBEIOMIISETCS
3asBuUTeENsA (ITpencraBurens M3MEHEHHMEM TEKYIIEero craryca B JINuHOM KaOuHeTe Ha
3asBuTens) uepes PIITY. PIII'Y o0 HeoOXOAUMOCTH WIPEACTaBUTh OPUTHHAIIBI
JIOKYMEHTOB 17151 cBepku B M®DI] B Teuenue 5 pabouunx
JHEW, CO [HA, CJENYIOLIEro 3a JHEM HalpaBlICHUs
YBEJIOMJICHHUSI.
®opmupoBanue U  nognucanue | 1 pabouwmii 20 MUHYT CneunaiucroM  MyHUUMIANBHOTO — apXuBa B
apXMBHOM  CHpaBKH, AapXUBHOW | JEHb OyMaXHOM Buje Ha OsaHke MyHUIIMIIAIBLHOTO apXHBa
KOIIMY, AapXWBHOM BBIIUCKH WM (¢popmupyercsi ApXuBHAs CIPABKa apXMBHAasi KONMS,
UH(POPMAIIMOHHOTO MMHUCHMa apXMBHasi BBbINUCKAa, HH(GOPMAIMOHHOE IHCHMO.
Y1nomHoMO4YeHHOE JIOJKHOCTHOE JULO
MyHununaabHOro apxuBa NOANUCHIBAET
NOArOTOBJEHHYK) APXHBHYI CIPaBKYy, APXMBHYIO
KOIMIO, AaDXUBHYI0 BBINUCKY MM MH(OpMalnnoHHOE
MHCBMO.
Hampasnenue pemenust o0 oTkasze B Crneumanucrom  MyHUIIMDAIBHOTO — apxuBa B
IIPEIOCTABIEHNN MYyHUIIMIIAIBHOM OymMa)kHOM BHJie Ha OnaHke (opMupyeTcsi O0TKa3 B
YCIIYyTH Ha MO/ATHNCH NpeaoCTaBJIeHUH MyHuuMnanbHoi yeayra
YIIOJTHOMOYEHHOTO  JTOJDKHOCTHOTO VYIOJTHOMOYEHHOE JTOJDKHOCTHOE JIMIIO MOANHMCHIBACT
auna MyHUIIMDAIBHOTO apXuBa B NMOATOTOBJICHHOE pelleHus1 JMOO BO3BpallaeT Jyis
OyMa)KHOM BUJIE WU3MEHEHHUS
HezaBucumo oT MIPUHSTOTO pelieHus
OCYIIECTBIIIETCS ~ NEPEX0] K  aJIMUHUCTPAaTUBHOU
npornenype «Hampasnenue (Bbiaua) pe3yabraray.
Mynununanesbsii | Hanpasinenue pesynprara | 1 pabouuii | 5 MUHYT ITocne MOAIUCAHUS apXuBHOM CIIPABKH
apxuB/ Monynp | TpenocTaBieHUs JI€Hb apXMBHOI1 KOIUH, apXUBHOI BBINIUCKH,
OKazaHus yciuyr | MyHununansHou ycinyru B MOIL] HH(pOpMALMOHHOTO MUCbMa CIELIMAIUCT
ENC OV JUISL BBIIAYU MyHUIIMIIAIBHOTO apXHWBa HANPABIIIET pe3yJbTaT B

HIT/INe247




75

M®I] xyprepckoii ciyx00ii.

S. HanpasJjienue (Bblaauya) pe3yJbTara.

Mecro
BBIMIOJTHEHUS
POLEAYPHI/UCIIO
ap3yemas UC

AJIMUHUCTpPATUBHBIC IEHCTBUS

Cpennuii cpok
BBITIOJTHEHUS

Cpenuss
TPYAOEMKOCT
b
BBITTOJTHEHHSI

Coneprxkanue 1elCTBUS:

MO®Il/ Monynb
MOI] EUC OY

Csepka nokymentoB B M®II npu
oOpartleHuun 3asBuTeNs
(ITpencraBurens 3asBUTEJIS)
yepes PIITY

5 pabouunx
oHen

15 munyT

[Ipy  COOTBETCTBMHM  OPUTMHAIOB  JOKYMEHTOB,
npencraBieHubix  3asButeneM  (IIpencraBurtenem
3asiBUTENIS) JJII CBEPKH C DJIGKTPOHHBIMU 00pa3aMu, B
Mopyne M®IL[ EMC OV mnpocraBiseTcss OTMETKA O
COOTBETCTBUU JOKYMEHTOB OPUTHHAJIAM.

[Ipy HECOOTBETCTBUM OpPUTMHAJIOB JOKYMEHTOB,
npeacraBieHHbix  3asButenem  (IIpencraBurenem
3asiBUTENs1) AJI1 CBEPKU C JIEKTPOHHBIMH OOpa3amu, B
Moayae M®L EUC OY npocrasisieTcsi 0TMETKA 0
HECOOTBETCTBHHU JOKYMEHTOB OpPUTMHAJIAM,
3asBieHue nepemeaercs B apxus M®II nmox cratycom
«I[Ipu3Hanue pe3ynprara HE JEHWCTBUTEIBHBIMY». AKT
cBepku Harpasisiercs B Moayns ML EMUC OV nns
AHHYJIMPOBAaHUS  PEIIEHHs O  IPeJOoCTaBIECHUU
MyHUIIMIIATBHON YCIYTH.

MO®Il/ Moaynb
M®II EMC OY

Brinaua
MIPEAOCTABIICHUS
MynununansHoi yeiayru B MOIL]

pe3yibTaTa

B nens cBepku

10 MunyT

B cioyudae OTCYTCTBUM OCHOBaHMM s OTKa3za B
MIPEI0CTABICHUN MYHHUIIMITATIbHOM yCIyru
cneuunanuctoM MOI[ 3assurtemo (IIpeacraButento
3asiBUTENIs1) BBIIAETCS apXMBHAasl CIpaBKa, apXUBHAas
KOIHS, apXUBHAs BBIMHUCKA, HTHPOPMAITMOHHOE MTUCHMO:

- npu obOpamenun yepes PIIIY B cioyuae
COOTBETCTBHS OpUTHHAJIOB JOKYMEHTOB,
npencraBieHHblx  3asButeneM  (IIpeacraBurenem
3asBUTEIISA) TSl CBEPKU C AJIEKTPOHHBIMU 00pazaMu;

- mpu obparnenun yepe3s MDI]
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- ipu 00paIIeHNUH 1O TI0YTe

Cnenuamuer  MO®I[  npunumaer y  3asBUTENA
(IlpencraButens 3asBUTENS) BBIIUCKY O IOJYyYEHUU
pe3yinbrata W IPOCTaBIsieT OTMETKY O BblAaue
pesyabTata B Monyne M®L] EVC OY.

[Ipy  Hamuuuum  OCHOBAaHMK i1 OTKa3a B
IIPEIOCTaBICHUU MyHununaabsHoOM YCIyTd
CIIELIUAIUCT MOI] pacriedarsiBaeT KOIIUIO
anekTpoHHoro Pemienuss 00 oTkaze Ha OymMakHOM
HOCHTEIIE, KOTOpast 3aBepsAETCs MOJITUCHIO
YIOJIHOMOUYEHHOro cnenuanucra M®PIL[ u mnedarsro
M®II, Begaercs  3asBuTento  (IPEICTABUTEIIO
3asBUTEN).

Mynununansusiii | Hampasnenue pemeHust o0 oTkasze
apxuB/ Monaynb | B IIPEI0OCTaBIECHUN
OKazaHus ycayr | MyHununaiapbHOW — YCIyTH B
ENC OV nuyHbl kabuHeT Ha PIIT'Y
npu  oOpameHun  3asBUTEINA
(ITpencraBurens 3asiBUTENIS)
nocpencrtsoM PIITY
Mynununaneseil | Hanpasiienne pesyibrara
apxuB/ Moaynb | MpeaocTaBlIeHUs MyHHIIUIAIBHOMN
OKa3aHUsl YCIYT | YCIYTH IIO IO4YTe
ENC OV

1
JICHb

pabounit

5 MUHYT

B cnyuae npunsTHA pemieHus o0 OTKase B
IpenocTaBlIeHnn MyHUIUIanbHOM ycinyru Pemenue
o0 oTkaze B HpeAocTaBleHMM MyHUIMIAIBLHON
ycIyru B BHUJAE  DJIEKTPOHHOIO  JTOKYMEHTAa,
noanucasHoro Ol ymoaHOMOYEHHBIM JOJKHOCTHBIM
AUIOM  MyHUIIMNAIBHOTO apXWBa, HalpaBisieTcs
3assutemo ([IpencraBurento 3asBUTENs) B JIMYHBIN
kaOuner 3assutens ([IpencraButens 3asBuUTENs) Ha
PIII'Y. Ilpu ycnoBuM yka3aHUs COOTBETCTBYIOLIETO
crioco0a MoJydYeHUsl pelieHus: 00 0TKa3e B 3asiBICHUU
JIOTIOJTHUTEIBHO 3asiBUTEIb (mpencraBuTenn
3asBUTEINSA) MOXKET MOJIYYUTh pelieHre 00 OTKa3e 1o
noyte unu yepes MOII.

IIpy oTcyTcTBMM OCHOBaHMM JUIsl OTKa3a B
IIPEAOCTaBICHU MyHHMIIMNIANBHOW YCIYyTH apXHUBHAas
CIIpaBKa AapXWBHAas KOMWS, AapXUBHAs  BBINHCKA,
MH(POPMALIMOHHOE THCHMO HamNpaBisieTcss 3asBUTEINIO
(mpeacTaBUTENIO 3aABUTENS) 110 TOYTE.

B cnydae mnpunsaTHa pemieHus o0 OTKaze B
npenocraBieHnn MyHununaabHou ycenyru Pemenue o0
OTKa3e B MpeAoCTaBlIeHMH MyHUIMNAIbHOW YCIYIH
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HAIpaBJIAACTCA 3adBUTCIIIO 110 IMOYTC

Hanpasnenue pe3yabprara
MPEAOCTABIICHUS] MYHULIUITAIbHON
YCIIYTH M0 3JEKTPOHHOU MMOYTE

B cnywyae oOpaimeHust 1O 3JIEKTPOHHOW IMOYTE 3a
0011eJ0CTYTHON uHpopmanuen pe3yabTar
MPEaOCTaBICHUS MYHULUIIAIBLHON yCIyru
HarmpasisieTcs: 3asBUTEINIO (IIPEICTABUTEINIO 3asBUTEIS)
[0 3JIEKTPOHHOHM IOYTE B BHUJE 3JIEKTPOHHOTO 0o0Opasa
OpUTMHAaNA JOKYMEHTA.
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IIpunoxenue 16
K AIMUHHCTPaTHBHOMY PETJIaMEeHTY
NPEeOCTABJICHUS] MyHHIIUIIAJBHON YCIIyTH
«Bbl1aua apXHUBHBIX CIPABOK, aPXUBHBIX
BBIIIMCOK, apXUBHBIX KONUH 1 HHYOPMAMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTParkBaroOLINM IpaBa v
3aKOHHBIC HHTEPECHI 3asBUTEIISD)

baok-cxema npenocrasiaenus MyHununaabHou ycayru yepe3 M®IL

M®IL]

[Ipuem 3asBnenus .
Ll

1 JOKYMCHTOB

Ecthb ocHOBaHuUs a1
0TKa3a B IIpHEeMe

JIOKYMEHTOB?

na Ortkas B

> npueme

JOKYMEHTOB

HET

Peructpanust.
IpeBapuTENEHOE Heo6xomiMo HampaBuTh
paccMoTpeHne MEKBEJOMCTBEHHBIIH
MyHHIHITATBHBINA apXUB TOKVMEHTOR aampoc?
(1 pabouwnii neHsp)
Jaa
DopMHUpOBaHKE U HATIPABIECHUE Her
MEXBEIOMCTBEHHOTO 3arpoca,
CMPB MOJTy4CHUE OTBETa
(5 pabouux mHeit)
EcTtb ocHOBaHUS 1J1st Odopmitenune
a
0TKa3a B MPEIOCTaBIEHUH a . OTKa3a B
>
yciayru? MpeoCTaBiIe-
] HUH YCIYTU
HET
A 4

MyHULIMTIANBHBIA apXUB

IIpunstue pemenus. [loaroToBka u opopMIIeHIE apXUBHOH CIIPaBKH,
ApXUBHOW KOIHM, ApXUBHOW BBINHCKH, HH(POPMAIIOHHOTO ITICHMa

(15 paGouwux jaHeil) A 4
Hanpasnenue Hampasnenue
pe3ynbTaToB pe3yabTaToB
MPE0CTaBIECHHS IPEeAOCTaBICHUS
ycayru B MOIL] ycayru Ha PIIT'Y
'y A
2] Hampasnenue
MaI] Beinava pesynbTara Pe3yNbTaToB
(1 paGounii sens) MIPEJOCTABICHUH YCIYTH > Ipe10CTaBIeH s
YCIYTH IO I04YTe
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Baok-cxema npenocrasiaenus MyHnnunajabsHou ycayru yepes PIII'Y

MyHULIMTIANBHBIA apXUB
(1 pabouwnii neHp)

CMOB

MyHuLIMDIANbHBIA apXuB

EcTtb ocHOBaHuS 11t na Ortka3 B
ITpuem 3asBraeHus N 0TKa3a B TIpHeEMe > npueMe
L
U JIOKYMEHTOB JOKYMEHTOB? JIOKyMEHTOB
HET
Perucrpauus u
IpeBAPUTENBHOE Heo6xonumo HampaBuTh
paccMOTpeHue 3asBIeHUs. MEKBEIOMCTBEHHBIH
3ampoc?
|
l Ja
HET
DopMupoBaHHUE U HalpaBlIeHUE
MEKBEJOMCTBEHHOTO 3aIIpoca,
TIOJTy4EeHUE OTBETa
] <
Ectp OCHOl*HI/ISI Ut Odoprrene
MIICHH
0TKa3a B IIPEJOCTaBICHIH > P
cnvrn? > OTKa3a B
{ a
Er n Mpe0CTaBIIe-
HeT HUH YCIYTH

A 4

[onroroBka u oopMICHHUE apXUBHOM CIPaBKH,
apXUBHOW KOIMM, ApXUBHOM BBIITUCKU,
HH(OPMAITMOHHOTO MHChMa

! !

MyHHUIMTIaTbHBIA apXUB

Hampasnenue pesynbrara Hampasnenue otkasa B
MPEIOCTABICHUH YCIyTH HA MPEIOCTABICHUH YCITyTH
PIITI'Y Ha PIITY
v v
HampaBnenue pe3ynsTaToB Hamnpasnenue pe3ynsTaTos
npeaocTasieHus ycayru B MOIL] MPEOCTABICHHS YCIYTH TI0 TOYTE
(B COOTBETCTBUH C 3asBICHHEM) (B COOTBETCTBUU C 3asIBIICHUECM )
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MOCTYIMUJIM IO MO4YTE HJIN 3JI€KTp0HHOfI mnmo4yrte

MyHULIMTIANBHBIA apXUB
(1 pabouwnii neHp)

ITpuem 3asBneHus U JOKYyMEHTOB,
HNOCTYIMBIIMX I10 [IOYTE

ITpuem u pacnieuatka 3asBIeHUS U
JOKyMEHTOB, MOCTYITHBIINX IO
JJIEKTPOHHOM IoYTe

M®IL]

Peruct¥anus u npeasapurensHoe
paccMoTpenue 3asBiIeHus

y

a
Ectb ocHOBaHMS 111 OTKa3a A
B IIpHEME TOKYMEHTOB?

Ortka3 B
npueMe
JIOKYMEHTOB

HET

MyHuLIMDIANbHBIA apXuB

y

[IpensapurensHoe

paccMoTpeHue
JIOKyMEHTOB

Heo0xoamMo HanpaBuTh
MEKBEIOMCTBEHHBIHN 3ampoc?

Ja

dopMHUpOBaHUE U HATIPABIICHUE

CM>B MEKBEIOMCTBEHHOT'O 3aIpoca,
TMOJIy4EHNE OTBETA HET
Ectb ocHOBaHUS AJis <
Odopmienne
OTKa3a B TPEIOCTABIICHUH >
> OTKa3a B
yenyru? na
HpeIoCTaBe-
—]
. Her HHH YCITyTH
MyHHIMNATBHBI apXUB
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IMoaroroska 1 oopMIIeHIE apXHBHOM CIIPaBKH, apXUBHOM
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Bbinaua pesynbraTta
NPE0CTABIEHNH YCITyTH
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HarmpaBnenne pe3yiabTaTos
MIPEOCTABICHHS YCIYTH 10 TI0YTe
(B cOOTBETCTBUU C 3asBIECHUEM)

Brimaua oTkasa B
MPEIOCTaBICHUU
YCIYTH
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